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Department of the Treasury
Internal Revenue Service2003

Instructions for Form 990-PF
Return of Private Foundation or Section 4947(a)(1) Nonexempt Charitable Trust
Treated as a Private Foundation
Section references are to the Internal Revenue Code unless otherwise noted.

1-800-THE-LOST (1-800-843-5678) if youContents Page Contents Page
recognize a child.General Instructions Part V—Qualification Under

Section 4940(e) for ReducedA. Who Must File . . . . . . . . . . . . . . . . 2
Phone HelpTax on Net Investment Income . . . 17B. Which Parts To Complete . . . . . . . . 2

Part VI—Excise Tax Based onC. Definitions . . . . . . . . . . . . . . . . . . . 2 If you have questions and/or need help
Investment Income . . . . . . . . . . . . 17 completing this form, please callD. Other Forms You May Need

1-877-829-5500. This toll-free telephoneTo File . . . . . . . . . . . . . . . . . . . . . . 3 Part VII-A—Statements
service is available Monday throughRegarding Activities . . . . . . . . . . . 18E. Useful Publications . . . . . . . . . . . . . 4
Friday from 8:00 a.m. to 6:30 p.m.F. Use of Form 990-PF To Part VII-B—Activities for Which
Eastern time.Satisfy State Reporting Form 4720 May Be Required . . . . . 19

Requirements . . . . . . . . . . . . . . . . . 4 Part VIII—Information About How To Get Forms andG. Furnishing Copies of Form Officers, Directors, Trustees,
990-PF to State Officials . . . . . . . . . 4 etc. . . . . . . . . . . . . . . . . . . . . . . . 20 Publications

H. Accounting Period . . . . . . . . . . . . . 4 Part IX-A—Summary of Direct
Personal ComputerI. Accounting Methods . . . . . . . . . . . . 4 Charitable Activities . . . . . . . . . . . . 21

J. When and Where To File . . . . . . . . 5 You can access the IRS Web Site 24Part IX-B—Summary of
hours a day, 7 days a week atK. Extension of Time To File . . . . . . . . 5 Program-Related Investments . . . 21
www.irs.gov to:L. Amended Return . . . . . . . . . . . . . . 5 Part X—Minimum Investment
• Download forms, instructions, andM. Penalty for Failure To File Return . . . . . . . . . . . . . . . . . . . . . 21
publications.Timely, Completely, or Part XI—Distributable Amount . . . . . 23 • Order IRS products online .Correctly . . . . . . . . . . . . . . . . . . . . 5 Part XII—Qualifying • See answers to frequently asked taxN. Penalties for Not Paying Tax Distributions . . . . . . . . . . . . . . . . . 23 questions.on Time . . . . . . . . . . . . . . . . . . . . . 5 Part XIII—Undistributed Income . . . 24 • Search publications online by topic or

O. Figuring and Paying Part XIV—Private Operating keyword.
Estimated Tax . . . . . . . . . . . . . . . . 5 Foundations . . . . . . . . . . . . . . . . . 25 • Send us comments or request help via

P. Tax Payment Methods for email.Part XV—Supplementary
Domestic Private Foundations . . . . 6 • Sign up to receive local and nationalInformation . . . . . . . . . . . . . . . . . . 25

Q. Public Inspection tax news by email.Part XVI-A—Analysis of
Requirements . . . . . . . . . . . . . . . . . 6 You can also reach us using fileIncome-Producing Activities . . . . . . 26

transfer protocol at ftp.irs.gov.R. Disclosures Regarding Part XVI-B—Relationship of
Certain Information and Activities to the CD-ROMServices Furnished . . . . . . . . . . . . . 8 Accomplishment of Exempt Order Pub. 1796, Federal Tax ProductsS. Organizations Organized or Purposes . . . . . . . . . . . . . . . . . . . 26 on CD-ROM, and get:Created in a Foreign Country Part XVII—Information • Current year forms, instructions, andor U.S. Possession . . . . . . . . . . . . . 8 Regarding Transfers To and publications.T. Liquidation, Dissolution, Transactions and • Prior year forms, instructions, and
Termination, or Substantial publications.Relationships With
Contraction . . . . . . . . . . . . . . . . . . . 9 • Frequently requested tax forms thatNoncharitable Exempt

U. Filing Requirements During may be filled in electronically, printed outOrganizations . . . . . . . . . . . . . . . . 27
Section 507(b)(1)(B) for submission, and saved forSignature . . . . . . . . . . . . . . . . . . . . 28
Termination . . . . . . . . . . . . . . . . . . 9 recordkeeping.Paperwork Reduction Act Notice . . . 28V. Special Rules for Section • The Internal Revenue Bulletin.

Exclusion Codes . . . . . . . . . . . . . . . 29 Buy the CD-ROM on the Internet at507(b)(1)(B) Terminations . . . . . . . . 9
Index . . . . . . . . . . . . . . . . . . . . . . . . 30 www.irs.gov/cdorders from the NationalW. Rounding, Currency, and

Technical Information Service (NTIS) forAttachments . . . . . . . . . . . . . . . . . . 9
$22 (no handling fee), or callPhotographs of MissingSpecific Instructions
1-877-CDFORMS (1-877-233-6767) tollCompleting the Heading . . . . . . . . . . 10 Children free to buy the CD-ROM for $22 (plus aPart I—Analysis of Revenue and The Internal Revenue Service is a proud $5 handling fee).Expenses . . . . . . . . . . . . . . . . . . . 10 partner with the National Center for

Part II—Balance Sheets . . . . . . . . . . 15 By Phone and In PersonMissing and Exploited Children.
Part III—Analysis of Changes in Photographs of missing children selected You can order forms and publications 24

Net Assets or Fund Balances . . . . . 17 by the Center may appear in instructions hours a day, 7 days a week, by calling
Part IV—Capital Gains and on pages that would otherwise be blank. 1-800-TAX-FORM (1-800-829-3676). You

Losses for Tax on Investment You can help bring these children home can also get most forms and publications
Income . . . . . . . . . . . . . . . . . . . . . 17 by looking at the photographs and calling at your local IRS office.
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• Part II, column (c), with the exception • A nonexempt charitable trust treatedGeneral Instructions of line 16, applies only to organizations as a private foundation is a trust that is
having at least $5,000 in assets per not exempt from tax under section 501(a)Purpose of form. Form 990-PF is used:
books at some time during the year. Line and all of the unexpired interests of which• To figure the tax based on investment
16, column (c), applies to all filers. are devoted to religious, charitable, orincome, and
• Part IV does not apply to foreign other purposes described in section• To report charitable distributions and
organizations. 170(c)(2)(B), and for which a deductionactivities.
• Parts V and VI do not apply to was allowed under a section of the CodeAlso, Form 990-PF serves as a
organizations making an election under listed in section 4947(a)(1).substitute for the section 4947(a)(1)
section 41(e). • A taxable private foundation is annonexempt charitable trust’s income tax
• Part X does not apply to foreign organization that is no longer exemptreturn, Form 1041, U.S. Income Tax
foundations that check box D2 on page 1 under section 501(a) as an organizationReturn for Estates and Trusts, when the
of Form 990-PF unless they claim status described in section 501(c)(3). Though ittrust has no taxable income.
as a private operating foundation. may operate as a taxable entity, it will
• Parts XI and XIII do not apply to continue to be treated as a privateA. Who Must File
foreign foundations that check box D2 on foundation until that status is terminatedForm 990-PF is an annual information page 1 of Form 990-PF. However, check under section 507.return that must be filed by: the box at the top of Part XI. Part XI does • A private operating foundation is an• Exempt private foundations (section not apply to private operating foundations. organization that is described under6033(a), (b), and (c)). Also, if the organization is a private section 4942(j)(3) or (5). It means any• Taxable private foundations (section operating foundation for any of the years private foundation that spends at least6033(d)). shown in Part XIII, do not complete the 85% of the smaller of its adjusted net• Organizations that agree to private portions that apply to those years. income (figured in Part I) or its minimumfoundation status and whose applications • Part XIV applies only to private investment return (figured in Part X)for exempt status are pending on the due operating foundations. directly for the active conduct of thedate for filing Form 990-PF. • Part XV applies only to organizations exempt purpose or functions for which the• Organizations that made an election having assets of $5,000 or more during foundation is organized and operated andunder section 41(e)(6). the year. This part does not apply to that also meets the assets test, the• Organizations that are making a certain foreign organizations. endowment test, or the support testsection 507 termination.

(discussed in Part XIV).• Section 4947(a)(1) nonexempt How to avoid filing an incomplete • A nonoperating private foundation ischaritable trusts that are treated as return.
a private foundation that is not a privateprivate foundations (section 6033(d)). • Complete all applicable line items,
operating foundation.• Answer “Yes,” “No,” or “N/A” (not

Note: Include on the foundation’s return • A foundation manager is an officer,applicable) to each question on the
the financial and other information of any director, or trustee of a foundation, or anreturn,
disregarded entity owned by the individual who has powers similar to• Make an entry (including a zero when
foundation. See Regulations sections those of officers, directors, or trustees. Inappropriate) on all total lines, and
301.7701-1 through 3 for information on the case of any act or failure to act, the• Enter “None” or “N/A” if an entire part
the classification of certain business term “foundation manager” may alsodoes not apply.
organizations including an eligible entity include employees of the foundation who
that is disregarded as an entity separate have the authority to act.Sequencing Chart To Complete
from its owner (disregarded entity). • A disqualified person is:the Form

1. A substantial contributor (seeOther section 4947(a)(1) nonexempt You may find the following chart helpful. It
instructions for Part VII-A, line 10, oncharitable trusts. Section 4947(a)(1) limits jumping from one part of the form to
page 19);nonexempt charitable trusts that are not another to compute an amount needed to

2. A foundation manager;treated as private foundations do not file complete an earlier part. If you complete
3. A person who owns more than 20%Form 990-PF. However, they may need to the parts in the listed order, any

of a corporation, partnership, trust, orfile Form 990, Return of Organization information you may need from another
unincorporated enterprise that is itself aExempt From Income Tax, or Form part will already be entered.
substantial contributor;990-EZ, Short Form Return of

Step Part Step Part 4. A family member of an individualOrganization Exempt From Income Tax.
described in 1, 2, or 3 above; orWith either of these forms, the trust must

1 . . . . . . . IV  8 . . . . . . XII, lines 1 – 4 5. A corporation, partnership, trust, oralso file Schedule A (Form 990 or 2 . . . . . . . I & II  9 . . . . . . V & VI
estate in which persons described in 1, 2,990-EZ), Organization Exempt Under 3 . . . . . . . Heading 10 . . . . . . XII, lines 5 – 6

4 . . . . . . . III 11 . . . . . . XI 3, or 4 above own a total beneficialSection 501(c)(3) (Except Private
5 . . . . . . . VII-A 12 . . . . . . XIII interest of more than 35%.Foundation), and Section 501(e), 501(f), 6 . . . . . . . VIII 13 . . . . . . VII-B

6. For purposes of section 4941501(k), 501(n), or Section 4947(a)(1) 7 . . . . . . . IX-A –  X 14 . . . . . . XIV –  XVII

(self-dealing), a disqualified person alsoNonexempt Charitable Trust
includes certain government officials.Supplementary Information. (See Form C. Definitions (See section 4946(c) and the related990 and Form 990-EZ instructions.)
regulations.)• A private foundation is a domestic or

7. For purposes of section 4943foreign organization exempt from incomeB. Which Parts To
(excess business holdings), a disqualifiedtax under section 501(a); described in
person also includes:Complete section 501(c)(3); and is other than an

organization described in sections a. A private foundation that isThe parts of the form listed below do not
509(a)(1) through (4). effectively controlled (directly or indirectly)apply to all filers. See How to avoid

by the same persons who control thefiling an incomplete return on this page In general, churches, hospitals,
private foundation in question orfor information on what to do if a part or schools, and broadly publicly supported

an item does apply. organizations are excluded from private b. A private foundation to which
• Part I, column (c), applies only to foundation status by these sections. substantially all of the contributions were
private operating foundations and to These organizations may be required to made (directly or indirectly) by one or
nonoperating private foundations that file Form 990 (or Form 990-EZ) instead of more of the persons described in 1, 2,
have income from charitable activities. Form 990-PF. and 3 above, or members of their
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families, within the meaning of section Investment Income for Private Revenue Code, is primarily used to
4946(d). Foundations). determine the excise taxes imposed on:
• An organization is controlled by a acts of self-dealing between privateForm 1041, U.S. Income Tax Return for
foundation or by one or more disqualified foundations and disqualified persons;Estates and Trusts. Required of section
persons with respect to the foundation if failure to distribute income; excess4947(a)(1) nonexempt charitable trusts
any of these persons may, by combining business holdings; investments thatthat also file Form 990-PF. However, if
their votes or positions of authority, jeopardize the foundation’s charitablethe trust does not have any taxable
require the organization to make an purposes; and making political or otherincome under the income tax provisions
expenditure or prevent the organization noncharitable expenditures. Certain(subtitle A of the Code), it may use the
from making an expenditure, regardless excise taxes and penalties also apply tofiling of Form 990-PF to satisfy its Form
of the method of control. “Control” is foundation managers, substantial1041 filing requirement under section
determined regardless of how the contributors, and certain related persons6012. If this condition is met, check the
foundation requires the contribution to be and are reported on this form.box for question 13, Part VII-A, of Form
used. 990-PF and do not file Form 1041. Form 5500, Annual Return/Report of

Employee Benefit Plan is used to reportForm 1041-ES, Estimated Income TaxD. Other Forms You May information concerning employee benefitfor Estates and Trusts.
plans and Direct Filing Entities.Need To File Form 1096, Annual Summary and

Transmittal of U.S. Information Returns. Form 8109, Federal Tax DepositForm W-2, Wage and Tax Statement.
Coupon.Forms 1099-INT, MISC, OID, and R,Form W-3, Transmittal of Wage and Tax

Information returns for reporting certain Form 8282, Donee Information Return.Statements.
interest; miscellaneous income (e.g., Required of the donee of “charitableForm 941, Employer’s Quarterly Federal payments to providers of health and deduction property” that sells, exchanges,Tax Return. Used to report social medical services, miscellaneous income or otherwise disposes of the propertysecurity, Medicare, and income taxes payments, and nonemployee within 2 years after the date it receivedwithheld by an employer and social compensation); original issue discount; the property.security and Medicare taxes paid by an and distributions from retirement or

employer. Also required of any successor doneeprofit-sharing plans, IRAs, SEPs or
that disposes of charitable deductionIf income, social security, and SIMPLEs, and insurance contracts.
property within 2 years after the date thatMedicare taxes that must be withheld are Form 1120, U.S. Corporation Income the donor gave the property to the originalnot withheld or are not paid to the IRS, a Tax Return. Filed by nonexempt taxable donee. (It does not matter who gave theTrust Fund Recovery Penalty may apply. private foundations that have taxable property to the successor donee. It mayThe penalty is 100% of such unpaid income under the income tax provisions have been the original donee or anothertaxes. (subtitle A of the Code). The Form successor donee.) For successor donees,This penalty may be imposed on all 990-PF annual information return is also the form must be filed only for anypersons (including volunteers, see below) filed by these taxable foundations. property that was transferred by thewhom the IRS determines to be Form 1120-POL, U.S. Income Tax original donee after July 5, 1988.responsible for collecting, accounting for, Return for Certain Political Organizations.

and paying over these taxes, and who Form 8275, Disclosure Statement.Section 501(c) organizations must file
willfully did not do so. Taxpayers and tax return preparersForm 1120-POL if they are treated as

should attach this form to Form 990-PF toThis penalty does not apply to any having political organization taxable
disclose items or positions (except thosevolunteer, unpaid member of any board of income under section 527(f)(1).
contrary to a regulation—see Formtrustees or directors of a tax-exempt Form 1128, Application To Adopt, 8275-R below) that are not otherwiseorganization, if this member: Change, or Retain a Tax Year. adequately disclosed on the tax return.1. Is solely serving in an honorary Form 2220, Underpayment of Estimated The disclosure is made to avoid parts ofcapacity, Tax by Corporations, is used by the accuracy-related penalty imposed for2. Does not participate in the corporations and trusts filing Form disregard of rules or substantialday-to-day or financial activities of the 990-PF to see if the foundation owes a understatement of tax. Form 8275 is alsoorganization, and penalty and to figure the amount of the used for disclosures relating to preparer3. Does not have actual knowledge of penalty. Generally, the foundation is not penalties for understatements due tothe failure to collect, account for, and pay required to file this form because the IRS unrealistic positions or for willful orover these taxes. can figure the amount of any penalty and reckless conduct.

bill the foundation for it. However,However, this exception does not apply if
Form 8275-R, Regulation Disclosurecomplete and attach Form 2220 even ifit results in no person being liable for the
Statement. Use this form to disclose anythe foundation does not owe the penaltypenalty.
item on a tax return for which a positionif:Form 990-T, Exempt Organization has been taken that is contrary to• The annualized income or the adjustedBusiness Income Tax Return. Every Treasury regulations.seasonal installment method is used, ororganization exempt from income tax • The foundation is a “large Form 8300, Report of Cash Paymentsunder section 501(a) that has total gross

organization,” (see General Instruction O) Over $10,000 Received in a Trade orincome of $1,000 or more from all trades
computing its first required installment Business. Used to report cash amounts inor businesses that are unrelated to the
based on the prior year’s tax. excess of $10,000 that were received in aorganization’s exempt purpose must file a

If Form 2220 is attached, check the single transaction (or in two or morereturn on Form 990-T. The form is also
box on line 8, Part VI, on page 4 of Form related transactions) in the course of aused by tax-exempt organizations to
990-PF and enter the amount of any trade or business (as defined inreport other additional taxes including the
penalty on this line. section 162).additional tax figured in Part IV of Form
Form 4506-A, Request for Public8621, Return by a Shareholder of a Form 8718, User Fee for Exempt
Inspection or Copy of Exempt or PoliticalPassive Foreign Investment Company or Organization Determination Letter
Organization IRS Form.Qualified Electing Fund. Request. Used by a private foundation

Form 990-W, Estimated Tax on Form 4720, Return of Certain Excise that has completed a section 507
Unrelated Business Taxable Income for Taxes on Charities and Other Persons termination and seeks a determination
Tax-Exempt Organizations (and on Under Chapters 41 and 42 of the Internal letter that it is now a public charity.
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Form 8822, Change of Address. limitations that may not meet some state Exceptions. These rules do not apply to
requirements are the $5,000 total assets any foreign foundation which, from theForm 8868, Application for Extension of
minimum that requires completion of Part date of its creation, has received at leastTime To File an Exempt Organization
II, column (c), and Part XV; and the 85% of its support (excluding grossReturn.
$50,000 minimum for listing the highest investment income) from sources outsideForm 8870, Information Return for paid employees and for listing the United States. (See GeneralTransfers Associated With Certain professional fees in Part VIII. Instruction S for other exceptions thatPersonal Benefit Contracts. Used to affect this type of organization.)Additional information may beidentify those personal benefit contracts
required. State and local filingfor which funds were transferred to the Coordination with state reporting
requirements may require attaching toorganization, directly or indirectly, as well requirements. If the foundation
Form 990-PF one or more of theas the transferors and beneficiaries of managers submit a copy of Form 990-PF
following:those contracts. and Form 4720 (if applicable) to a state
• Additional financial statements, such as attorney general to satisfy a state
a complete analysis of functionalE. Useful Publications reporting requirement, they do not have to
expenses or a statement of changes in furnish a second copy to that attorneyThe following publications may be helpful
net assets, general to comply with the Internalin preparing Form 990-PF: • Notes to financial statements, Revenue Code requirements discussed inPublication 525, Taxable and • Additional financial schedules, this section.Nontaxable Income. • A report on the financial statements by

Publication 578, Tax Information for If there is a state reporting requirementan independent accountant, and
Private Foundations and Foundation to file a copy of Form 990-PF with a state• Answers to additional questions and
Managers. official other than the attorney generalother information.

(such as the secretary of state), then theEach jurisdiction may require thePublication 583, Starting a Business
foundation managers must also send aadditional material to be presented onand Keeping Records.
copy of the Form 990-PF and Form 4720forms they provide. The additionalPublication 598, Tax on Unrelated
(if applicable) to the attorney general ofinformation does not have to be submittedBusiness Income of Exempt
that state.with the Form 990-PF filed with the IRS.Organizations.

If required information is not providedPublication 910, Guide to Free Tax H. Accounting Periodto a state, the organization may be askedServices.
by the state to provide it or to submit anPublication 1771, Charitable 1. File the 2003 return for the
amended return, even if the Form 990-PFContributions—Substantiation and calendar year 2003 or fiscal year
is accepted by the IRS as complete.Disclosure Requirements. beginning in 2003. If the return is for a
Amended returns. If the organization fiscal year, fill in the tax year space at thePublications and forms are available at
submits supplemental information or files top of the return.no charge through IRS offices or by
an amended Form 990-PF with the IRS, it 2. The return must be filed on thecalling 1-800-TAX-FORM
must also include a copy of the basis of the established annual(1-800-829-3676).
information or amended return to any accounting period of the organization. If
state with which it filed a copy of Form the organization has no establishedF. Use of Form 990-PF To
990-PF. accounting period, the return should be

Satisfy State Reporting on the calendar-year basis.Method of accounting. Many states
3. For initial or final returns or arequire that all amounts be reportedRequirements

change in accounting period, the 2003based on the accrual method ofSome states and local government units form may also be used as the return for aaccounting.will accept a copy of Form 990-PF and short period (less than 12 months) ending
required attachments instead of all or part Time for filing may differ. The time for November 30, 2004, or earlier.
of their own financial report forms. filing Form 990-PF with the IRS may differ

In general, to change its accountingfrom the time for filing state reports.If the organization plans to use Form period the organization must file Form990-PF to satisfy state or local filing 990-PF by the due date for the shortG. Furnishing Copies ofrequirements, such as those from state period resulting from the change. At thecharitable solicitation acts, note the Form 990-PF to State top of this short period return, writefollowing: “Change of Accounting Period.”OfficialsDetermine state filing requirements.
If the organization changed itsConsult the appropriate officials of all The foundation managers must furnish a

accounting period within thestates and other jurisdictions in which the copy of the annual return Form 990-PF
10-calendar-year period that includes theorganization does business to determine (and Form 4720 (if applicable)) to the
beginning of the short period, and it had atheir specific filing requirements. “Doing attorney general of:
Form 990-PF filing requirement at anybusiness” in a jurisdiction may include 1. Each state required to be listed in
time during that 10-year period, it mustany of the following: Part VII-A, line 8a,
also attach a Form 1128 to the• Soliciting contributions or grants by 2. The state in which the foundation’s
short-period return. See Rev. Proc. 85-58,mail or otherwise from individuals, principal office is located, and
1985-2 C.B. 740.businesses, or other charitable 3. The state in which the foundation

organizations, was incorporated or created.• Conducting programs, I. Accounting MethodsA copy of the annual return must be• Having employees within that
Generally, you should report the financialsent to the attorney general at the samejurisdiction, or
information requested on the basis of thetime the annual return is filed with the• Maintaining a checking account or
accounting method the foundationIRS.owning or renting property there.
regularly uses to keep its books and

Monetary tests may differ. Some or all Other requirements. If the attorney records.
of the dollar limitations that apply to Form general or other appropriate state official
990-PF when filed with the IRS may not of any state requests a copy of the annual Exception. Complete Part I, column (d)
apply when using Form 990-PF instead of return, the foundation managers must on the cash receipts and disbursements
state or local report forms. IRS dollar give them a copy of the annual return. method of accounting.
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tax. If there was reasonable cause for notJ. When and Where To File M. Penalty for Failure To
paying the tax on time, the penalty can beThis return must be filed by the 15th day File Timely, Completely, or waived. However, interest is charged onof the 5th month following the close of the any tax not paid on time, at the rateCorrectlyfoundation’s accounting period. If the provided by section 6621.regular due date falls on a Saturday, To avoid filing an incomplete return or

Sunday, or legal holiday, file by the next Estimated tax penalty. The sectionhaving to respond to requests for missing
business day. If the return is filed late, information, see General Instruction B. 6655 penalty for failure to pay estimated
see General Instruction M. tax applies to the tax on net investmentAgainst the organization. If an

income of domestic private foundationsorganization does not file timely and
In case of a complete liquidation, and section 4947(a)(1) nonexemptcompletely, or does not furnish the correct

dissolution, or termination, file the return charitable trusts. The penalty also appliesinformation, it must pay $20 for each day
by the 15th day of the 5th month following to any tax on unrelated business incomethe failure continues ($100 a day if it is a
complete liquidation, dissolution, or of a private foundation. Generally, if alarge organization), unless it can show
termination. private foundation’s tax liability is $500 orthat the failure was due to reasonable

more and it did not make the requiredcause. Those filing late (after the due
payments on time, then it is subject to theTo file the return, mail or deliver it to: date, including extensions) must attach
penalty.an explanation to the return. The

Internal Revenue Service Center maximum penalty for each return will not  For more details, see the discussionOgden, UT 84201-0027 exceed the smaller of $10,000 ($50,000 of Form 2220 in General Instruction D.for a large organization) or 5% of the
gross receipts of the organization for the

K. Extension of Time To O. Figuring and Payingyear.
Large organization. A largeFile Estimated Tax

organization is one that has grossA foundation uses Form 8868 to request A domestic exempt private foundation, areceipts exceeding $1 million for the taxan automatic or additional extension of domestic taxable private foundation, or ayear.time to file its return. nonexempt charitable trust treated as a
Gross receipts. Gross receipts private foundation must make estimated

means the gross amount received during tax payments for the excise tax based onAn automatic 3-month extension will
the foundation’s annual accounting period investment income if it can expect itsbe granted if you properly complete this
from all sources without reduction for any estimated tax (section 4940 tax minusform, file it, and pay any balance due by
costs or expenses. allowable credits) to be $500 or more.the due date for Form 990-PF.

The number of installment payments itTo figure the foundation’s gross
must make under the depository methodreceipts, start with Part I, line 12, columnIf more time is needed, Form 8868 is
is determined at the time during the year(a), then add to it lines 6b and 10b, thenalso used to request an additional

subtract line 6a from that amount. that it first meets this requirement. Forextension of up to 3 months. However,
calendar-year taxpayers, the first depositthese extensions are not automatically Against the responsible person. The
of estimated taxes for a year generallygranted. To obtain this additional IRS will make written demand that the
should be made by May 15 of the year.extension of time to file, you must show delinquent return be filed or the

reasonable cause for the additional time information furnished within a reasonable Although Form 990-W is used primarilyrequested. time after the mailing of the notice of the to compute the installment payments of
demand. The person failing to comply unrelated business income tax, it is also
with the demand on or before the date used to determine the timing andL. Amended Return specified will have to pay $10 for each amounts of installment payments of the
day the failure continues, unless there isTo change the organization’s return for section 4940 tax based on investment
reasonable cause. The maximum penaltyany year, file an amended return, income. Compute separately any requiredimposed on all persons for any one returnincluding attachments, with the correct deposits of excise tax based onis $5,000. If more than one person isinformation. The amended return must investment income and unrelatedliable for any failures, all such personsprovide all the information required by the business income tax.are jointly and severally liable for suchform and instructions, not just the new or
failures (see section 6652(c)).corrected information. Check the To figure the estimated tax for the

“Amended Return” box in G at the top of excise tax based on investment income,Other penalties. Because this return
the return. See the instructions for line 9 apply the rules of Part VI to your tax yearalso satisfies the filing requirements of a
of Part VI on page 18. 2004 estimated amounts for that part.tax return under section 6011 for the tax

Enter the tax you figured on line 10a ofon investment income imposed by section
Form 990-W.If the organization files an amended 4940 (or 4948 if an exempt foreign

return to claim a refund of tax paid under organization), the penalties imposed by
The Form 990-W line items andsection 4940 or 4948, it must file the section 6651 for not filing a return (without

instructions for large organizations alsoamended return within 3 years after the reasonable cause) also apply.
apply to private foundations. Fordate the original return was due or filed, There are also criminal penalties for purposes of paying the estimated tax onor within 2 years from the date the tax willful failure to file and for filing fraudulent net investment income, a “largewas paid, whichever date is later. returns and statements. See sections organization” is one that had net

7203, 7206, and 7207. investment income of $1 million or more
State reporting requirements. See for any of the 3 tax years immediately
Amended returns under General N. Penalties for Not Paying preceding the tax year involved.
Instruction F.

Tax on Time Penalty. A foundation that does not pay
the proper estimated tax when due mayNeed a copy of an old return or form? There is a penalty for not paying tax when
be subject to the estimated tax penalty forUse Form 4506-A to obtain a copy of a due (section 6651). The penalty generally
the period of the underpayment. (Seepreviously filed return. You can obtain is 1/2 of 1% of the unpaid tax for each
sections 6655(b) and (d) and the Formblank forms for prior years by calling month or part of a month the tax remains
2220 instructions.)1-800-TAX-FORM (1-800-829-3676). unpaid, not to exceed 25% of the unpaid
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Do not send deposits directly to an IRS • All documents and statements the IRSSpecial Rules
office; otherwise, the foundation may requires an applicant to file with the form,

Section 4947(a)(1) nonexempt have to pay a penalty. Mail or deliver the • Any statement or other supporting
charitable trusts should use Form completed Form 8109 with the payment document submitted in support of the
1041-ES for paying any estimated tax on to an authorized depositary, i.e., a application, and
income subject to tax under section 1. commercial bank or other financial • Any letter or other document issued by
Form 1041-ES also contains the institution authorized to accept Federal the IRS concerning the application.
estimated tax rules for paying the tax on tax deposits. An application for tax exemption does
that income. not include:Make checks or money orders payable • Any application for tax exemption filedTaxable private foundations should use to the depositary. To help ensure proper

before July 15, 1987, unless the privateForm 1120-W for figuring any estimated crediting, write the foundation’s EIN, the
foundation filing the application had atax on income subject to tax under tax period to which the deposit applies,
copy of the application on July 15, 1987,section 11. Form 1120-W contains the and “Form 990-PF” on the check or
orestimated tax rules for paying the tax on money order. Be sure to darken the • Any material that is not available forthat income. 990-PF box on the coupon. Records of
public inspection under section 6104.these deposits will be sent to the IRS.

P. Tax Payment Methods For more information on deposits, see Who Must Make the Annual
the instructions in the coupon booklet Returns and Exemptionfor Domestic Private
(Form 8109) and Pub. 583, Starting a Application Available for PublicFoundations Business and Keeping Records.

Inspection?
Whether the foundation uses the Special Payment Option for The foundation’s annual returns anddepository method of tax payment or the Small Foundations exemption application must be madespecial option for small foundations, it

available to the public by the privateA private foundation may enclose a checkmust pay the tax due (see Part VI) in full
foundation itself and by the IRS.or money order, payable to the Unitedby the 15th day of the 5th month after the

States Treasury, with the Form 990-PF orend of its tax year. How Does a Private FoundationForm 8868, if it meets all of the following
Make Its Annual Returns andrequirements.Depository Method of Tax
Exemption ApplicationPayment 1. The foundation must not be
Available for Public Inspection?required to use EFTPS.Some foundations (described below) are

2. The tax based on investmentrequired to electronically deposit all A private foundation must make its annual
income shown on line 5, Part VI of Formdepository taxes, including their tax returns and exemption application
990-PF is less than $500.payments for the excise tax based on available in 2 ways:

3. If Form 8868 is used, the amountinvestment income. 1. By office visitation and
entered on line 3a of Part I or line 8a of 2. By providing copies or making themElectronic Deposit Requirement Part II of Form 8868 must be less than widely available.
$500 and it must be the full balance due.The foundation must make electronic

deposits of all depository taxes (such as Be sure to write “2003 Form 990-PF” Public Inspection by Officeemployment tax or the excise tax based and the foundation’s name, address, and Visitationon investment income) using the EIN on its check or money order.
A private foundation must make its annualElectronic Federal Tax Payment System
returns and exemption applicationForeign organizations should see(EFTPS) in 2004 if:
available for public inspection withoutthe instructions for Part VI, line 9.• The total deposits of such taxes in
charge at its principal, regional, and2002 were more than $200,000 or CAUTION

!
district offices during regular business• The foundation was required to use
hours.EFTPS in 2003. Q. Public Inspection

If the foundation is required to use Conditions that may be set for publicRequirementsEFTPS and fails to do so, it may be inspection at the office.  A private
subject to a 10% penalty. If the foundation A private foundation must make its annual foundation:
is not required to use EFTPS, it may returns and exemption application • May have an employee present,
participate voluntarily. To enroll in or get available for public inspection. • Must allow the individual conducting
more information about EFTPS, call the inspection to take notes freely duringDefinitions1-800-555-4477 or 1-800-945-8400. To the inspection, and
enroll online, visit www.irs.gov. Annual returns. An annual return is an • Must allow an individual to make photo

exact copy of the Form 990-PF that was copies of documents at no charge butDepositing on time. For deposits made
filed with the IRS including all schedules, only if the individual brings photocopyingby EFTPS to be on time, the foundation
attachments, and supporting documents. equipment to the place of inspection.must initiate the transaction at least 1
It also includes any amendments to thebusiness day before the date the deposit Determining if a site is a regional ororiginal return (amended return).is due. district office. A regional or district office

By annual returns, we mean any is any office of a private foundation, otherDeposits With Form 8109 annual return (defined above) that is not than its principal office, that has paid
If the foundation does not use EFTPS, more than 3 years old from the later of: employees whose total number of paid
deposit estimated tax payments and any 1. The date the return is required to hours a week are normally 120 hours or
balance due for the excise tax based on be filed (including extensions) or more. Include the hours worked by
investment income with Form 8109, 2. The date that the return is actually part-time (as well as full-time) employees
Federal Tax Deposit Coupon. If you do filed. in making that determination.
not have a preprinted Form 8109, use

What sites are not considered aForm 8109-B to make deposits. You can Exemption application is an application
regional or district office.  A site is notget this form only by calling for tax exemption and includes (except as
considered a regional or district office if:1-800-829-4933. Be sure to have your described later):

employer identification number (EIN) • Any prescribed application form (such 1. The only services provided at the
ready when you call. as Form 1023 or Form 1024), site further the foundations exempt
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purposes (e.g., day care, health care, or Examples of unusual circumstances • Requested documents can be emailed
scientific or medical research) and include: instead of the traditional method of

2. The site does not serve as an office mailing if the requester consents to this• Receipt of a volume of requests (for
for management staff, other than method.document copies) that exceeds the
managers who are involved only in A document copy is considered asprivate foundations daily capacity to make
managing the exempt function activities at provided on the:copies,
the site. • Postmark date,• Requests received shortly before the

• Private delivery date,end of regular business hours that require
What if the private foundation does not • Registration date for certified oran extensive amount of copying, or
maintain a permanent office? If the registered mail,• Requests received on a day when the
private foundation does not maintain a • Postmark date on the sender’s receiptorganization’s managerial staff capable of
permanent office, it will comply with the for certified or registered mail, orfulfilling the request is conducting official
public inspection by office visitation • Day the email is successfullyduties (e.g., student registration or
requirement by making the annual returns transmitted (if the requester agreed to thisattending an off-site meeting or
and exemption application available at a method).convention) instead of its regular
reasonable location of its choice. It must administrative duties. Requests for parts of a documentpermit public inspection: copy. A person can request all or anyUse of local agents for providing• Within a reasonable amount of time specific part or schedule of the annualcopies. A private foundation may use aafter receiving a request for inspection returns or exemption application and thelocal agent to handle in-person requests(normally, not more than 2 weeks) and private foundation must fulfill their requestfor document copies. If a private• At a reasonable time of day. for a copy.foundation uses a local agent, it mustOptional method of complying. If a

Can an agent be used to provideimmediately provide the local agent’sprivate foundation that does not have a
copies? A private foundation can use anname, address, and telephone number topermanent office wishes not to allow an
agent to provide document copies for thethe requester.inspection by office visitation, it may mail
written requests it receives. However, thea copy of the requested documents The local agent must: agent must provide the document copiesinstead of allowing an inspection. • Be located within reasonable proximity under the same conditions that areHowever, it must mail the documents to the principal, regional, or district office imposed on the private foundation itself.within 2 weeks of receiving the request where the individual makes the request Also, if an agent fails to provide theand may charge for copying and postage and documents as required, the privateonly if the requester consents to the • Provide document copies within the foundation will continue to be subject tocharge. same time frames as the private penalties.

Private foundations with a foundation. Example. The ABC Foundationpermanent office but limited or no
retained an agent to provide copies for allWritten requests for document copies.hours. Even if a private foundation has a
written requests for documents. However,If a private foundation receives a writtenpermanent office but no office hours or
ABC Foundation received a request forrequest for a copy of its annual returns orvery limited hours during certain times of
document copies before the agent did.exemption application (or parts of thesethe year, it must still meet the office

documents), it must give a copy to the The deadline for providing a responsevisitation requirement. During those
requester. However, this rule only applies is referenced by the date that the ABCperiods when office hours are limited or
if the request: Foundation received the request and notnot available, follow the rules above • Is addressed to a private foundation’s when the agent received it. If the agentunder What if the private foundation
principal, regional, or district office, received the request first, then adoes not maintain a permanent office? • Is delivered to that address by mail, response would be referenced to the dateto meet this requirement.
electronic mail (email), facsimile (fax), or that the agent received it.

Public Inspection—Providing a private delivery service approved by the Can a fee be charged for providingCopies IRS (see Where To File in the copies? A private foundation mayInstructions for Form 990-T for a list), andA private foundation must provide copies charge a reasonable fee for providing• Gives the address to which theof its annual returns or exemption copies. Also, it can require the fee to bedocument copies should be sent.application to any individual who makes a paid before providing a copy of the
request for a copy in person or in writing requested document.How and when a written request is
unless it makes these documents widely fulfilled. What is a reasonable fee? A fee isavailable. • Requested document copies must be reasonable only if it is no more than the
In-person requests for document mailed within 30 days from the date the per-page copying fee charged by the IRS
copies. A private foundation must private foundation receives the request. for providing copies, plus no more than
provide copies to any individual who • Unless other evidence exists, a request the actual postage costs incurred to
makes a request in person at the private or payment that is mailed is considered to provide the copies.
foundation’s principal, regional, or district be received by the private foundation 7 What forms of payment must theoffices during regular business hours on days after the postmark date. private foundation accept? The form ofthe same day that the individual makes • If an advance payment is required, payment depends on whether the requestthe request. copies must be provided within 30 days for copies is made in person or in writing.

from the date payment is received.Accepted delay in fulfilling an
Cash and money order must be• If the private foundation requiresin-person request.  If unusual

accepted for in-person requests forpayment in advance and it receives acircumstances exist and fulfilling a
document copies. The private foundation,request without payment or withrequest on the same day places an
if it wishes, may accept additional formsinsufficient payment, it must notify theunreasonable burden on the private
of payment.requester of the prepayment policy andfoundation, it must provide copies by the

the amount due within 7 days from theearlier of: Certified check, money order, and
date it receives the request.• The next business day following the either personal check or credit card must

day that the unusual circumstances end • A request that is transmitted to the be accepted for written requests for
or private foundation by email or fax is document copies. The private foundation,
• The fifth business day after the date of considered received the day the request if it wishes, may accept additional forms
the request. is transmitted successfully. of payment.
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Other fee information. If a private • After it is downloaded and viewed, To request a copy or to inspect an
foundation provides a requester with the web document exactly reproduces annual return or an approved exemption
notice of a fee and the requester does not the image of the annual returns or application, complete Form 4506-A.
pay the fee within 30 days, it may ignore exemption application as it was originally Generally, there is a charge for
the request. filed with the IRS, except for any photocopying.

information permitted by statute to beIf a requester’s check does not clear Also, the IRS can provide a complete
withheld from public disclosure; andon deposit, it may ignore the request. set of Form 990-PF returns filed for a year• Any individual with access to the on CD-ROM. A partial set of Form 990-PFIf a private foundation does not require Internet can access, download, view, and returns filed by state or by month is alsoprepayment and the requester does not print the document without special available. Call 1-877-829-5500 or write toprepay, the private foundation must computer hardware or software required the address below for details.receive consent from the requester if the for that format (except software that is Internal Revenue Servicecopying and postage charge readily available to members of the public TE/GE Customer Account Servicesexceeds $20. without payment of any fee) and without P.O. Box 2508
payment of a fee to the private foundationPrivate foundations subject to a Cincinnati, OH 45201
or to another entity maintaining the webharassment campaign. If the IRS
page.determines that a private foundation is R. Disclosures Regarding3. Reliability and accuracybeing harassed, it is not required to
requirements—To meet this, the entitycomply with any request for copies that it Certain Information and
maintaining the World Wide Web pagereasonably believes is part of the Services Furnishedmust:harassment campaign.

A section 501(c) organization that offers• Have procedures for ensuring theA group of requests for a private
to sell or solicits money for specificreliability and accuracy of the documentfoundation’s annual returns or exemption
information or a routine service to anythat it posts on the page;application is indicative of a harassment
individual that could be obtained by the• Take reasonable precautions tocampaign if the requests are part of a
individual from a Federal Governmentprevent alteration, destruction, orsingle coordinated effort to disrupt the
agency free or for a nominal charge mustaccidental loss of the document whenoperations of the private foundation rather
disclose that fact conspicuously whenposted on its page; andthan to collect information about it.
making such offer or solicitation.• Correct or replace the document if a

See Regulations section posted document is altered, destroyed, or Any organization that intentionally301.6104(d)-3 for more information. lost. disregards this requirement will be subject
4. Notice requirement—  To meetRequests that may be disregarded to a penalty for each day the offers or

this, a private foundation must notify anywithout IRS approval. A private solicitations are made. The penalty is the
individual requesting a copy of its annualfoundation may disregard any request for greater of $1,000 or 50% of the total cost
returns and/or exemption applicationcopies of all or part of any document of the offers and solicitations made on
where the documents are availablebeyond the first two received within any that day.
(including the Internet address). If the30-day period or the first four received
request is made in person, the privatewithin any 1-year period from the same S. Organizationsfoundation must notify the individualindividual or the same address.
immediately. If the request is in writing, it Organized or Created in aMaking the Annual Returns and must notify the individual within 7 days of Foreign Country or U.S.Exemption Application Widely receiving the request.

Available Possession
PenaltiesA private foundation does not have to If you apply any provision of any U.S. tax

provide copies of its annual returns and/or A penalty may be imposed on any person treaty to compute the foundation’s taxable
its exemption application if it makes these who does not make the annual returns income, tax liability, or tax credits in a
documents widely available. However, it (including all required attachments to manner different from the 990-PF
must still allow public inspection by office each return) or the exemption application instructions, attach an explanation.
visitation. available for public inspection according

Regulations section 53.4948-1(b)to the section 6104(d) rules discussedHow does a private foundation make states that sections 507, 508, andabove. If more than one person fails toits annual returns and exemption Chapter 42 (other than section 4948) docomply, each person is jointly andapplication widely available? A private not apply to a foreign private foundationseverally liable for the full amount of thefoundation’s annual returns and/or that from the date of its creation haspenalty. The penalty amount is $20 forexemption application is widely available received at least 85% of its support (aseach day during which a failure occurs.if it meets all four of the following defined in section 509(d), other thanThe maximum penalty that may berequirements: section 509(d)(4)) from sources outsideimposed on all persons for any 1 annual1. The internet posting the United States.return is $10,000. There is no maximumrequirement—  This is met if:
Section 4948(a) imposes a 4% tax onpenalty amount for failure to make the• The document is posted on a World

the gross investment income from U.S.exemption application available for publicWide Web page that the private
sources (i.e., income from dividends,inspection.foundation establishes and maintains or
interest, rents, payments received onAny person who willfully fails to comply• The document is posted as part of a
securities loans (as defined in sectionwith the section 6104(d) public inspectiondatabase of like documents of other
512(a)(5)), and royalties not reported onrequirements is subject to an additionaltax-exempt organizations on a World
Form 990-T) of an exempt foreign privatepenalty of $5,000 (section 6685).Wide Web page established and
foundation. This tax replaces the sectionmaintained by another entity. Requirements Placed on the 4940 tax on the net investment income of2. Additional posting information
a domestic private foundation. To pay anyIRSrequirement—  This is met if:
tax due, see the instructions for Part VI,• The World Wide Web page through A private foundation’s annual returns and
line 9.which the document is available clearly approved exemption application may be

informs readers that the document is inspected by the public at an IRS office Taxable foreign private foundations
available and provides instructions for for your area or at the IRS National Office and foreign section 4947(a)(1) nonexempt
downloading the document; in Washington, DC. charitable trusts are not subject to the
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excise taxes under sections 4948(a) and A significant disposition of assets termination is due (or would be due if a
4940, but are subject to income tax under does not include any disposition for a tax return were required).
subtitle A of the Code. year if: The organization will be allowed a

1. The total of the dispositions for the reasonable period of time to file anyCertain foreign foundations are not
tax year is less than 25% of the fair private foundation returns required (forrequired to send copies of annual returns
market value of the net assets of the the last year of the termination period) butto state officials, or comply with the public
organization at the beginning of the tax not previously filed if it is later determinedinspection and notice requirements of
year, and that the organization did not terminate itsannual returns. (See General Instructions

private foundation status. Interest on any2. The total of the related dispositionsG and Q.)
tax due will be charged from the originalmade during prior tax years (if a
due date of the Form 990-PF, butdisposition is part of a series of relatedT. Liquidation, Dissolution, penalties under sections 6651 and 6652dispositions made during these prior tax
will not be assessed if the Form 990-PF isyears) is less than 25% of the fair marketTermination, or
filed within the period allowed by the IRS.value of the net assets of the organization

Substantial Contraction at the beginning of the tax year in which
any of the series of related dispositions V. Special Rules forIf there is a liquidation, dissolution,
was made.termination, or substantial contraction Section 507(b)(1)(B)(defined below) of the organization, The facts and circumstances of the

attach: Terminationsparticular case will determine whether a
1. A statement to the return If the organization is terminating itssignificant disposition has occurred

explaining it, private foundation status under thethrough a series of related dispositions.
2. A certified copy of the liquidation 60-month provisions of sectionOrdinarily, a distribution described in

plan, resolution, etc. (if any) and all 507(b)(1)(B), special rules apply. (Seesection 170(b)(1)(E)(ii) (relating to private
amendments or supplements that were General Instructions T and U.) Underfoundations making qualifying
not previously filed, these rules, the organization may filedistributions out of corpus equal to 100%

Form 990-PF without paying the tax3. A schedule that lists the names and of contributions received during the
based on investment income if it filed aaddresses of all recipients of assets, and foundation’s tax year) will not be taken
consent under section 6501(c)(4) with its4. An explanation of the nature and into account as a significant disposition of
notification to the TE/GE Customerfair market value of the assets distributed assets. See Regulations section
Account Services at the Cincinnatito each recipient. 1.170A-9(g)(2).
address given in General Instruction U of
its intention to begin a sectionAdditional requirements. For a U. Filing Requirements 507(b)(1)(B) termination. The consentcomplete corporate liquidation or trust
provides that the period of limitation onDuring Sectiontermination, attach a statement as to
the assessment of excise tax underwhether a final distribution of assets was 507(b)(1)(B) Termination section 4940 or 4948 based onmade and the date it was made (if

Although an organization terminating its investment income for any tax year in theapplicable).
private foundation status under section 60-month period will not expire until at

Also, if the organization: 507(b)(1)(B) may be regarded as a public least 1 year after the period for assessing
• Has ceased to exist, check the “Final charity for certain purposes, it is a deficiency for the last tax year in which
Return” box in G at the top of page 1 of considered a private foundation for filing the 60-month period would normally
the return. requirement purposes and it must file an expire. Any foundation not paying the tax
• Is terminating its private foundation annual return on Form 990-PF. The return when it files Form 990-PF must attach a
status under section 507(b)(1)(B), see must be filed for each year in the copy of the signed consent.
General Instructions U and V. 60-month termination period, if that period If the foundation did not file the

has not expired before the due date of the• Is voluntarily terminating its private consent, the tax must be paid in the
return.foundation status under section 507(a)(1) normal manner as explained in General

and owes a termination tax, send the Instructions O and P. The organizationRegulations under section 507(b)(1)notice (and tax payment, if applicable) may file a claim for refund after(B)(iii) specify that within 90 days after therequired by Rev. Rul. 2002-28, 2002-20 completing termination or during theend of the termination period theI.R.B. 941, and Rev. Rul. 2003-13, termination period. The claim for refundorganization must supply information to2003-4 I.R.B. 305, to the Manager, must be filed on time and the organizationthe IRS establishing that it has terminatedExempt Organizations Determinations, at must supply information establishing thatits private foundation status and,the address given in General Instruction it qualified as a public charity for thetherefore, qualifies as a public charity.U. period for which it paid the tax.Send the information to:
Relief from public inspection Internal Revenue Service W. Rounding, Currency,requirements. If the organization has TE/GE Customer Account Services
terminated its private foundation status P.O. Box 2508 and Attachments
under section 507(b)(1)(A), it does not

Cincinnati, OH 45201 Rounding off to whole-dollars. Youhave to comply with the notice and public
may round off cents to whole dollars oninspection requirements of their return for If information is furnished establishing
your return and schedules. If you dothe termination year. a successful termination, then, for the
round to whole dollars, you must round allfinal year of the termination period, theFiling date. See General Instruction J for amounts. To round, drop amounts underorganization should comply with the filingthe filing date. 50 cents and increase amounts from 50requirements for the type of public charity
to 99 cents to the next dollar. ForDefinitions. The term substantial it has become. See the Instructions for
example, $1.39 becomes $1 and $2.50contraction includes any partial Form 990 and Schedule A (Form 990 or
becomes $3.liquidation or any other significant 990-EZ) for details on filing requirements.

disposition of assets. However, this does This applies even if the IRS has not If you have to add two or more
not include transfers for full and adequate confirmed that the organization has amounts to figure the amount to enter on
consideration or distributions of current terminated its private foundation status by a line, include cents when adding the
income. the time the return for the final year of the amounts and round off only the total.
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Currency and language requirements. This amount should be the sameD2—Foreign Organizations
Report all amounts in U.S. dollars (state as the figure reported in Part II,If the foreign organization meets the 85%
conversion rate used). Report all items in column (c), line 16.

TIP
test of Regulations section 53.4948-1(b),

total, including amounts from both U.S. then:
and non-U.S. sources. All information Part I—Analysis of1. Check the box in D2 on page 1 ofmust be in English.

Form 990-PF, Revenue and Expenses
2. Check the box at the top of Part XI,Attachments. Use the schedules on
3. Do not fill in Parts XI and XIII,Form 990-PF. If you need more space Column Instructions
4. Do not fill in Part X unless it isuse attachments that are the same size The total of amounts in columns (b), (c),claiming status as a private operatingas the printed forms. and (d) may not necessarily equal thefoundation, and amounts in column (a).On each attachment, write: 5. Attach the computation of the 85%

The amounts entered in column (a)• “Form 990-PF,” test to Form 990-PF.
and on line 5b must be analyzed in Part• The tax year,
XVI-A.• The corresponding schedule number or E—Section 507(b)(1)(A)letter, Column (a)—Revenue andTerminations• The organization’s name and EIN, and Expenses per BooksA private foundation that has terminated• The information requested using the
Enter in column (a) all items of revenueits status as such under sectionformat and line sequence of the printed
and expense shown in the books and507(b)(1)(A), by distributing all its netform.
records that increased or decreased theassets to one or more public charitiesAlso, show totals on the printed forms.
net assets of the organization. However,without keeping any right, title, or interest
do not include the value of servicesin those assets, should check the box in E
donated to the foundation, or items suchon page 1 of Form 990-PF. See General
as the free use of equipment or facilities,Instructions Q and T.Specific Instructions
in contributions received. Also, do not

F—60-Month Termination include any expenses used to computeCompleting the Heading capital gains and losses on lines 6, 7, andUnder Section 507(b)(1)(B)
The following instructions are keyed to 8 or expenses included in cost of goodsCheck the box in F on page 1 of Form
items in the Form 990-PF heading. sold on line 10b.990-PF if the organization is terminating

its private foundation status under the Column (b)—Net InvestmentName and Address 60-month provisions of section Income
If the organization received a Form 507(b)(1)(B) during the period covered by All domestic private foundations990-PF package from the IRS with a this return. To begin such a termination, a (including section 4947(a)(1) nonexemptpeel-off label, please use it. If the name or private foundation must have given charitable trusts) are required to pay anaddress on the label is wrong, make advance notice to TE/GE at the Cincinnati excise tax each tax year on netcorrections on the label. The address address given on page 9 and provided investment income.used must be that of the principal office of the information outlined in Regulations

Exempt foreign foundations arethe foundation. section 1.507-2(b)(3). See General
subject to an excise tax on grossInstruction U for information regarding

Include the suite, room, or other unit investment income from U.S. sources.filing requirements during a section
number after the street address. If the These foreign organizations should507(b)(1)(B) termination.
Post Office does not deliver mail to the complete lines 3, 4, 5, 11, 12, and 27b of

See General Instruction V forstreet address and the organization has a column (b) and report only income
information regarding payment of the taxP.O. box, show the box number instead of derived from U.S. sources. No other
based on investment income (computedthe street address. income should be included. No expenses
in Part VI) during a section 507(b)(1)(B) are allowed as deductions.
termination.A—Employer Identification Definitions

Number Gross investment income meansH—Type of Organization
The organization should have only one the total amount of investment incomeCheck the box for “Section 501(c)(3)
employer identification number. If it has that was received by a private foundationexempt private foundation” if the
more than one number, notify the Internal from all sources. However, it does notfoundation has a ruling or determination
Revenue Service Center at the address include any income subject to theletter from the IRS in effect that
shown under General Instruction J. unrelated business income tax. It includesrecognizes its exemption from Federal
Explain what numbers the organization interest, dividends, rents, payments withincome tax as an organization described
has, the name and address to which each respect to securities loans (as defined inin section 501(c)(3) or if the organization’s
number was assigned, and the address of section 512(a)(5)), royalties received fromexemption application is pending with the
the organization’s principal office. The assets devoted to charitable activities,IRS.
IRS will then advise which number to use. income from notional principal contracts

Check the “Section 4947(a)(1) (as defined in Regulations section
nonexempt charitable trust” box if the 1.863-7), and other substantially similarB—Telephone Number
trust is a nonexempt charitable trust income from ordinary and routineEnter a foundation telephone number
treated as a private foundation. All others, investments excluded by section(including the area code) that the public
check the “Other taxable private 512(b)(1). Therefore, interest received onand government regulators may use to
foundation” box. a student loan is includible in the grossobtain information about the foundation’s

investment income of a private foundationfinances and activities. This information I—Fair Market Value of All making the loan.should be available at this telephone
Assetsnumber during normal business hours. If Net investment income is the

the foundation does not have a In block I on page 1 of Form 990-PF, amount by which the sum of gross
telephone, enter a telephone number of a enter the fair market value of all assets investment income and the capital gain
foundation official who can provide this the foundation held at the end of the tax net income exceeds the allowable
information during normal business hours. year. deductions discussed later. Tax-exempt
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Expenses related to tax-exempt Examples.interest on governmental obligations and
interest. Do not include on lines 13–23related expenses are excluded. 1. A charitable activity generated
of column (b) any expenses paid or $5,000 of income and $4,000 ofInvestment income. Include in column incurred that are allocable to tax-exempt expenses. Report all of the income and(b) all or part of any amount from column interest that is excluded from lines 3 expenses in column (c) and none in(a) that applies to investment income. and 4. column (d).However, do not include in column (b)

2. A charitable activity generatedany interest, dividends, rents or royalties Column (c)—Adjusted Net Income $5,000 of income and $6,000 of(and related expenses) that were reported
expenses. Report $5,000 of income andon Form 990-T. Nonoperating private foundations $5,000 of expenses in column (c) and theshould see item 1 under excess expenses of $1,000 in column (d).For example, investment income from Nonoperating private

TIP
debt-financed property unrelated to the foundations on this page to find out if Nonoperating private foundations. Theorganization’s charitable purpose and they need to complete column (c). following rules apply to nonoperatingcertain rents (and related expenses)

private foundations.Private operating foundations. Alltreated as unrelated trade or business
organizations that claim status as privateincome should be reported on Form 1. If a nonoperating private foundation
operating foundations under section990-T. Income from debt-financed has no income from charitable activities
4942(j)(3) or (5) must complete all lines ofproperty that is not taxed under section that would be reportable on line 10 or line
column (c) that apply, according to the511 is taxed under section 4940. Thus, if 11 of Part I, it does not have to make any
general rules for income and expensesthe debt/basis percentage of a entries in column (c).
that apply to this column, the specific linedebt-financed property is 80%, only 80% 2. If a nonoperating private foundation
instructions for lines 3–27c, the Specialof the gross income (and expenses) for has income from charitable activities, it
rule, and Examples 1 and 2 below.that property is used to figure the section must report that income only on lines 10

511 tax on Form 990-T. The remaining and/or 11 in column (c). TheseGeneral rules. In general, adjusted net
20% of the gross income (and expenses) foundations do not need to report otherincome is the amount of a private
of that property is used to figure the kinds of income and expenses (such asfoundation’s gross income that is more
section 4940 tax on net investment investment income and expenses) inthan the expenses of earning the income.
income on Form 990-PF. (See Form column (c).The modifications and exclusions
990-T and its instructions for more 3. If a nonoperating private foundationexplained below are applied to gross
information.) has income that it reports on lines 10 and/income and expenses in figuring adjusted

or 11, report any expenses relating to thisnet income.Investment expenses. Include in income following the general rules and
column (b) all ordinary and necessary For income and expenses, include on the special rule. See Examples 1 and 2
expenses paid or incurred to produce or each line of column (c) only that portion of above.
collect investment income from: interest, the amount from column (a) that is
dividends, rents, amounts received from applicable to the adjusted net income Column (d)—Disbursements forpayments on securities loans (as defined computation. Charitable Purposesin section 512(a)(5)), royalties, income

Income. For column (c), include Expenses entered in column (d) relate tofrom notional principal contracts, and
income from charitable functions, activities that constitute the charitableother substantially similar income from
investment activities, short-term capital purpose of the foundation.ordinary and routine investments
gains from investments, amounts setexcluded by section 512(b)(1); or for the For amounts entered in column (d):
aside, and unrelated trade or businessmanagement, conservation, or • Use the cash receipts and
activities. Do not include gifts, grants, ormaintenance of property held for the disbursements method of accounting no
contributions, or long-term capital gains orproduction of income that is taxable under matter what accounting method is used in
losses.section 4940. keeping the books of the foundation.

• Do not include any amount or part ofExpenses. Deductible expensesIf any of the expenses listed in column
an amount that is included in column (b)include the part of a private foundation’s(a) are paid or incurred for both
or (c).operating expenses that is paid orinvestment and charitable purposes, they • Include on lines 13–25 all expenses,incurred to produce or collect grossmust be allocated on a reasonable basis
including necessary and reasonableincome reported on lines 3–11 of columnbetween the investment activities and the
administrative expenses, paid by the(c). If only part of the property producescharitable activities so that only expenses
foundation for religious, charitable,income includible in column (c),from investment activities appear in
scientific, literary, educational, or otherdeductions such as interest, taxes, andcolumn (b). Examples of allocation
public purposes, or for the prevention ofrent must be divided between themethods are given in the instructions for
cruelty to children or animals.charitable and noncharitable uses of thePart IX-A. • Include a distribution of property at theproperty. If the deductions for property

Limitation. The deduction for fair market value on the date theused for a charitable, educational, or
expenses paid or incurred in any tax year distribution was made.other similar purpose are more than the
for producing gross investment income • Include only the part entered in columnincome from the property, the excess will
earned incident to a charitable function (a) that is allocable to the charitablenot be allowed as a deduction but may be
cannot be more than the amount of purposes of the foundation.treated as a qualifying distribution in Part
income earned from the function that is I, column (d). See Examples 1 and 2 Example. An educational seminar
includible as gross investment income for below. produced $1,000 in income that was
the year. reportable in columns (a) and (c).Special rule. The expenses attributable

Expenses attributable to this charitableFor example, if rental income is to each specific charitable activity, limited
activity were $1,900. Only $1,000 ofincidentally realized in 2003 from historic by the amount of income from the activity,
expense should be reported in column (c)buildings held open to the public, must be reported in column (c) on lines
and the remaining $900 in expensedeductions for amounts paid or incurred 13–26. If the expenses of any charitable
should be reported in column (d).in 2003 for the production of this income activity exceed the income generated by

may not be more than the amount of that activity, only the excess of these Qualifying distributions. Generally,
rental income includible as gross expenses over the income should be gifts and grants to organizations
investment income in column (b) for 2003. reported in column (d). described in section 501(c)(3), that have
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been determined to be publicly supported The written acknowledgment the In column (c), enter the amount of
charities (i.e., organizations that are not foundation provides to the donor must interest income shown in column (a).
private foundations as defined in section show: Include interest on tax-exempt
509(a)), are qualifying distributions only if government obligations.1. The amount of cash contributed,
the granting foundation does not control 2. A description of any property Line 4—Dividends and interest from
the public charity. contributed, securities.

3. Whether the foundation provided In column (a), enter the amount ofThe total of the expenses and any goods or services to the donor, and dividend and interest income fromdisbursements on line 26 is also 4. A description and a good-faith securities (stocks and bonds) of the typeentered on line 1a in Part XII to
TIP

estimate of the value of any goods or reportable in Balance Sheets, Part II, linefigure qualifying distributions. services the foundation gave in return for 10. Include amounts received fromthe contribution, unless:Alternative to completing lines 13–25. payments on securities loans, as definedIf you want to provide an analysis of a. The goods and services have in section 512(a)(5). Do not include anydisbursements that is more detailed than insubstantial value, or capital gain dividends reportable on linecolumn (d), you may attach a schedule b. A statement is included that these 6. Report income from program-relatedinstead of completing lines 13–25. The goods and services consist solely of investments on line 11. For debtschedule must include all the specific intangible religious benefits. instruments with an original issueitems of lines 13–25, and the total from discount, report the original issueGenerally, if a charitable organizationthe schedule must be entered in column discount ratably over the life of the bondsolicits or receives a contribution of more(d), line 26. on line 4. See section 1272 for morethan $75 for which it gives the donor
information.something in return (a quid pro quoLine Instructions

contribution), the organization must In column (b), enter the amount ofLine 1—Contributions, gifts, grants, inform the donor, by written statement, dividend and interest income, andetc., received. Enter the total of gross that the amount of the contribution payments on securities loans fromcontributions, gifts, grants, and similar deductible for Federal income tax column (a). Do not include interest onamounts received. purposes is limited to the amount by tax-exempt government obligations.
which the contribution exceeds the valueSchedule B (Form 990, 990–EZ, or In column (c), enter the amount ofof the goods or services received by the990–PF). If money, securities, or other dividends and interest income, anddonor. The written statement must alsoproperty valued at $5,000 or more was payments on securities loans fromprovide the donor with a good-faithreceived directly or indirectly from any column (a). Include interest onestimate of the value of goods or servicesone person during the year, complete tax-exempt government obligations.given in return for the contribution.Schedule B and attach it to the return. If

Line 5a—Gross rents.the foundation is not required to complete Penalties. An organization that does
Schedule B (no person contributed In column (a), enter the gross rentalnot make the required disclosure for each
$5,000 or more), be sure to check the box income for the year from investmentquid pro quo contribution will incur a
on line 1. property reportable on line 11 of Part II.penalty of $10 for each failure, not to

exceed $5,000 for a particular fundraisingTo determine whether a person has In columns (b) and (c), enter the
event or mailing, unless it can showcontributed $5,000 or more, total only gross rental income from column (a).
reasonable cause for not providing thegifts of $1,000 or more from each person. Line 5b—Net rental income or (loss).disclosure.Separate and independent gifts need not Figure the net rental income or (loss) for

be totaled if less than $1,000. If a For more information. See the year and enter that amount on the
contribution is in the form of property, Regulations section 1.170A-13 for more entry line to the left of column (a).
describe the property and include its fair information on charitable recordkeeping

Report rents from other sources onmarket value. and substantiation requirements.
line 11, Other income. Enter any

The term “person” includes individuals, Line 2—Certain distributions from expenses attributable to the rental income
fiduciaries, partnerships, corporations, “split-interest” trusts described in reported on line 5, such as interest and
associations, trusts, and exempt section 4947(a)(2). The income portion depreciation, on lines 13–23.
organizations. of distributions from split-interest trusts Line 6a—Net gain or (loss) from salethat was earned on amounts placed inSplit-interest trusts. Distributions of assets. Enter the net gain or (loss) pertrust after May 26, 1969, is treated asfrom split-interest trusts should be books from all asset sales not included oninvestment income. Include only theentered on both line 1 of column (a) and line 10.income portion of these distributions online 2 of column (b). They are a part of the

For assets sold and not included inline 2. That same figure is a part ofamount on line 1.
Part IV, attach a schedule showing:line 1.

Substantiation requirements. An • Date acquired,Line 3—Interest on savings andorganization must keep records, required • Manner of acquisition,temporary cash investments.by the regulations under section 170, for • Gross sales price,
all its charitable contributions. In column (a), enter the total amount • Cost, other basis, or value at time of

of interest income from investments of the acquisition (if donated) and which ofGenerally, a donor making a charitable
type reportable in Balance Sheets, Part II, these methods was used,contribution of $250 or more will not be
line 2. These include savings or other • Date sold,allowed a Federal income tax deduction
interest-bearing accounts and temporary • To whom sold,unless the donor obtains a written
cash investments, such as money market • Expense of sale and cost ofacknowledgment from the donee
funds, commercial paper, certificates of improvements made subsequent toorganization by the earlier of the date on
deposit, and U.S. Treasury bills or other acquisition, andwhich the donor files a tax return for the
government obligations that mature in • Depreciation since acquisition (iftax year in which the contribution was
less than 1 year. depreciable property).made or the due date, including

extensions, for filing that return. However, In column (b), enter the amount of Line 6b—Gross sales price for all
see section 170(f)(8) and Regulations interest income shown in column (a). Do assets on line 6a. Enter the gross sales
section 1.170A-13 for exceptions to this not include interest on tax-exempt price from all asset sales whose net gain
rule. government obligations. or loss was reported on line 6a.
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Line 7—Capital gain net income. Enter inventory items are the ones the in column (a) that was paid or incurred to
the capital gain net income from Part IV, organization either makes to sell to others produce or collect income included in
line 2. See Part IV instructions. or buys for resale. column (c).
Line 8—Net short-term capital gain. Line 14—Other employee salaries andDo not report any sales or exchanges

wages. Enter the salaries and wages ofof investments on line 10.Only private operating foundations all employees other than those includedDo not include any profit or (loss) fromreport their short-term capital on line 13.the sale of capital items such asgains on line 8.
TIP

Line 15—Contributions to employeesecurities, land, buildings, or equipment
Include only net short-term capital gain pension plans and other benefits.on line 10. Enter these amounts on

for the year (assets sold or exchanged Enter the employer’s share of theline 6a.
that were held not more than 1 year). Do contributions the organization paid toDo not include any business expensesnot include a net long-term capital gain or qualified and nonqualified pension planssuch as salaries, taxes, rent, etc., on linea net loss in column (c). and the employer’s share of contributions10. Include them on lines 13–23.

to employee benefit programs (such asDo not include on line 8 a net gain Attach a schedule showing the insurance, health, and welfare programs)from the sale or exchange of depreciable following items: Gross sales, Cost of that are not an incidental part of aproperty, or land used in a trade or goods sold, Gross profit or (loss). These pension plan. Complete the return/reportbusiness (section 1231) and held for items should be classified according to of the Form 5500 series appropriate formore than 1 year. However, include a net type of inventory sold (such as books, the organization’s plan. (See theloss from such property on line 23 as an tapes, other educational or religious Instructions for Form 5500 for informationOther expense. material, etc.). The totals from the about employee welfare benefit plansIn general, organizations may carry to schedule should agree with the entries on required to file that form.)line 8 the net short-term capital gain lines 10a–10c.
Also include the amount of Federal,reported on Part IV, line 3. However, if the In column (c), enter the gross profit state, and local payroll taxes for the year,foundation had any short-term capital or (loss) from sales of inventory shown in but only those that are imposed on thegain from sales of debt-financed property, column (a), line 10c. organization as an employer. Thisadd it to the amount reported on Part IV,

Line 11—Other income. Enter the total includes the employer’s share of socialline 3, to figure the amount to include on
of all the foundation’s other income for the security and Medicare taxes, FUTA tax,line 8. For the definition of “debt-financed
year. Attach a schedule that gives a state unemployment compensation tax,property,” see the instructions for Form
description and the amount of the income. and other state and local payroll taxes.990-T.
Include all income not reported on lines 1 Do not include taxes withheld fromLine 9—Income modifications. Include through 10c. Also, see the instructions for employees’ salaries and paid over to theon this line: Part XVI-A, line 11. various governmental units (such as• Amounts received or accrued as

Federal and state income taxes and theInclude imputed interest on certainrepayments of amounts taken into
employee’s share of social security anddeferred payments figured under sectionaccount as qualifying distributions (see
Medicare taxes).483 and any investment income notthe instructions for Part XII for an

reportable on lines 3 through 5, includingexplanation of qualifying distributions) for Lines 16a, b, and c—Legal,
income from program-related investmentsany year. accounting, and other professional
(defined in the instructions for Part IX-B).• Amounts received or accrued from the fees. On the appropriate line(s), enter the

sale or other disposition of property to the amount of legal, accounting, auditing, andDo not include unrealized gains and
extent that the acquisition of the property other professional fees (such as fees forlosses on investments carried at market
was considered a qualifying distribution fundraising or investment services)value. Report those as fund balance or
for any tax year. charged by outside firms andnet asset adjustments in Part III.
• Any amount set aside for a specific individuals who are not employees of theIn column (b), enter the amount of
project (see explanation in the foundation.investment income included in line 11,
instructions for Part XII) that was not column (a). Include dividends, interest, Attach a schedule for lines 16a, b, and
necessary for the purposes for which it rents, and royalties derived from assets c. Show the type of service and amount of
was set aside. devoted to charitable activities, such as expense for each. If the same person• Income received from an estate, but interest on student loans. provided more than one of these services,
only if the estate was considered include an allocation of those expenses.In column (c), include all other itemsterminated for income tax purposes due includible in adjusted net income not Report any fines, penalties, orto a prolonged administration period. covered elsewhere in column (c). judgments imposed against the• Amounts treated in an earlier tax year

foundation as a result of legalLine 12—Total. In column (b),as qualifying distributions to: 
proceedings on line 23, Other expenses.domestic organizations should enter the1. A nonoperating private foundation, total of lines 2–11. Exempt foreign Line 18—Taxes.  Attach a scheduleif the amounts were not redistributed by organizations, enter the total of lines 3, 4, listing the type and amount of each taxthe grantee organization by the close of 5, and 11 only. reported on line 18. Do not enter anyits tax year following the year in which it
taxes included on line 15.Line 13—Compensation of officers,received the funds, or

directors, trustees, etc. In column (a), enter the taxes paid (or2. An organization controlled by the
accrued) during the year. Include all typesdistributing foundation or a disqualified In column (a), enter the total
of taxes recorded on the books, includingperson if the amounts were not compensation for the year of all officers,
real estate tax not reported on line 20; theredistributed by the grantee organization directors, and trustees. If none was paid,
tax on investment income; and anyby the close of its tax year following the enter zero. Complete line 1 of Part VIII to
income tax.year in which it received the funds. show the compensation of officers,

directors, trustees, and foundationLines 10a, b, c—Gross profit from In column (b), enter only those taxes
managers.sales of inventory. Enter the gross included in column (a) that are related to

sales (less returns and allowances), cost In columns (b), (c), and (d), enter the investment income taxable under section
of goods sold, and gross profit or (loss) portion of the compensation included in 4940. Do not include the section 4940 tax
from the sale of all inventory items, column (a) that is applicable to the paid or incurred on net investment income
including those sold in the course of column. For example, in column (c) enter or the section 511 tax on unrelated
special events and activities. These the portion of the compensation included business income. Sales taxes may not be
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deducted separately, but must be treated meetings, etc. Include transportation 5. The organizational status of donee
as a part of the cost of acquired property, (including fares, mileage allowance, or (e.g., public charity—an organization
or as a reduction of the amount realized automobile expenses), meals and described in section 509(a)(1), (2), or (3)).
on disposition of the property. lodging, and related costs whether paid You do not have to give the name ofon the basis of a per diem allowance orIn column (c), enter only those taxes any indigent person who received one oractual expenses incurred. Do not includeincluded in column (a) that relate to more gifts or grants from the foundationany compensation paid to those whoincome included in column (c). Do not unless that individual is a disqualifiedparticipate.include any excise tax paid or incurred on person or one who received a total of
the net investment income (as shown in In column (b), only 50% of the more than $1,000 from the foundation
Part VI), or any tax reported on Form expense for business meals, etc., paid or during the year.
990-T. incurred in connection with travel,

Activities should be classifiedmeetings, etc., relating to the productionIn column (d), do not include any according to purpose and in greater detailof investment income, may be deductedexcise tax paid on investment income (as than merely classifying them asin figuring net investment income (sectionreported in Part VI of this return or the charitable, educational, religious, or274(n)).equivalent part of a return for prior years) scientific activities. For example, useunless the organization is claiming status In column (c), enter the total amount identification such as: payments foras a private operating foundation and of expenses paid or incurred by officers, nursing service, for fellowships, or forcompletes Part XIV. employees, or others for travel, assistance to indigent families.
Line 19—Depreciation and depletion. conferences, meetings, etc., related to

Foundations may include, as a singleincome included in column (c).In column (a), enter the expense
entry on the schedule, the total ofrecorded in the books for the year. Line 22—Printing and publications. amounts paid as grants for which the

Enter the expenses for printing orFor depreciation, attach a schedule foundation exercised expenditure
publishing and distributing anyshowing: responsibility. Attach a separate report for
newsletters, magazines, etc. Also include1. A description of the property, each grant.
the cost of subscriptions to, or purchases2. The date acquired, When the fair market value of theof, magazines, newspapers, etc.3. The cost or other basis (exclude property at the time of disbursement isany land), Line 23—Other expenses. Enter all the measure of a contribution, the4. The depreciation allowed or other expenses for the year. Include all schedule must also show:allowable in prior years, expenses not reported on lines 13–22.

1. A description of the contributed5. The method of computation, Attach a schedule showing the type and
property,6. The rate (%) or life (years), and amount of each expense.

2. The book value of the contributed7. The depreciation this year. If a deduction is claimed for property,
amortization, attach a schedule showing:On a separate line on the schedule, 3. The method used to determine the• Description of the amortized expenses;show the amount of depreciation included book value,• Date acquired, completed, orin cost of goods sold and not included on 4. The method used to determine the
expended;line 19. fair market value, and• Amount amortized;In columns (b) and (c), a deduction 5. The date of the gift.• Deduction for prior years;for depreciation is allowed only for
• Amortization period (number ofproperty used in the production of income The difference between fairmonths);reported in the column, and only using market value and book value• Current-year amortization; andthe straight line method of computing should be shown in the books of

TIP
• Total amount of amortization.depreciation. A deduction for depletion is account and as a net asset adjustment in

allowed but must be figured only using In column (c), in addition to the Part III.
the cost depletion method. applicable portion of expenses from In column (d), enter on line 25 allcolumn (a), include any net loss from theThe basis used in figuring depreciation contributions, gifts, and grants thesale or exchange of land or depreciableand depletion is the basis determined foundation paid during the year.property that was held for more thanunder normal basis rules, without regard • Do not include contributions to1 year and used in a trade or business.to the special rules for using the fair organizations controlled by the foundation
market value on December 31, 1969, that A deduction for amortization is allowed or by a disqualified person (see General
relate only to gain or loss on dispositions but only for assets used for the production Instruction C for definitions). Do not
for purposes of the tax on net investment of income reported in column (c). include contributions to nonoperating
income. private foundations unless the donees areLine 25—Contributions, gifts, grants
Line 20—Occupancy. Enter the amount exempt from tax under section 501(c)(3),paid.
paid or incurred for the use of office they redistribute the contributions, andIn column (a), enter the total of allspace or other facilities. If the space is they maintain sufficient evidence ofcontributions, gifts, grants, and similarrented or leased, enter the amount of redistributions according to theamounts paid (or accrued) for the year.rent. If the space is owned, enter the regulations under section 4942(g).List each contribution, gift, grant, etc., inamount of mortgage interest, real estate • Do not reduce the amount of grantsPart XV, or attach a schedule of the itemstaxes, and similar expenses, but not paid in the current year by the amount ofincluded on line 25 and list:depreciation (reportable on line 19). In grants paid in a prior year that was

1. Each class of activity,either case, include the amount for returned or recovered in the current year.
2. A separate total for each activity,utilities and related expenses (e.g., heat, Report those repayments in column (c),
3. Name and address of donee,lights, water, power, telephone, sewer, line 9, and in Part XI, line 4a.
4. Relationship of donee if related by:trash removal, outside janitorial services, • Do not include any payments of

and similar services). Do not include any a. Blood, set-asides (see instructions for Part XII,
salaries of the organization’s own b. Marriage, line 3) taken into account as qualifying
employees that are reportable on line 15. c. Adoption, or distributions in the current year or any
Line 21—Travel, conferences, and d. Employment (including children of prior year. All set-asides are included in
meetings. Enter the expenses for employees) to any disqualified person qualifying distributions (Part XII, line 3) in
officers, employees, or others during the (see General Instruction C for definitions), the year of the set-aside regardless of
year for travel, attending conferences, and when paid.
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• Do not include current year’s write-offs reduced by the corresponding allowance 6. Repayment terms.
of prior years’ program-related for doubtful accounts). Claims against 7. Interest rate.
investments. All program-related vendors or refundable deposits with 8. Security provided by the borrower.
investments are included in qualifying suppliers or others may be reported here 9. Purpose of the loan.
distributions (Part XII, line 1b) in the year if not significant in amount. (Otherwise, 10. Description and fair market value of
the investment is made. report them on line 15, Other assets.) Any the consideration furnished by the lender
• Do not include any payments that are receivables due from officers, directors, (e.g., cash—$1,000; or 100 shares of
not qualifying distributions as defined in trustees, foundation managers, or other XYZ, Inc., common stock— $9,000).
section 4942(g)(1). disqualified persons must be reported on The above detail is not required forline 6. Report receivables (including loans receivables or travel advances that mayNet Amounts and advances) due from other employees be reported as a single total (see (b)on line 15.Line 27a—Excess of revenue over above); however, report and identifyexpenses. Subtract line 26, column (a), Line 4—Pledges receivable. On the those totals separately on the attachment.
from line 12, column (a). Enter the result. dashed lines to the left of column (a), Line 7—Other notes and loansGenerally, the amount shown in column enter the year-end figures for total receivable. On the dashed lines to the(a) on this line is also the amount by pledges receivable and allowance for left of column (a), enter the combinedwhich net assets (or fund balances) have doubtful accounts (pledges estimated to total year-end figures for notes receivableincreased or decreased for the year. See be uncollectable). In columns (a), (b), and and loans receivable and the allowancethe instructions for Part III, Analysis of (c), enter net amounts (total pledges for doubtful accounts.Changes in Net Assets or Fund Balances. receivable reduced by the corresponding

Notes receivable. In columns (a), (b),Line 27b—Net investment income. allowance for doubtful accounts).
and (c), enter the amount of all notesDomestic organizations, subtract line 26 Line 5—Grants receivable. Enter the receivable not listed on line 6 and notfrom line 12. Enter the result. Exempt total grants receivable from governmental acquired as investments. Attach aforeign organizations, enter the amount agencies, foundations, and other schedule similar to the one for line 6. Theshown on line 12. However, if the organizations as of the beginning and end schedule should also identify theorganization is a domestic organization of the year. relationship of the borrower to any officer,and line 26 is more than line 12 (i.e.,

Line 6—Receivables due from officers, director, trustee, foundation manager, orexpenses exceed income), enter zero
directors, trustees, and other other disqualified person.(not a negative amount).
disqualified persons. Enter here (and For a note receivable from any sectionLine 27c—Adjusted net income. on an attached schedule described 501(c)(3) organization, list only the nameSubtract line 26, column (c) from line 12, below) all receivables due from officers, of the borrower and the balance due oncolumn (c) and enter the result. directors, trustees, foundation managers, the required schedule.
and other disqualified persons and all

Loans receivable. In columns (a), (b),Part II—Balance Sheets secured and unsecured loans (including
and (c), enter the gross amount of loansFor column (b), show the book value at advances) to such persons. “Disqualified
receivable, minus the allowance forthe end of the year. For column (c), show person” is defined in General
doubtful accounts, from the normalthe fair market value at the end of the Instruction C.
activities of the filing organization (suchyear. Attached schedules must show the Attached schedules. (a) On the as scholarship loans). An itemized list ofend-of-year value for each asset listed in required schedule, report each loan these loans is not required but attach acolumns (b) and (c). separately, even if more than one loan schedule showing the total amount of• Foundations whose books of account was made to the same person, or the each type of outstanding loan. Reportincluded total assets of $5,000 or more at same terms apply to all loans made. loans to officers, directors, trustees,any time during the year must complete
foundation managers, or otherSalary advances and other advancesall of columns (a), (b), and (c).
disqualified persons on line 6 and loans tofor the personal use and benefit of the• Foundations with less than $5,000 of
other employees on line 15.recipient and receivables subject tototal assets per books at all times during

special terms or arising from transactions Line 8—Inventories for sale or use.the year must complete all of columns (a)
not functionally related to the foundation’s Enter the amount of materials, goods, andand (b), and only line 16 of column (c).
charitable purposes must be reported as supplies purchased or manufactured byLine 1—Cash—Non-interest-bearing.
separate loans for each officer, director, the organization and held for sale or useEnter the amount of cash on deposit in
etc. in some future period.checking accounts, deposits in transit,

(b) Receivables that are subject to the Line 9—Prepaid expenses andchange funds, petty cash funds, or any
same terms and conditions (including deferred charges. Enter the amount ofother non-interest-bearing account. Do
credit limits and rate of interest) as short-term and long-term prepayments ofnot include advances to employees or
receivables due from the general public expenses attributable to one or moreofficers or refundable deposits paid to
from an activity functionally related to the future accounting periods. Examplessuppliers or others.
foundation’s charitable purposes may be include prepayments of rent, insurance,Line 2—Savings and temporary cash
reported as a single total for all the and pension costs, and expensesinvestments. Enter the total of cash in
officers, directors, etc. Travel advances incurred in connection with a solicitationsavings or other interest-bearing accounts
made for official business of the campaign to be conducted in a futureand temporary cash investments, such as
organization may also be reported as a accounting period.money market funds, commercial paper,
single total. Lines 10a, b, and c—Investments—certificates of deposit, and U.S. Treasury

government obligations, corporatebills or other governmental obligations For each outstanding loan or other
stocks and bonds. Enter the book valuethat mature in less than 1 year. receivable that must be reported
(which may be market value) of theseseparately, the attached schedule shouldLine 3—Accounts receivable. On the
investments.show the following information (preferablydashed lines to the left of column (a),

in columnar form):enter the year-end figures for total Attach a schedule that lists each
accounts receivable and allowance for 1. Borrower’s name and title. security held at the end of the year and
doubtful accounts from the sale of goods 2. Original amount. shows whether the security is listed at
and/or the performance of services. In 3. Balance due. cost (including the value recorded at the
columns (a), (b), and (c), enter net 4. Date of note. time of receipt in the case of donated
amounts (total accounts receivable 5. Maturity date. securities) or end-of-year market value.

-15-Form 990-PF Instructions



Page 16 of 30 Instructions for Form 990-PF 8:33 - 26-NOV-2003

The type and rule above prints on all proofs including departmental reproduction proofs. MUST be removed before printing.

Do not include amounts shown on line 2. are investments made primarily to absence of donor-imposed restrictions
Governmental obligations reported on line accomplish a charitable purpose of the and the nature of those restrictions. Show
10a are those that mature in 1 year or filing organization rather than to produce the sum of the three classes of net assets
more. Debt securities of the U.S. income. on line 30. On line 31, add the amounts
Government may be reported as a single on lines 23 and 30 to show total liabilitiesLine 16—Total assets. All filers must
total rather than itemized. Obligations of and net assets. This figure should be thecomplete line 16 of columns (a), (b), and
state and municipal governments may same as the figure for Total assets on(c). These entries represent the totals of
also be reported as a lump-sum total. Do line 16.lines 1 through 15 of each column.
not combine U.S. Government obligations However, organizations that have assets Line 24—Unrestricted. Enter the
with state and municipal obligations on of less than $5,000 per books at all times balances per books of the unrestricted
this schedule. during the year need not complete lines 1 class of net assets. Unrestricted net

through 15 of column (c).Line 11—Investments—land, assets are neither permanently restricted
buildings, and equipment. On the nor temporarily restricted byThe column (c) amount is alsodashed lines to the left of column (a), donor-imposed stipulations. All fundsentered on the entry space for I onenter the year-end book value (cost or without donor-imposed restrictions mustpage 1.

TIP
other basis) and accumulated be classified as unrestricted, regardless

Line 17—Accounts payable anddepreciation of all land, buildings, and of the existence of any board
accrued expenses. Enter the total ofequipment held for investment purposes, designations or appropriations.
accounts payable to suppliers and otherssuch as rental properties. In columns (a) Line 25—Temporarily restricted. Enter
and accrued expenses, such as salariesand (b), enter the book value of all land, the balances per books of the temporarily
payable, accrued payroll taxes, andbuildings, and equipment held for restricted class of net assets. Donors’
interest payable.investment less accumulated temporary restrictions may require that

depreciation. In column (c), enter the fair Line 18—Grants payable. Enter the resources be used in a later period or
market value of these assets. Attach a unpaid portion of grants and awards that after a specified date (time restrictions),
schedule listing these investment fixed the organization has made a commitment or that resources be used for a specified
assets held at the end of the year and to pay other organizations or individuals, purpose (purpose restrictions), or both.
showing, for each item or category listed, whether or not the commitments have Line 26—Permanently restricted.the cost or other basis, accumulated been communicated to the grantees. Enter the total of the balances for thedepreciation, and book value. Line 19—Deferred revenue. Include permanently restricted class of net
Line 12—Investments—mortgage revenue that the organization has assets. Permanently restricted net assets
loans. Enter the amount of mortgage received but not yet earned as of the are (a) assets, such as land or works of
loans receivable held as investments but balance sheet date under its method of art, donated with stipulations that they be
do not include program-related accounting. used for a specified purpose, be
investments (see instructions for line 15). preserved, and not be sold or (b) assetsLine 20—Loans from officers,
Line 13—Investments—other. Enter donated with stipulations that they bedirectors, trustees, and other
the amount of all other investment invested to provide a permanent sourcedisqualified persons. Enter the unpaid
holdings not reported on lines 10 through of income. The latter result from gifts andbalance of loans received from officers,
12. Attach a schedule listing and bequests that create permanentdirectors, trustees, and other disqualified
describing each of these investments held endowment funds.persons. For loans outstanding at the end
at the end of the year. Show the book of the year, attach a schedule that shows Organizations that do not follow SFAS
value for each and indicate whether the (for each loan) the name and title of the 117. If the organization does not follow
investment is listed at cost or end-of-year lender and the information listed in items SFAS 117, check the box above line 27
market value. Do not include 2 through 10 of the instructions for line 6 and report account balances on lines 27
program-related investments (see on page 15. through 29. Report net assets or fund
instructions for line 15). balances on line 30. Also complete lineLine 21—Mortgages and other notes
Line 14—Land, buildings, and 31 to report the sum of the total liabilitiespayable. Enter the amount of mortgages
equipment. On the dashed lines to the and net assets/fund balances.and other notes payable at the beginning
left of column (a), enter the year-end book and end of the year. Attach a schedule Line 27—Capital stock, trust principal,
value (cost or other basis) and showing, as of the end of the year, the or current funds. For corporations, enter
accumulated depreciation of all land, total amount of all mortgages payable the balance per books for capital stock
buildings, and equipment owned by the and, for each nonmortgage note payable, accounts. Show par or stated value (or for
organization and not held for investment. the name of the lender and the other stock with no par or stated value, total
In columns (a) and (b), enter the book information specified in items 2 through amount received upon issuance) of all
value of all land, buildings, and equipment 10 of the instructions for line 6. The classes of stock issued and, as yet,
not held for investment less accumulated schedule should also identify the uncancelled. For trusts, enter the amount
depreciation. In column (c), enter the fair relationship of the lender to any officer, in the trust principal or corpus account.
market value of these assets. Include any director, trustee, foundation manager, or For organizations continuing to use the
property, plant, and equipment owned other disqualified person. fund method of accounting, enter the fund
and used by the organization to conduct balances for the organization’s currentLine 22—Other liabilities. List and
its charitable activities. Attach a schedule restricted and unrestricted funds.show the amount of each liability not
listing these fixed assets held at the end reportable on lines 17 through 21. Attach Line 28—Paid-in or capital surplus, orof the year and showing the cost or other a separate schedule if more space is land, bldg., and equipment fund. Enterbasis, accumulated depreciation, and needed. the balance per books for all paid-inbook value of each item or category

capital in excess of par or stated value forLines 24 Through 30—Netlisted.
all stock issued and uncancelled. IfAssets or Fund BalancesLine 15—Other assets. List and show stockholders or others gave donations

the book value of each category of assets Organizations that follow SFAS 117. If that the organization records as paid-in
not reportable on lines 1 through 14. the organization follows SFAS 117, check capital, include them here. Report any
Attach a separate schedule if more space the box above line 24. Classify and report current-year donations you included on
is needed. net assets in three groups—unrestricted, line 28 in Part I, line 1. The fund balance

One type of asset reportable on line 15 temporarily restricted, and permanently for the land, building, and equipment fund
is program-related investments. These restricted—based on the existence or would be entered here.
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Line 29—Retained earnings, • Nonoperating private foundations may The rules that generally apply to
accumulated income, endowment, or not have to figure their short-term capital property dispositions reported in this part
other funds. For corporations, enter the gain or loss on line 3. See the rules for are:
balance in the retained earnings, or Nonoperating private foundations on • Section 1011, Adjusted basis for
similar account, minus the cost of any page 11. determining gain or loss.
corporate treasury stock. For trusts, enter Private foundations must report gains • Section 1012, Basis of property—cost.
the balance per books in the accumulated and losses from the sale or other • Section 1014, Basis of property
income or similar account. For disposition of property: acquired from a decedent.
organizations using fund accounting, • Held for investment purposes or • Section 1015, Basis of property
enter the total of the fund balances for the • Used to produce unrelated business acquired by gifts and transfers in trust.
permanent and term endowment funds as income; however, only include in net • Section 1016, Adjustments to basis.
well as balances of any other funds not investment income the part of the gain or To figure a loss, basis on the date of
reported on lines 27 and 28. loss that is not included in the disposition is determined under normal

computation of its unrelated business basis rules.Line 30—Total net assets or fund
taxable income.balances. For organizations that follow The completed Form 990-PF in

SFAS 117, enter the total of lines 24 Package 990-PF, Returns for PrivateProperty held for investment
through 26. For all other organizations, Foundations or Section 4947(a)(1)purposes. Property is treated as held for
enter the total of lines 27 through 29. Nonexempt Charitable Trusts Treated asinvestment purposes if the property is of a
Enter the beginning-of-year figure in Private Foundations, contains an exampletype that generally produces interest,
column (a) on line 1, Part III. The of a sale of investment property in whichdividends, rents, or royalties, even if the
end-of-year figure in column (b) must the gain was computed using the donor’sfoundation disposes of the property as
agree with the figure in Part III, line 6. basis under the rules of section 1015(a).soon as it receives it.
Line 31—Total liabilities and net

Charitable use property. Do not include Part V—Qualificationassets/fund balances. Enter the total of
any gain or loss from disposing oflines 23 and 30. This amount must equal Under Section 4940(e) forproperty used for the foundation’sthe amount for total assets reported on
charitable purposes in the computation of Reduced Tax on Netline 16 for both the beginning and end of
tax on net investment income. If thethe year. Investment Incomefoundation uses property for its charitable
purposes, but also incidentally derives This part is used by domestic privatePart III—Analysis of income from the property that is subject to foundations (exempt and taxable) to
the net investment income tax, any gainChanges in Net Assets or determine whether they qualify for the
or loss from the sale or other disposition reduced 1% tax under section 4940(e) onFund Balances of the property is not subject to the tax. net investment income rather than the 2%

Generally, the excess of revenue over tax on net investment income underHowever, if the foundation usesexpenses accounts for the difference section 4940(a).property both for charitable purposes andbetween the net assets at the beginning Do not complete Part V if this is the(other than incidentally) for investmentand end of the year. organization’s first year. A privatepurposes, include in the computation of
On line 2, Part III, re-enter the figure foundation cannot qualify under sectiontax on net investment income the part of

from Part I, line 27(a), column (a). 4940(e) for its first year of existence, northe gain or loss from the sale or
can a former public charity qualify for thedisposition of the property that is allocableOn lines 3 and 5, list any changes in
first year it is treated as a privateto the investment use of the property.net assets that were not caused by the
foundation.receipts or expenses shown in Part I, Program-related investments. Docolumn (a). For example, if a foundation A separate computation must be madenot include gains or losses from the salefollows FASB Statement No. 12 and for each year in which the foundationor exchange of program-relatedshows an asset in the ending balance wants to qualify for the reduced tax.investments as defined in the instructionssheet at a higher value than in the Line 1, column (b). Enter the amount offor Part IX-B.beginning balance sheet because of an adjusted qualifying distributions made for

increased market value (after a larger Losses. If the disposition of investment each year shown. The amounts in column
decrease in a prior year), include the property results in a loss, that loss may (b) are taken from Part XII, line 6 of the
increase in Part III, line 3. be subtracted from capital gains realized Form 990-PF for 1998–2002.

from the disposition of property during theIf the organization uses a stepped-up Line 1, column (c). Enter the net valuesame tax year but only to the extent of thebasis to determine gains on sales of of noncharitable-use assets for each year.gains. If losses are more than gains, theassets included in Part I, column (a), then The amounts in column (c) are taken fromexcess may not be subtracted from grossinclude the amount of step-up in basis in Part X, line 5, for 1998–2002.investment income, nor may the lossesPart III. If you entered a contribution, gift,
be carried back or forward to other taxor grant of property valued at fair market Part VI—Excise Tax Basedyears.value on line 25 of Part I, column (a), the

on Investment Incomedifference between fair market value and Basis. The basis for determining gain
book value should be shown in the books from the sale or other disposition of (Section 4940(a), 4940(b),of account and as a net asset adjustment property is the larger of:
in Part III. 4940(e), or 4948)1. The fair market value of the

property on December 31, 1969, plus or General RulesPart IV—Capital Gains and minus all adjustments after December 31,
1969, and before the date of disposition, if Domestic exempt private foundations.Losses for Tax on
the foundation held the property on that These foundations are subject to a 2%Investment Income date and continuously after that date until tax on net investment income under

Use Part IV to figure the amount of net disposition or section 4940(a). However, certain exempt
capital gain to report on lines 7 and 8 of 2. The basis of the property on the operating foundations described in
Part I. date of disposition under normal basis section 4940(d)(2) may not owe any tax,
• Part IV does not apply to foreign rules (actual basis). See Code sections and certain private foundations that meet
organizations. 1011–1021. the requirements of section 4940(e) may
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qualify for a reduced tax of 1% (see the 1. It is an operating foundation Line 6b. Exempt foreign foundations
Part V instructions). described in section 4942(j)(3), must enter the amount of tax withheld at

2. It has been publicly supported for at the source.Exception. The section 4940 tax does
least 10 tax years or was a private Line 6d. Enter the amount of any backupnot apply to an organization making an
operating foundation on January 1, 1983, withholding erroneously withheld.election under section 41(e)(6). Enter
or for its last tax year ending before Recipients of interest or dividend“N/A” in Part VI.
January 1, 1983, payments must generally certify theirDomestic taxable private foundations 3. Its governing body, at all times correct tax identification number to theand section 4947(a)(1) nonexempt during the tax year, consists of individuals bank or other payer on Form W-9,charitable trusts.  These organizations less than 25% of whom are disqualified Request for Taxpayer Identificationare subject to a modified 2% tax on net individuals, and is broadly representative Number and Certification. If the payerinvestment income under section 4940(b). of the general public, and does not get this information, it must(See Part V and its instructions to find out 4. It has no officer who was a withhold part of the payments as “backupif they meet the requirements of section disqualified individual at any time during withholding.” If the organization files Form4940(e) that allows them to use a the tax year. 990-PF and was subject to erroneousmodified 1% tax on net investment backup withholding because the payer didincome.) However, they must first Line 2—Section 511 tax. Under section not realize the payee was an exemptcompute the tax under section 4940(a) as 4940(b), a domestic section 4947(a)(1) organization and not subject to thisif that tax applied to them. nonexempt charitable trust or taxable withholding, the organization can claim
private foundation must add to the taxForeign organizations. Under section credit for the amount withheld.
figured under section 4940(a) (on line 1)4948, exempt foreign private

Do not claim erroneous backupthe tax which would have been imposedfoundations are subject to a 4% tax on
withholding on line 6d if you claimunder section 511 for the tax year if it hadtheir gross investment income derived
it on Form 990-T.been exempt from tax under section CAUTION

!
from U.S. sources.

501(a). If the domestic section 4947(a)(1) Line 8—Penalty. Enter any penalty forTaxable foreign private foundations nonexempt charitable trust or taxable underpayment of estimated tax shown onthat filed Form 1040NR, U.S. private foundation has unrelated business Form 2220. Form 2220 is used by bothNonresident Alien Income Tax Return, or taxable income that would have been corporations and trusts.Form 1120-F, U.S. Income Tax Return of subject to the tax imposed by section 511,a Foreign Corporation, enter “N/A” in Part Line 9—Tax due. Domestic foundationsthe computation of tax must be shown inVI. should see General Instruction P.an attachment. Form 990-T may be used
All foreign organizations shouldEstimated tax. Domestic exempt and as the attachment. All other filers, enter

enclose a check or money order (in U.S.taxable private foundations and section zero.
funds), made payable to the United4947(a)(1) nonexempt charitable trusts Line 4—Subtitle A tax. Domestic States Treasury, with Form 990-PF.may have to make estimated tax

section 4947(a)(1) nonexempt charitablepayments for the excise tax based on Amended return. If you are amendingtrusts and taxable private foundations,investment income. See General Part VI, be sure to combine any tax dueenter the amount of subtitle A (income)Instruction O for more information. that was paid with the original return (ortax for the year reported on Form 1041 or
any overpayment credited or refunded) inForm 1120. All other filers, enter zero.Tax Computation the total for line 7. On the dotted line to

Line 5—Tax based on investment the left of the line 7 entry space, writeLine 1a only applies to domestic income. Subtract line 4 from line 3 and “Tax Paid w/ O.R.” and the amount paid.exempt operating foundations that enter the difference (but not less than If you had an overpayment, write “O.R.are described in sectionCAUTION
!

zero) on line 5. Any overpayment entered Overpayment” and the amount credited or4940(d)(2) and that have a ruling letter on line 10 that is the result of a negative refunded in brackets.from the IRS establishing exempt amount shown on line 5 will not be If you file more than one amendedoperating foundation status. If your refunded. Unless the organization is a return, attach a schedule listing the taxorganization does not have this letter, domestic section 4947(a)(1) nonexempt due amounts that were paid andskip line 1a. charitable trust or taxable private overpayment amounts that were creditedfoundation, the amount on line 5 is theLine 1a. A domestic exempt private or refunded. Write “See Attachment” onsame as on line 1.foundation that qualifies as an exempt the dotted line and enter the net amount
operating foundation under section Line 6a. Enter the amount of 2003 in the entry space for line 7.
4940(d)(2) is not liable for any tax on net estimated tax payments, and any 2002
investment income on this return. overpayment of taxes that the Part VII-A—Statements

organization specified on its 2002 returnIf your organization qualifies, check the Regarding Activitiesto be credited toward payment of 2003box and enter the date of the ruling letter
Each question in this section must beestimated taxes.on line 1a and enter “N/A” on line 1.
answered “Yes,” “No,” or “N/A” (notLeave the rest of Part Vl blank. For the

Line 6a applies only to domestic applicable).first year, the organization must attach a
organizations.copy of the ruling letter establishing Line 1. Political purposes include, but are

CAUTION
!

exempt operating foundation status. As not limited to: directly or indirectly
long as the organization retains this accepting contributions or makingTrust payments treated as
status, write the date of the ruling letter in payments to influence the selection,beneficiary payments. A trust may treat
the space on line 1a. If the organization nomination, election, or appointment ofany part of estimated taxes it paid as
no longer qualifies under section any individual to any Federal, state, ortaxes paid by the beneficiary. If the filing
4940(d)(2), leave the date line blank and local public office or office in a politicalorganization was a beneficiary that
compute the section 4940 tax in the organization, or the election ofreceived the benefit of such a payment
normal manner. presidential or vice presidential electors,from a trust, include the amount on line

whether or not the individual or electorsQualification. To qualify as an 6a of Part VI, and write, “Includes section
are actually selected, nominated, elected,exempt operating foundation for a tax 643(g) payment.” See section 643(g) for
or appointed.year, an organization must meet the more information about estimated tax

following requirements of section payments treated as paid by a Line 3. A “conformed” copy of an
4940(d)(2): beneficiary. organizational document is one that
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agrees with the original document and all persons who became substantial well as tax-exempt interest received
its amendments. If copies are not signed, contributors during the year. directly.
attach a written declaration signed by an The term substantial contributor
officer authorized to sign for the Part VII-B—Activities formeans any person whose contributions or
organization, certifying that they are bequests during the current tax year and Which Form 4720 May Becomplete and accurate copies of the prior tax years total more than $5,000 and
original documents. are more than 2% of the total Required
Line 6. For a private foundation to be contributions and bequests received by The purpose of these questions is to
exempt from income tax, its governing the foundation from its creation through determine if there is any initial excise tax
instrument must include provisions that the close of its tax year. In the case of a due under sections 170(f)(10),
require it to act or refrain from acting so trust, the term “substantial contributor” 4941–4945, and section 4955. If the
as not to engage in an act of self-dealing also means the creator of the trust answer is “Yes” to question 1b, 1c, 2b,
(section 4941), or subject the foundation (section 507(d)(2)). 3b, 4a, 4b, 5b, or 6b, complete and file
to the taxes imposed by sections 4942 Form 4720, unless an exception applies.The term person includes individuals,
(failure to distribute income), 4943 trusts, estates, partnerships, associations, Line 1—Self-dealing. The activities(excess business holdings), 4944 corporations, and other exempt listed in 1a(1)–(6) are considered(investments which jeopardize charitable organizations. self-dealing under section 4941 unlesspurpose), and 4945 (taxable

one of the exceptions applies. See Pub.Each contribution or bequest must beexpenditures). A private foundation may
578.valued at fair market value on the date itsatisfy these section 508(e) requirements

was received.either by express language in its The terms “disqualified person” and
governing instrument or by application of Any person who is a substantial “foundation manager” are defined in
state law that imposes the above contributor on any date will remain a General Instruction C.
requirements on the foundation or treats substantial contributor for all later periods. Line 1b. If you answered “Yes” to any ofthese requirements as being contained in However, a person will cease to be a the questions in 1a, you should answerthe governing instrument. If an substantial contributor with respect to any “Yes” to 1b unless all of the acts engagedorganization claims it satisfies the private foundation if: in were “excepted” acts. Excepted actsrequirements of section 508(e) by are described in Regulations sections1. The person, and all relatedoperation of state law, the provisions of 53.4941(d)-3 and 4 or appear in Noticespersons, made no contributions to thestate law must effectively impose the published in the Internal Revenuefoundation during the 10-year periodsection 508(e) requirements on the Bulletin, relating to disaster assistance.ending with the close of the taxable year;organization. See Rev. Rul. 75-38,

2. The person, or any related person, Line 2—Taxes on failure to distribute1975-1 C.B.161, for a list of states with
was never the foundation’s manager income. If you answer “No” to questionlegislation that satisfies the requirements
during this 10-year period; and 2b, attach a statement explaining:of section 508(e).

3. The aggregate contributions made 1. All the facts regarding the incorrectHowever, if the state law does not by the person, and related persons, are valuation of assets andapply to a governing instrument that determined by the IRS to be insignificant 2. The actions taken (or planned) tocontains mandatory directions conflicting compared to the aggregate amount of comply with section 4942(a)(2)(B), (C),with any of its requirements and the contributions to the foundation by any and (D) and the related regulations.organization has such mandatory other person and the appreciated value of
directions in its governing instrument, contributions held by the foundation. Line 3a. A private foundation is notthen the organization has not satisfied the

treated as having excess businessThe term related person includes anyrequirements of section 508(e) by the
holdings in any enterprise if, together withother person who would be a disqualifiedoperation of that legislation.
related foundations, it owns 2% or less ofperson because of a relationship with the

Line 8a. In the space provided list all the voting stock and 2% or less in valuesubstantial contributor (section 4946).
states: of all outstanding shares of all classes ofWhen the substantial contributor is a

1. To which the organization reports in stock. (See “disqualified person” undercorporation, the term also includes any
any way about its organization, assets, or General Instruction C.) A similarofficer or director of the corporation. The
activities and exception applies to a beneficial or profitsterm “substantial contributor” does not

2. With which the organization has interest in any business enterprise that isinclude public charities (organizations
registered (or which it has otherwise a trust or partnership.described in section 509(a)(1), (2), or (3)).
notified in any manner) that it intends to For more information about excessLine 11—Public inspectionbe, or is, a charitable organization or that business holdings, see Pub. 578 and therequirements and web site address. Allit is, or intends to be, a holder of property instructions for Form 4720.domestic private foundations (includingdevoted to a charitable purpose. section 4947(a)(1) nonexempt charitable Line 4—Taxes on investments that

Attach a separate list if you need more trusts treated as private foundations) are jeopardize charitable purposes. In
space. subject to the public inspection general, an investment that jeopardizes

requirements. See General Instruction Q any of the charitable purposes of a privateLine 9. If the organization claims status
for information on making the foundation’s foundation is one for which a foundationas a private operating foundation for 2003
annual returns and exemption application manager did not exercise ordinaryand, in fact, meets the private operating
available for public inspection. business care to provide for the long- andfoundation requirements for that year (as

short-term financial needs of thereflected in Part XIV), any excess Enter the foundation’s web site
foundation in carrying out its charitabledistributions carryover from 2002 or prior address if the foundation has a web site.
purposes. For more details, see Pub. 578years may not be carried over to 2003 or Otherwise, enter “N/A.”
and the regulations under section 4944.any year after 2003 in which it does not Line 13—Section 4947(a)(1) trusts.

meet the private operating foundation Section 4947(a)(1) nonexempt charitable Line 5—Taxes on taxable
requirements. See the instructions for trusts that file Form 990-PF instead of expenditures and political
Part XIII. Form 1041 must complete this line. The expenditures. In general, payments
Line 10—Substantial contributors. If trust should include exempt-interest made for the activities described on lines
you answer “Yes,” attach a schedule dividends received from a mutual fund or 5a(1)–(5) are taxable expenditures. See
listing the names and addresses of all other regulated investment company as Pub. 578 for exceptions.
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A grant by a private foundation to a benefit contract, or there is an Column (c). Enter salary, fees,
public charity is not a taxable expenditure understanding or expectation that any bonuses, and severance payments
if the private foundation does not earmark person will directly or indirectly pay these received by each person listed. Include
the grant for any of the activities premiums. current year payments of amounts
described in lines 5a(1)–(5), and there is reported or reportable as deferredReport the premiums it paid and the
no oral or written agreement by which the compensation in any prior year.premiums paid by others, but treated as
grantor foundation may cause the grantee Column (d). Include all forms ofpaid by the private foundation, on Form
to engage in any such prohibited activity deferred compensation and future8870 and pay the excise tax (which is
or to select the grant recipient. severance payments (whether or notequal to premiums paid) on Form 4720.

Grants made to exempt operating funded or vested, and whether or not theFor more information, see Form 8870
foundations (as defined in section deferred compensation plan is a qualifiedand Notice 2000-24, 2000-17 I.R.B. 952.
4940(d)(2) and the instructions to Part VI) plan under section 401(a)). Include
are not subject to the expenditure payments to welfare benefit plansPart VIII—Informationresponsibility provisions of section 4945. (employee welfare benefit plans covered

by Part I of Title 1 of ERISA, providingAbout Officers, Directors,Under section 4955, a section
benefits such as medical, dental, life501(c)(3) organization must pay an excise Trustees, Foundation insurance, apprenticeship and training,tax for any amount paid or incurred on
scholarship funds, severance pay,behalf of or opposing any candidate for Managers, Highly Paid
disability, etc.) on behalf of the officers,public office. The organization must pay Employees, and etc. Reasonable estimates may be used ifan additional excise tax if it does not
precise cost figures are not readilycorrect the expenditure timely. Contractors
available.A manager of a section 501(c)(3) Line 1—List of officers, directors, Unless the amounts are reported inorganization who knowingly agrees to a trustees, etc. List the names, addresses, column (c), report, as deferredpolitical expenditure must pay an excise and other information requested for those compensation in column (d), salaries andtax unless the agreement is not willful and who were officers, directors, and trustees other compensation earned during thethere is reasonable cause. A manager (or any person who had responsibilities or period covered by the return, but not yetwho does not agree to a correction of the powers similar to those of officers, paid by the date the foundation files itspolitical expenditure may have to pay an directors, or trustees) of the foundation at return.additional excise tax. any time during the year. Each must be

Column (e). Enter both taxable andA section 501(c)(3) organization will listed whether or not they receive any
nontaxable fringe benefits, expenselose its exempt status if it engages in compensation from the foundation. Give
account and other allowances (other thanpolitical activity. the preferred address at which officers,
de minimis fringe benefits described inetc., want the Internal Revenue Service toA political expenditure that is treated
section 132(e)). See Pub. 525 for morecontact them.as an expenditure under section 4955 is
information. Examples of allowancesnot treated as a taxable expenditure Also include on this list, any officers or include amounts for which the recipientunder section 4945. directors (or any person who had did not account to the organization or

For purposes of the section 4955 tax, responsibilities or powers similar to those allowances that were more than the
when an organization promotes a of officers or directors) of a disregarded payee spent on serving the organization.
candidate for public office (or is used or entity owned by the foundation who are Include payments made in connection
controlled by a candidate or prospective not officers, directors, etc., of the with indemnification arrangements, the
candidate), amounts paid or incurred for foundation. value of the personal use of housing,
the following purposes are political automobiles, or other assets owned orIf the foundation (or disregarded entity)
expenditures: leased by the organization (or providedpays any other person, such as a

1. Remuneration to the individual (or for the organization’s use without charge).management services company, for the
candidate or prospective candidate) for services provided by any of the Line 2—Compensation of five
speeches or other services. foundation’s officers, directors, or trustees highest-paid employees. Fill in the

2. Travel expenses of the individual. (or any person who had responsibilities or information requested for the five
3. Expenses of conducting polls, powers similar to those of officers, employees (if any) of the foundation (or

surveys, or other studies, or preparing directors, or trustees), report the disregarded entity that the foundation
papers or other material for use by the compensation and other items on Part owns) who received the greatest amount
individual. VIII as if you had paid the officers, etc., of annual compensation over $50,000. Do

4. Expenses of advertising, publicity, directly. not include employees listed on line 1.
and fundraising for such individual. Also enter the total number of otherShow all forms of compensation

5. Any other expense that has the employees who received more thanearned by each listed officer, etc. In
primary effect of promoting public $50,000 in annual compensation.addition to completing Part VIII, if you
recognition or otherwise primarily want to explain the compensation of one Show each listed employee’s entireaccruing to the benefit of the individual. or more officers, directors, and trustees, compensation package for the period

you may provide an attachmentSee the regulations under section covered by the return. Include all forms of
describing the person’s entire 20034945 for more information. compensation that each listed employee
compensation package. received in return for his or her services.Line 5b. If you answered “Yes” to any of

See the line 1 instructions for more detailsthe questions in 5a, you should answer  Enter zero in columns (c), (d), and (e)
on includible compensation.“Yes” to 5b unless all of the transactions if no compensation was paid. Attach a

engaged in were “excepted” transactions. schedule if more space is needed. Line 3—Five highest-paid independent
Excepted transactions are described in contractors for professional services.Column (b). A numerical estimate of
Regulations section 53.4945 or appear in Fill in the information requested for thethe average hours per week devoted to
Notices published in the Internal Revenue five highest-paid independent contractorsthe position is required for the answer to
Bulletin, relating to disaster assistance. (if any), whether individuals orbe considered complete.
Line 6b. Check “Yes” if, in connection professional service corporations or

Phrases such as “as needed” orwith any transfer of funds to a private associations, to whom the organization
“as required” are unacceptablefoundation, the foundation directly or paid more than $50,000 for the year to
entries for column (b).indirectly pays premiums on any personal CAUTION

!
perform personal services of a
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professional nature for the organization conferences, or similar educational • Travel, conference, and meeting
(such as attorneys, accountants, and material. expenses that are charged directly to the
doctors). Also show the total number of all activity that incurred the expense.• Support the service of foundation staff
other independent contractors who • Occupancy expenses that are allocatedon boards or advisory committees of
received more than $50,000 for the year on a space-utilized basis.other charitable organizations or on public
for performing professional services. • Other indirect expenses that arecommissions or task forces.

allocated on the basis of direct salary• Provide technical advice or assistance
expenses or total direct expenses.to a governmental body, a governmentalPart IX-A—Summary of

committee, or subdivision of either, inDirect Charitable Activities Part IX-B—Summary ofresponse to a written request by the
List the foundation’s four largest governmental body, committee, or Program-Relatedprograms as measured by the direct and subdivision.
indirect expenses attributable to each that • Conduct performing arts performances. Investments
consist of the direct active conduct of • Provide technical assistance to Program-related investment. Sectioncharitable activities. Whether any grantees and other charitable 4944(c) and corresponding regulationsexpenditure is for the direct active organizations. This assistance must have define a program-related investment asconduct of a charitable activity is significance beyond the purposes of the one that is made primarily to accomplishdetermined, generally, by the definitions grants made to the grantees and must not a charitable purpose of the foundationand special rules of section 4942(j)(3) and consist merely of monitoring or advising and no substantial purpose of which is tothe related regulations, which define a the grantees in their use of the grant produce investment income or a capitalprivate operating foundation. funds. Technical assistance involves the gain from the sale of the investment.furnishing of expert advice and relatedExcept for significant involvement Examples of program-related investmentsassistance regarding, for example: grant programs, described below, do not include educational loans to individuals

1. Compliance with governmentalinclude in Part IX-A any grants or and low-interest loans to other section
regulations;expenses attributable to administering 501(c)(3) organizations.

grant programs, such as reviewing grant 2. Reducing operating costs or General instructions.  Include onlyapplications, interviewing or testing increasing program accomplishments; those investments that were reported inapplicants, selecting grantees, and 3. Fundraising methods; and Part XII, line 1b, for the current year. Doreviewing reports relating to the use of the 4. Maintaining complete and accurate not include any investments made in anygrant funds. financial records. prior year even if they were still held by
Report both direct and indirectInclude scholarships, grants, or other the foundation at the end of 2003.

expenses in the expense totals. Directpayments to individuals as part of an Investments consisting of loans toexpenses are those that can beactive program in which the foundation individuals (such as educational loans)specifically identified as connected with amaintains some significant are not required to be listed separatelyparticular activity. These include, amonginvolvement. Related administrative but may be grouped with otherothers, compensation and travelexpenses should also be included. program-related investments of the sameexpenses of employees and officersExamples of active programs and type. Loans to other section 501(c)(3)directly engaged in an activity, the cost ofdefinitions of the term “significant organizations and all other types ofmaterials and supplies utilized ininvolvement” are provided in Regulations program-related investments must beconducting the activity, and fees paid tosections 53.4942(b)-1(b)(2) and listed separately on lines 1 through 3 oroutside firms and individuals in53.4942(b)-1(d). on an attachment.connection with a specific activity.
Do not include any program-related Lines 1 and 2. List the two largest

investments (reportable in Part IX-B) in Indirect (overhead) expenses are program-related investments made by the
the description and expense totals, but be those that are not specifically identified as foundation in 2003, whether or not the
sure to include qualified set-asides for connected with a particular activity but investments were still held by the
direct charitable activities, reported on that relate to the direct costs incurred in foundation at the end of the year.
line 3 of Part XII. Also, include in Part conducting the activity. Examples of Line 3. Combine all other
IX-A, amounts paid or set aside to acquire indirect expenses include: occupancy program-related investments and enter
assets used in the direct active conduct of expenses; supervisory and clerical the total on the line 3 Amount column. List
charitable activities. compensation; repair, rental, and the individual investments or groups of

maintenance of equipment; expenses of investments included (attach a schedule ifExpenditures for direct charitable
other departments or cost centers (such necessary).activities include, among others, amounts
as accounting, personnel, and payrollpaid or set aside to: The total of lines 1 through 3 indepartments or units) that service the• Acquire or maintain the operating the Amount column must equaldepartment or function that incurs theassets of a museum, library, or historic the amount reported on line 1b ofdirect expenses of conducting an activity;

TIP

site or to operate the facility. Part XII.and other applicable general and• Provide goods, shelter, or clothing to
administrative expenses, including theindigents or disaster victims if the Part X—Minimumcompensation of top management, to thefoundation maintains some significant
extent reasonably allocable to a particularinvolvement in the activity rather than Investment Return
activity.merely making grants to the recipients. Who must complete this section? All• Conduct educational conferences and No specific method of allocation is domestic foundations must completeseminars. required. The method used, however, Part X.• Operate a home for the elderly or must be reasonable and must be used Foreign foundations that checked boxdisabled. consistently. D2 on page 1 do not have to complete• Conduct scientific, historic, public

Part X unless claiming status as a privateExamples of acceptable allocationpolicy, or other research with significance
operating foundation.methods include:beyond the foundation’s grant program

• Compensation that is allocated on athat does not constitute a prohibited Private operating foundations,
time basis.attempt to influence legislation. described in sections 4942(j)(3) or

• Publish and disseminate the results of • Employee benefits that are allocated on 4942(j)(5), must complete Part X in order
such research, reports of educational the basis of direct salary expenses. to complete Part XIV.
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Overview. A private foundation that is readily available if a security is any of the appraisal. A valuation based on
not a private operating foundation must following: acceptable methods of valuing property
pay out, as qualifying distributions, its • Listed on the New York or American for Federal estate tax purposes will be
minimum investment return. This is Stock Exchange or any city or regional considered acceptable.
generally 5% of the total fair market value exchange in which quotations appear on The appraisal must include a closing
of its noncharitable assets, subject to a daily basis, including foreign securities statement that, in the appraiser’s opinion,
further adjustments as explained in the listed on a recognized foreign national or the appraised assets were valued
instructions for Part XI. The amount of regional exchange. according to valuation principles regularly
this minimum investment return is figured • Regularly traded in the national or employed in making appraisals of such
in Part X and is used in Part XI to figure regional over-the-counter market for property, using all reasonable valuation
the amount that is required to be paid out which published quotations are available. methods. The foundation must keep a
(the distributable amount). • Locally traded, for which quotations can copy of the independent appraisal for its

be readily obtained from establishedMinimum investment return. In figuring records. If a valuation is reasonable, the
brokerage firms.the minimum investment return, include foundation may use it for the tax year for

If securities are held in trust for, or ononly those assets that are not actually which the valuation is made and for each
behalf of, a foundation by a bank or otherused or held for use by the organization of the 4 following tax years.
financial institution that values thosefor a charitable, educational, or other Any valuation of real estate by asecurities periodically using a computersimilar function that contributed to the certified independent appraisal may bepricing system, a foundation may use thatcharitable status of the foundation. Cash replaced during the 5-year period by asystem to determine the value of theon hand and on deposit is considered subsequent 5-year certified independentsecurities. The system must beused or held for use for charitable appraisal or by an annual valuation asacceptable to the IRS for Federal estatepurposes only to the extent of the described above. The most recenttax purposes.reasonable cash balances reported in valuation should be used to compute theThe foundation may reduce the fairPart X, line 4. See the instructions for foundation’s minimum investment return.market value of securities only to thelines 1b and 4 below.
extent that it can establish that the If the valuation is made according to

Assets that are held for the production securities could only be liquidated in a the above rules, the IRS will continue to
of income or for investment are not reasonable period of time at a price less accept it during the 5-year period for
considered to be used directly for than the fair market value because of: which it applies even if the actual fair
charitable functions even though the • The size of the block of the securities; market value of the property changes
income from the assets is used for the • The fact that the securities held are during the period.
charitable functions. It is a factual securities in a closely held corporation; or Valuation date. An asset required toquestion whether an asset is held for the • The fact that the sale of the securities be valued annually may be valued as ofproduction of income or for investment would result in a forced or distress sale. any day in the private foundation’s taxrather than used or held for use directly Any reduction in value allowed under year, provided the foundation values theby the foundation for charitable purposes. these provisions may not be more than asset as of that date in all tax years.

10% of the fair market value (determinedFor example, an office building that is However, a valuation of real estate
without regard to any reduction in value).used to provide offices for employees determined on a 5-year basis by a

engaged in managing endowment funds Also, see Regulations sections certified, independent appraisal may be
for the foundation is not considered an 53.4942(a)-2(c)(4)(i)(b), (c), and (iv)(a). made as of any day in the first tax year of
asset used for charitable purposes. the foundation to which the valuationLine 1b—Average of monthly cash

applies.balances. Compute cash balances on aDual-use property.  When property is
monthly basis by averaging the amount ofused both for charitable and other Assets held for less than a tax year.
cash on hand on the first and last days ofpurposes, the property is considered used To determine the value of an asset held
each month. Include all cash balancesentirely for charitable purposes if 95% or less than 1 tax year, divide the number of
and amounts that may be used formore of its total use is for that purpose. If days the foundation held the asset by the
charitable purposes (see line 4 on pageless than 95% of its total use is for number of days in the tax year. Multiply
23) or set aside and taken as a qualifyingcharitable purposes, a reasonable the result by the fair market value of the
distribution (see Part XII).allocation must be made between asset.

charitable and noncharitable use. Line 1c—Fair market value of all other Line 1e—Reduction claimed forassets. The fair market value of assetsExcluded property. Certain assets blockage or other factors. If the fairother than securities is determinedare excluded entirely from the market value of any securities, real estateannually except as described below. Thecomputation of the minimum investment holdings, or other assets reported on linesvaluation may be made by privatereturn. These include pledges of grants 1a and 1c reflects a blockage discount,foundation employees or by any otherand contributions to be received in the marketability discount, or other reductionperson even if that person is afuture and future interests in estates and from full fair market value because of thedisqualified person. If the IRS accepts thetrusts. See Pub. 578, chapter VII, for size of the asset holding or any othervaluation, it is valid only for the tax yearmore details. factor, enter on line 1e the aggregatefor which it is made. A new valuation is amount of the discounts claimed. AttachLine 1a—Average monthly fair market required for the next tax year. an explanation that includes the followingvalue of securities. If market quotations 5-year valuation. A written, certified, information for each asset or group ofare readily available, a foundation may and independent appraisal of the fair assets involved:use any reasonable method to determine market value of any real estate, includingthe average monthly fair market value of 1. A description of the asset or assetany improvements, may be determinedsecurities such as common and preferred group (e.g., 20,000 shares of XYZ, Inc.,on a 5-year basis by a qualified person.stock, bonds, and mutual fund shares, as common stock);
The qualified person may not be along as that method is consistently used. 2. For securities, the percentage of

disqualified person (see GeneralFor example, a value for a particular the total issued and outstanding securities
Instruction C) with respect to the privatemonth might be determined by the closing of the same class that is represented by
foundation or an employee of theprice on the first or last trading days of the the foundation’s holding;
foundation.month or an average of the closing prices 3. The fair market value of the asset

on the first and last trading days of the Commonly accepted valuation or asset group before any claimed
month. Market quotations are considered methods must be used in making the blockage discount or other reduction;
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4. The amount of the discount proceeds from the sale or other foundation may elect to treat any
claimed; and disposition of property whose cost was repayments of the loan principal after

5. A statement that explains why the treated as a qualifying distribution when December 31, 1969, as qualifying
claimed discount is appropriate in valuing the property was acquired; and any distributions at the time of repayment,
the asset or group of assets for section amount set aside under section 4942(g) rather than at the earlier time that the
4942 purposes. to the extent it is determined that this borrowed funds were actually distributed,

amount is not necessary for the purposes only if:In the case of securities, there are of the set-aside. 1. The money is used to makecertain limitations on the size of the
expenditures for a charitable or similarLine 4b—Income distributions fromreduction in value that can be claimed.
purpose andsection 4947(a)(2) trusts. The incomeSee the instructions for Part X, line 1a.

2. Repayment on the loan did not startportion of distributions from split-interestLine 2—Acquisition indebtedness.
until a year beginning after 1969.trusts on amounts placed in trust afterEnter the total acquisition indebtedness

May 26, 1969, must be added to thethat applies to assets included on line 1. On these loans, deduct any interestdistributable amount, subject to theFor details, see section 514(c)(1). payment from gross income to computelimitation of Regulations section adjusted net income in the year paid.Line 4—Cash deemed held for 53.4942(a)-2(b)(2)(iii).
charitable activities. Foundations may Election. To make this election,

A “split-interest trust” is defined inexclude from the assets used in the attach a statement to Form 990-PF for the
section 4947(a)(2) as a trust that is notminimum investment return computation first tax year beginning after 1969 in
exempt from tax under section 501(a), notthe reasonable cash balances necessary which a repayment of loan principal is
all of the unexpired interests of which areto cover current administrative expenses made and for each tax year after that in
devoted to charitable, religious,and other normal and current which any repayment of loan principal is
educational, and like purposes, and thatdisbursements directly connected with the made. The statement should show:
has amounts in trust for which acharitable, educational, or other similar • The lender’s name and address.
charitable contributions deduction hasactivities. The amount of cash that may • The amount borrowed.
been allowed.be excluded is generally 11/2% of the fair • The specific use of the borrowed funds.

market value of all assets (minus any If the foundation receives distributions • The private foundation’s election to
acquisition indebtedness) as computed in that include amounts placed in trust treat repayments of loan principal as
Part X, line 3. However, if under the facts before May 27, 1969, and amounts qualifying distributions.
and circumstances an amount larger than placed in trust after May 26, 1969, these Line 1b—Program-related
the deemed amount is necessary to pay distributions must be allocated between investments. Enter the total of the
expenses and disbursements, then you those amounts to determine the extent to “Amount” column from Part IX-B. See the
may enter the larger amount instead of which the distributions are included in the Part IX-B instructions for the definition of
11/2% of the fair market value on line 4. If foundation’s distributable amount. program-related investments.
you use a larger amount, attach an Line 6—Deduction from distributable Line 3—Amounts set aside. Amountsexplanation. amount. If the foundation was organized set aside may be treated as qualifying
Line 6—Short tax periods. If the before May 27, 1969, and its governing distributions only if the private foundation
foundation’s tax period is less than 12 instrument or any other instrument establishes to the satisfaction of the IRS
months, determine the applicable continues to require the accumulation of that the amount will be paid for the
percentage by dividing the number of income after a judicial proceeding to specific project within 60 months from the
days in the short tax period by 365 (or reform the instrument has terminated, date of the first set-aside and meets 1 or
366 in a leap year). Multiply the result by then the amount of the income required to 2 below.
5%. Then multiply the modified be accumulated must be subtracted from 1. The project can be betterpercentage by the amount on line 5 and the distributable amount beginning with accomplished by a set-aside than by theenter the result on line 6. the first tax year after the tax year in immediate payment of funds (suitabilitywhich the judicial proceeding was test) orPart XI—Distributable terminated. (See the instructions for Part 2. The private foundation meets theVII-A, line 6.) requirements of section 4942(g)(2)(B)(ii)Amount

(cash distribution test).If the organization is claiming status as a Part XII—Qualifying
private operating foundation described in Set-aside under item 1. For anyDistributionssection 4942(j)(3) or (j)(5) or if it is a set-aside under 1 above, the private
foreign foundation that checked box D2 “Qualifying distributions” are amounts foundation must apply for IRS approval by
on page 1, check the box in the heading spent or set aside for religious, the end of the tax year in which the
for Part XI. You do not need to complete educational, or similar charitable amount is set aside. Send the
this part. See the Part XIV instructions for purposes. The total amount of qualifying application for approval to the Internal
more details on private operating distributions for any year is used to Revenue Service, P.O. Box 27720,
foundations. reduce the distributable amount for McPherson Station, Washington, DC

specified years to arrive at theSection 4942(j)(5) organizations are 20038.
undistributed income (if any) for thoseclassified as private operating foundations The application for approval must giveyears.for purposes of section 4942 only if they all of the following information:

meet the requirements of Regulations Line 1a—Expenses, contributions, • The nature and purposes of the specific
section 53.4942(b)-1(a)(2). gifts, etc. Enter the amount from Part I, project and the amount of the set-aside

column (d), line 26. However, if theThe distributable amount for 2003 is for which approval is requested;
borrowed funds election applies, add thethe amount that the foundation must • The amounts and approximate dates of
total of the repayments during the year todistribute by the end of 2004 as qualifying any planned additions to the set-aside
the amount from Part I, column (d), linedistributions to avoid the 15% tax on the after its initial establishment;
26, and enter it on line 1a.undistributed portion. • The reasons why the project can be

Line 4a. Enter the total of recoveries of Borrowed funds. If the foundation better accomplished by the set-aside than
amounts treated as qualifying borrowed money in a tax year beginning by the immediate payment of funds;
distributions for any year under section before January 1, 1970, or later borrows • A detailed description of the project,
4942(g). Include recoveries of part or all money under a written commitment including estimated costs, sources of any
(as applicable) of grants previously made; binding on December 31, 1969, the future funds expected to be used for

-23-Form 990-PF Instructions



Page 24 of 30 Instructions for Form 990-PF 8:33 - 26-NOV-2003

The type and rule above prints on all proofs including departmental reproduction proofs. MUST be removed before printing.

completion of the project, and the 3. If no elections are involved, apply section, to Form 990-PF. An election
location(s) (general or specific) of any remaining qualifying distributions to the made by filing a separate statement with
physical facilities to be acquired or 2003 distributable amount on line 4d. If the IRS must be made within the year for
constructed as part of the project; and the remaining qualifying distributions are which the election is made. Otherwise,
• A statement of an appropriate greater than the 2003 distributable attach a statement to the Form 990-PF
foundation manager that the amounts set amount, the excess is treated as a filed for the year the election was made.
aside will actually be paid for the specific distribution out of corpus on line 4e. Where to enter. If the organization
project within a specified period of time elected to apply all or part of theIf for any reason the 2003 qualifyingending within 60 months after the date of remaining amount to the undistributeddistributions do not reduce any 2002the first set-aside; or a statement income remaining from years beforeundistributed income to zero, the amountexplaining why the period for paying the 2002, enter the amount on line 4b.not distributed is subject to a 15% tax. Ifamount set aside should be extended and the 2002 income remains undistributed at If the organization elected to treatindicating the extension of time the end of 2004, it could be subject again those qualifying distributions as arequested. (Include in this statement the to the 15% tax. Also, see section 4942(b) distribution out of corpus, enter thereason why the proposed project could for the circumstances under which a amount on line 4c.not be divided into two or more projects second-tier tax could be imposed.covering periods of no more than 60 Entering an amount on line 4b or

Line 1—Distributable amount. Entermonths each.) 4c without submitting the required
the distributable amount for 2003 from statement is not considered aCAUTION

!
Set-aside under item 2. For any Part XI, line 7. valid election.set-aside under 2 above, the private Line 2—Undistributed income. Enter Line 4d. Treat as a distribution of thefoundation must attach a schedule to its the distributable amount for 2002 and distributable amount for 2003 anyannual information return showing how amounts for earlier years that remained qualifying distributions for 2003 thatthe requirements are met. A schedule is undistributed at the beginning of the 2003 remain after reducing the 2002required for the year of the set-aside and tax year. undistributed income to zero and afterfor each subsequent year until the

Line 2b. Enter the amount of electing to treat any part of the remainingset-aside amount has been distributed.
undistributed income for years before distributions as a distribution out ofSee Regulations section
2002. corpus or as a distribution of a prior year’s53.4942(a)-3(b)(7)(ii) for specific

undistributed income. Enter only enoughLine 3—Excess distributionsrequirements.
of the remaining 2003 qualifyingcarryover to 2003. If the foundation has

Line 5—Reduced tax on investment distributions to reduce the 2003made excess distributions out of corpus in
income under section 4940(e). If the distributable amount to zero.prior years, which have not been applied
organization does not qualify for the 1% in any year, enter the amount for each Line 4e. Any 2003 qualifying distributions
tax under section 4940(e), enter zero. year. Do not enter an amount for a remaining after reducing the 2003
See Parts V and VI of the instructions. particular year if the organization was a distributable amount to zero should be

private operating foundation for any later treated as an excess distribution out of
year.Part XIII—Undistributed corpus. This amount may be carried over

and applied to later years.Lines 3a through 3e. Enter the amountIncome
of any excess distribution made on the Line 5—Excess qualifyingIf you checked box D2 on page 1, do not line for each year listed. Do not include distributions carryover applied tofill in this part. any amount that was applied against the 2003. Enter any excess qualifying
distributable amount of an earlier year or distributions from line 3, which wereIf the organization is a private
that was already used to meet applied to 2003, in both the Corpusoperating foundation for any of the years
pass-through distribution requirements. column and the 2003 column. Apply theshown in Part XIII, do not complete the
(See the instructions for line 7.) oldest excess qualifying distributions first.portions of Part XIII that apply to those

Thus, the organization will apply anyLine 3f. This amount can be applied inyears. If there are excess qualifying
excess qualifying distributions carried2003.distributions for any tax year, do not carry
forward from 1998 before those from laterthem over to a year in which the Line 4—Qualifying distributions. Enter
years.organization is a private operating the total amount of qualifying distributions

foundation or to any later year. For Line 6a. Add lines 3f, 4c, and 4e.made in 2003 from Part XII, line 4. The
example, if a foundation made excess Subtract line 5 from the total. Enter thetotal of the amounts applied on lines 4a
qualifying distributions in 2001 and net total in the Corpus column.through 4e is equal to the qualifying
became a private operating foundation in distributions made in 2003. Line 6c. Enter only the undistributed
2003, the excess qualifying distributions income from 2001 and prior years forLine 4a. The qualifying distributions for
from 2001 could be applied against the which either a notice of deficiency under2003 are first used to reduce any
distributable amount for 2002 but not to section 6212(a) has been mailed for theundistributed income remaining from
any year after 2002. section 4942(a) first-tier tax, or on which2002. Enter only enough of the 2003

the first-tier tax has been assessedqualifying distributions to reduce the 2002The purpose of this part is to enable
because the organization filed a Formundistributed income to zero.the foundation to comply with the rules for
4720 for a tax year that began beforeapplying its qualifying distributions for the Lines 4b and 4c. If there are any 2003
2002.year 2003. In applying the qualifying qualifying distributions remaining after

distributions, there are three basic steps. Lines 6d and 6e. These amounts arereducing the 2002 undistributed income to
taxable under the provisions of sectionzero, one or more elections can be made1. Reduce any undistributed income
4942(a), except for any part that is dueunder Regulations sectionfor 2002 (but not below zero).
solely to misvaluation of assets to which53.4942(a)-3(d)(2) to apply all or part of2. The organization may use any part
the provisions of section 4942(a)(2) arethe remaining qualifying distributions toor all remaining qualifying distributions for
being applied (see Part VII-B, line 2b).any undistributed income remaining from2003 to satisfy elections. For example, if
Report the taxable amount on Form 4720.years before 2002 or to apply to corpus.undistributed income remained for any
If the exception applies, attach anyear before 2002, it could be reduced to Elections. To make these elections,
explanation.zero or, if the foundation wished, the the organization must file a statement

distributions could be treated as with the IRS or attach a statement, as Line 6f. In the 2003 column, enter the
distributions out of corpus. described in the above regulations amount by which line 1 is more than the
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total of lines 4d and 5. This is the 4942(i)(2), the organization must reduce support (other than gross investment
undistributed income for 2003. The any excess distributions carryover by any income as defined in section 509(e)) from
organization must distribute the amount amounts from 1998 that were not applied the public and from five or more exempt
shown by the end of its 2004 tax year so in 2003. organizations that are not described in
that it will not be liable for the tax on section 4946(a)(1)(H) with respect toLine 9—Excess distributions
undistributed income. each other or the recipient foundation.carryover to 2004. Enter the amount by

Not more than 25% of the support (otherwhich line 6a is more than the total ofLine 7—Distributions out of corpus for
than gross investment income) normallylines 7 and 8. This is the amount the2003 pass-through distributions.
may be received from any one of theorganization may apply to 2004 and1. If the foundation is the donee and exempt organizations and not more thanfollowing years. Line 9 can never be lessreceives a contribution from another one-half of the support normally may bethan zero.private foundation, the donor foundation received from gross investment income.

Line 10—Analysis of line 9. In themay treat the contribution as a qualifying
See regulations under section 4942 forspace provided for each year, enter thedistribution only if the donee foundation

the meaning of “directly for the activeamount of excess distributions carryovermakes a distribution equal to the full
conduct” of exempt activities for purposesfrom that year that has not been appliedamount of the contribution and the
of these tests.as of the end of the 2003 tax year. If theredistribution is a qualifying distribution that

is an amount on the line for 1999, it mustis treated as a distribution of corpus. The Complying with these tests. A
be applied by the end of the 2004 taxdonee foundation must, no later than the foundation may meet the income test
year since the 5-year carryover period forclose of the first tax year after the tax year and either the assets, endowment, or
1999 ends in 2004.in which it receives the contributions, support test by satisfying the tests for

distribute an amount equal in value to the any 3 years during a 4-year period
Part XIV—Privatecontributions received in the prior tax year consisting of the tax year in question and

and have no remaining undistributed the 3 immediately preceding tax years. ItOperating Foundationsincome for the prior year. For example, if may also meet the tests based on the
All organizations that claim status asprivate foundation X received $1,000 in total of all related amounts of income or
private operating foundations undertax year 2002 from foundation Y, assets held, received, or distributed
section 4942(j)(3) or (5) for 2003 mustfoundation X would have to distribute the during that 4-year period. A foundation
complete Part XIV.$1,000 as a qualifying distribution out of may not use one method for satisfying the

corpus by the end of 2003 and have no Certain elderly care facilities (section income test and another for satisfying one
remaining undistributed income for 2002. 4942(j)(5)). For purposes of section 4942 of the three alternative tests. Thus, if a

2. If a private foundation receives a only, certain elderly care facilities may be foundation meets the income test on the
contribution from an individual or a classified as private operating 3-out-of-4-year basis for a particular tax
corporation and the individual is seeking foundations. To be so classified, they year, it may not use the 4-year
the 50% contribution base limit on must be operated and maintained for the aggregation method for meeting one of
deductions for the tax year (or the principal purpose explained in section the three alternative tests for that same
individual or corporation is not applying 4942(j)(5) and also meet the endowment year.
the limit imposed on deductions for test described below. In completing line 3c(3) of Part XIV
contributions to the foundation of capital  If the foundation is a section under the aggregation method, the largest
gain property), the foundation must 4942(j)(5) organization, complete only amount of support from an exempt
comply with certain distribution lines 1a, 1b, 2c, 2d, 2e, and 3b. Enter organization will be based on the total
requirements. “N/A” on all other lines in the Total column amount received for the 4-year period

By the 15th day of the 3rd month after for Part XIV. from any one exempt organization.
the end of the tax year in which the Private operating foundation (section A new private foundation must use thefoundation received the contributions, the 4942(j)(3)). The term “private operating aggregation method to satisfy the tests fordonee foundation must distribute as foundation” means any private foundation its first tax year in order to be treated as aqualifying distributions out of corpus: that spends at least 85% of the smaller of private operating foundation from the

a. An amount equal to 100% of all its adjusted net income or its minimum beginning of that year. It must continue to
contributions received during the year in investment return directly for the active use the aggregation method for its 2nd
order for the individual contributor to conduct of the exempt purpose or and 3rd tax years to maintain its status for
receive the benefit of the 50% limit on functions for which the foundation is those years.
deductions and organized and operated (the Income

b. Distribute all contributions of Test) and that also meets one of the Part XV—Supplementary
property only so that the individual or three tests below. Informationcorporation making the contribution is not 1. Assets test. 65% or more of the
subject to the section 170(e)(1)(B)(ii) • Complete this part only if thefoundation’s assets are devoted directly
limitations. foundation had assets of $5,000 or moreto those activities or functionally related

at any time during the year.businesses, or both. Or 65% or more ofIf the organization is applying excess • This part does not apply to a foreignthe foundation’s assets are stock of adistributions from prior years (i.e., any
foundation that during its entire period ofcorporation that is controlled by thepart of the amount in Part XIII, line 3f) to
existence received substantially all (85%foundation, and substantially all of thesatisfy the distribution requirements of
or more) of its support (other than grossassets of the corporation are devoted tosection 170(b)(1)(E) or 4942(g)(3), it must
investment income) from sources outsidethose activities or functionally relatedmake the election under Regulations
the United States.businesses.section 53.4942(a)-3(c)(2). Also, see

2. Endowment test. The foundation Line 2. In the space provided (or in anRegulations section 1.170A-9(g)(2).
normally makes qualifying distributions attachment, if necessary), furnish the

Enter on line 7 the total distributions directly for the active conduct of the required information about the
out of corpus made to satisfy the exempt purpose or functions for which it organization’s grant, scholarship,
restrictions on amounts received from is organized and operated in an amount fellowship, loan, etc., programs. In
donors described above. that is two-thirds or more of its minimum addition to restrictions or limitations on
Line 8—Outdated excess distributions investment return. awards by geographical areas, charitable
carryover. Because of the 5-year 3. Support test. The foundation fields, and kinds of recipients, indicate
carryover limitation under section normally receives 85% or more of its any specific dollar limitations or other
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restrictions applicable to each type of any income reported in column (d). If was created to conduct and that, along
award the organization makes. This more than one exclusion code is with any activities begun later, form the
information benefits the grant seeker and applicable to a particular revenue item, basis of the organization’s current
the foundation. The grant seekers will be select the lowest numbered exclusion exemption from tax.
aware of the grant eligibility requirements code that applies. Also, if nontaxable

Program services can also include theand the foundation should receive only revenues from several sources are
organization’s unrelated trade or businessapplications that adhere to these grant reportable on the same line in column (d),
activities. Program service revenue alsoapplication requirements. use the exclusion code that applies to the
includes income from program-relatedlargest revenue source.If the foundation only makes investments (such as interest earned on

contributions to preselected charitable Columns (b), (d), and (e). For amounts scholarship loans) as defined in the
organizations and does not accept reported in Part XVI-A on lines 1–11, instructions for Part IX-B.
unsolicited applications for funds, check enter in column (b) any income earned

Line 11. On lines 11a–e, list each “Otherthe box on line 2. that is unrelated business income (see
revenue” activity not reported on lines 1section 512). In column (d), enter anyLine 3. If necessary, attach a schedule
through 10. Report the sum of theincome earned that is excluded from thefor lines 3a and 3b that lists separately
amounts entered for lines 11a–e,computation of unrelated businessamounts given to individuals and amounts
columns (b), (d), and (e), on line 11,taxable income by Code section 512, 513,given to organizations.
Part I.or 514. In column (e), enter any related orPurpose of grant or contribution.

exempt function income; that is, any Line 13. On line 13, enter the total ofEntries under this column should reflect
income earned that is related to the columns (b), (d), and (e) of line 12.the grant’s or contribution’s purpose and
organization’s purpose or function whichshould be in greater detail than merely You may use the following worksheetconstitutes the basis for the organization’sclassifying them as charitable, to verify your calculations.exemption.educational, religious, or scientific

Line 13, Part XVI-A . . . . . . . . . . .Also enter in column (e) any incomeactivities.
specifically excluded from gross incomeFor example, use an identification Minus: Line 5b, Part I . . . . . . . . .
other than by Code section 512, 513, orsuch as: Note: If line 5b, Part I,
514, such as interest on state and local• Payments for nursing service, reflects a loss, add that
bonds that is excluded from tax by section• For fellowships, or amount here instead of
103. You must explain in Part XVI-B any subtracting.• For assistance to indigent families.
amount shown in column (e).

Plus: Line 1, Part I . . . . . . . . . .Entries such as “grant” or Comparing Part XVI-A with Part I. The“contribution” under the column sum of the amounts entered on each line Plus: Line 5a, Part I . . . . . . . . .titled Purpose of grant orCAUTION
!

of lines 1–11 of columns (b), (d), and (e)
Plus: Expenses of special eventscontribution are unacceptable. See of Part XVI-A should equal corresponding deducted in computing lineCompleted Example of Form 990-PF amounts entered on lines 3–11 of Part I, 9 of Part XVI-A . . . . . . . .found in Package 990-PF, Returns for column (a), and on line 5b as shownPrivate Foundations, for additional Equal: Line 12, column (a), of Part Ibelow:examples that describe the purpose of a

Amounts in Correspond togrant or contribution.
Part XVI-A Amounts in Part I,

Line 3a—Paid during year. List all on line . . . column (a), line . . . Part XVI-B—Relationshipcontributions, grants, etc., actually paid
during the year, including grants or of Activities to the1a – g . . . . . . . . . . . . . . . 11contributions that are not qualifying 2 . . . . . . . . . . . . . . . . . . 11 Accomplishment ofdistributions under section 4942(g). 3 . . . . . . . . . . . . . . . . . . 3
Include current year payments of 4 . . . . . . . . . . . . . . . . . . 4 Exempt Purposes

5 and 6 . . . . . . . . . . . . . . 5b (descriptionset-asides treated as qualifying
To explain how each amount in columncolumn)distributions in the current tax year or any
(e) of Part XVI-A was related or exempt7 . . . . . . . . . . . . . . . . . . 11prior year.

8 . . . . . . . . . . . . . . . . . . 6 function income, show the line number of
Line 3b—Approved for future 9 . . . . . . . . . . . . . . . . . . 11 minus any special the amount in column (e) and give a brief

payment. List all contributions, grants, event expenses description of how each activity reported
included on lines 13etc., approved during the year but not in column (e) contributed importantly tothrough 23 of Part I,paid by the end of the year, including the the accomplishment of the organization’scolumn (a)unpaid portion of any current year exempt purposes (other than by providing10 . . . . . . . . . . . . . . . . . 10c

set-aside. 11a – e . . . . . . . . . . . . . . 11 funds for such purposes). Activities that
generate exempt-function income are

Line 1—Program service revenue. OnPart XVI-A—Analysis of activities that form the basis of the
lines 1a–g, list each revenue-producing organization’s exemption from tax.Income-Producing program service activity of the

Also, explain any income entered inorganization. For each program serviceActivities
column (e) that is specifically excludedactivity listed, enter the gross revenueIn Part XVI-A, analyze revenue items that from gross income other than by Codeearned for each activity, as well asare also entered in Part I, column (a), section 512, 513, or 514. If no amount isidentifying business and exclusion codes,lines 3–11, and on line 5b. Contributions entered in column (e), do not completein the appropriate columns. For line 1g,reported on lines 1 and 2 of Part I are not Part XVI-B.enter amounts that are payments forentered in Part XVI-A. For information on services rendered to governmental units.unrelated business income, see the Example. M, a performing artsDo not include governmental grants thatInstructions for Form 990-T and Pub. 598. association, is primarily supported byare reportable on line 1 of Part I.

Columns (a) and (c). In column (a), endowment funds. It raises revenue by
Report the total of lines 1a–g on lineenter a 6-digit business code, from the list charging admissions to its performances.

11 of Part I, along with any other incomein the Instructions for Form 990-T, to These performances are the primary
reportable on line 11.identify any income reported in column means by which the organization

(b). In column (c), enter an exclusion Program services are mainly those accomplishes its cultural and educational
code, from the list on page 29, to identify activities that the reporting organization purposes.
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Line 1—Reporting of certain transfersM reported admissions income in Exception. If a transaction with an
and transactions. Generally, report oncolumn (e) of Part XVI-A and explained in unrelated noncharitable exempt
line 1 any transfer to or transaction with aPart XVI-B that these performances are organization was for adequate
noncharitable exempt organization even ifthe primary means by which it consideration and the amount involved
the transfer or transaction constitutes theaccomplishes its cultural and educational was $500 or less, answer “No” for that
only connection with the noncharitablepurposes. transaction.
exempt organization.Because M also reported interest from Line 1b(3). Answer “Yes” for transactions

state bonds in column (e) of Part XVI-A, Related organizations. If the in which the reporting organization was
M explained in Part XVI-B that such noncharitable exempt organization is either the lessor or the lessee.
interest was excluded from gross income related to or affiliated with the reporting Line 1b(4). Answer “Yes” if eitherby Code section 103. organization, report all direct and indirect organization reimbursed expensestransfers and transactions except for incurred by the other.Part XVII—Information contributions and grants it received.

Line 1b(5). Answer “Yes” if eitherUnrelated organizations. AllRegarding Transfers To organization made loans to the other or iftransfers to an unrelated noncharitable
the reporting organization guaranteed theand Transactions and exempt organization must be reported on
other’s loans.line 1a. All transactions between theRelationships With

reporting organization and an unrelated Line 1b(6). Answer “Yes” if eitherNoncharitable Exempt noncharitable exempt organization must organization performed services or
be shown on line 1b unless they meet the membership or fundraising solicitationsOrganizations
exception in the specific instructions for for the other.

Part XVII is used to report direct and line 1b. Line 1c. Complete line 1c regardless ofindirect transfers to (line 1a) and direct
Line 1a—Transfers. Answer “Yes” to whether the noncharitable exemptand indirect transactions with (line 1b)
lines 1a(1) and 1a(2) if the reporting organization is related to or closelyand relationships with (line 2) any other
organization made any direct or indirect affiliated with the reporting organization.noncharitable exempt organization. A
transfers of any value to a noncharitable For purposes of this line, “facilities”“noncharitable exempt organization” is an
exempt organization. includes office space and any other land,organization exempt under section 501(c)

building, or structure whether owned or(that is not exempt under section A “transfer” is any transaction or leased by, or provided free of charge to,501(c)(3)), or a political organization arrangement whereby one organization the reporting organization or thedescribed in section 527. transfers something of value (cash, other noncharitable exempt organization.For purposes of these instructions, the assets, services, use of property, etc.) to
section 501(c)(3) organization completing Line 1d. Use this schedule to describeanother organization without receiving
Part XVII is referred to as the “reporting the transfers and transactions for whichsomething of more than nominal value in
organization.” “Yes” was entered on lines 1a–c above.return. Contributions, gifts, and grants are

You must describe each transfer orexamples of transfers.A noncharitable exempt organization is
transaction for which the answer was“related to or affiliated with” the reporting If the only transfers between the two “Yes.” You may combine all of the cashorganization if either: organizations were contributions and transfers (line 1a(1)) to each organization1. The two organizations share some grants made by the noncharitable exempt into a single entry. Otherwise, make aelement of common control or organization to the reporting organization, separate entry for each transfer or2. A historic and continuing answer “No.” transaction.relationship exists between the two Line 1b—Other transactions. Answerorganizations. Column (a). For each entry, enter the“Yes” for any transaction described on line number from line 1a–c. For example,A noncharitable exempt organization is line 1b(1)–(6), regardless of its amount, if if the answer was “Yes” to line 1b(3),unrelated to the reporting organization if: it is with a related or affiliated enter “b(3)” in column (a).organization.1. The two organizations share no

Column (d). If you need more space,element of common control and Unrelated organizations. Answer write “see attached” in column (d) and2. A historic and continuing “Yes” for any transaction between the use an attached sheet for the description.relationship does not exist between the reporting organization and an unrelated If making more than one entry on line 1d,two organizations. noncharitable exempt organization, specify on the attached sheet whichregardless of its amount, if the reportingAn “element of common control” is transfer or transaction you are describing.organization received less than adequatepresent when one or more of the officers,
Line 2—Reporting of certainconsideration. There is adequatedirectors, or trustees of one organization
relationships. Enter on line 2 eachconsideration when the fair market valueare elected or appointed by the officers,
noncharitable exempt organization thatof the goods and other assets or servicesdirectors, trustees, or members of the
the reporting organization is related to orfurnished by the reporting organization isother. An element of common control is
affiliated with, as defined above. If thenot more than the fair market value of thealso present when more than 25% of the
control factor or the historic andgoods and other assets or servicesofficers, directors, or trustees of one
continuing relationship factor (or both) isreceived from the unrelated noncharitableorganization serve as officers, directors,
present at any time during the year,exempt organization. The exceptionor trustees of the other organization.
identify the organization on line 2 even ifdescribed below does not apply toA “historic and continuing relationship” neither factor is present at the end of thetransactions for less than adequateexists when two organizations participate year.consideration.in a joint effort to achieve one or more

common purposes on a continuous or Answer “Yes” for any transaction Do not enter unrelated noncharitable
recurring basis rather than on the basis of between the reporting organization and exempt organizations on line 2 even if
one or more isolated transactions or an unrelated noncharitable exempt transfers to or transactions with those
activities. Such a relationship also exists organization if the “amount involved” is organizations were entered on line 1. For
when two organizations share facilities, more than $500. The “amount involved” is example, if a one-time transfer to an
equipment, or paid personnel during the the fair market value of the goods, unrelated noncharitable exempt
year, regardless of the length of time the services, or other assets furnished by the organization was entered on line 1a(2),
arrangement is in effect. reporting organization. do not enter the organization on line 2.
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Column (b). Enter the exempt If you have questions about whether a control number. Books or records relating
category of the organization; for example, preparer is required to sign the return, to a form or its instructions must be
“501(c)(4).” please contact an IRS office. retained as long as their contents may

become material in the administration ofColumn (c). In most cases, a simple
The paid preparer must complete the any Internal Revenue law. The rulesdescription, such as “common directors”

required preparer information and: governing the confidentiality of Formor “auxiliary of reporting organization” will
• Sign it in the space provided for the 990-PF are covered in Code sectionbe sufficient. If you need more space,
preparer’s signature.write “see attached” in column (c) and use 6104.

an attached sheet to describe the • Give the organization a copy of the
relationship. If you are entering more than return in addition to the copy to be filed The time needed to complete and file
one organization on line 2, identify which with the IRS. this form will vary depending on individual
organization you are describing on the If the box for question 13 of Part VII-A circumstances. The estimated average
attached sheet. is checked (section 4947(a)(1) time is:

nonexempt charitable trust filing Form
Recordkeeping . . . . . . . . 141 hr., 20 min.Signature 990-PF instead of Form 1041), the paid

The return must be signed by the preparer must also enter his or her social Learning about the law or
president, vice president, treasurer, security number or, if applicable, the form . . . . . . . . . . . . . 28 hr., 8 min.
assistant treasurer, chief accounting employer identification number in the
officer, or other corporate officer (such as spaces provided. Otherwise, do not enter Preparing the form . . . . . . 33 hr., 33 min.
tax officer) who is authorized to sign. A the preparer’s social security or employer
receiver, trustee, or assignee must sign identification number. Copying, assembling, and
any return that he or she is required to file sending the form to the IRS 32 min.
for a corporation. If the return is filed for a
trust, it must be signed by the authorized Paperwork Reduction Act Notice If you have comments concerning thetrustee or trustees. Sign and date the We ask for the information on this form to accuracy of these time estimates orform and fill in the signer’s title. carry out the Internal Revenue laws of the suggestions for making this form simpler,If an officer or employee of the United States. You are required to give us

we would be happy to hear from you. Youorganization prepares the return, the Paid the information. We need it to ensure that
can write to the Tax ProductsPreparer’s space should remain blank. If you are complying with these laws and to
Coordinating Committee, Western Areasomeone prepares the return without allow us to figure and collect the right
Distribution Center, Rancho Cordova, CAcharge, that person should not sign the amount of tax.
95743-0001. Do not send the tax form toreturn.
this address. Instead, see When andYou are not required to provide theGenerally, anyone who is paid to
Where To File on page 5.information requested on a form that isprepare the organization’s tax return must

subject to the Paperwork Reduction Actsign the return and fill in the Paid
unless the form displays a valid OMBPreparer’s Use Only area.
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Exclusion Codes

Real property rental income that does not
depend on the income or profits derived
by the person leasing the property and is
excluded by section 512 (b)(3)

16—

General Exceptions Debt-Financed Income
Income exempt from debt-financed
(section 514) provisions because at least
85% of the use of the property is for the
organization’s exempt purposes. (Note:
This code is only for income from the
15% or less non-exempt purpose use.)
(section 514(b)(1)(A))

Income from an activity that is not
regularly carried on (section 512(a)(1))

01— 30—

Income from an activity in which labor is
a material income-producing factor and
substantially all (at least 85%) of the work
is performed with unpaid labor (section
513(a)(1))

02—

17— Rent from personal property leased with
real property and incidental (10% or less)
in relation to the combined income from
the real and personal property (section
512(b)(3))

Gross income from mortgaged property
used in research activities described in
section 512(b)(7), (8), or (9) (section
514(b)(1)(C))

31—Section 501(c)(3) organization— Income
from an activity carried on primarily for
the convenience of the organization’s
members, students, patients, visitors,
officers, or employees (hospital parking
lot or museum cafeteria, for example)
(section 513(a)(2))

03—

18— Gain or loss from the sale of investments
and other non-inventory property and
from certain property acquired from
financial institutions that are in
conservatorship or receivership (sections
512(b)(5) and (16)(A))

19— Gain or loss from the lapse or termination
of options to buy or sell securities or real
property, and on options and from the
forfeiture of good-faith deposits for the
purchase, sale, or lease of investment
real estate (section 512(b)(5))

Gross income from mortgaged property
used in any activity described in section
513(a)(1), (2), or (3) (section 514(b)(1)(D))

32—

20— Income from research for the United
States; its agencies or instrumentalities;
or any state or political subdivision
(section 512(b)(7))

Section 501(c)(4) local association of
employees organized before May 27,
1969— Income from the sale of
work-related clothes or equipment and
items normally sold through vending
machines; food dispensing facilities; or
snack bars for the convenience of
association members at their usual places
of employment (section 513(a)(2))

04— Income from mortgaged property
(neighborhood land) acquired for exempt
purpose use within 10 years (section
514(b)(3))

33—

21— Income from research conducted by a
college, university, or hospital (section
512(b)(8))

Income from mortgaged property
acquired by bequest or devise (applies to
income received within 10 years from the
date of acquisition) (section 514(c)(2)(B))

34—

22— Income from research conducted by an
organization whose primary activity is
conducting fundamental research, the
results of which are freely available to the
general public (section 512(b)(9))

Income from the sale of merchandise,
substantially all of which (at least 85%)
was donated to the organization (section
513(a)(3))

05— Income from mortgaged property
acquired by gift where the mortgage was
placed on the property more than 5 years
previously and the property was held by
the donor for more than 5 years (applies
to income received within 10 years from
the date of gift (section 514(c)(2)(B))

35—

23— Income from services provided under
license issued by a federal regulatory
agency and conducted by a religious
order or school operated by a religious
order, but only if the trade or business
has been carried on by the organization
since before May 27, 1959 (section 512
(b)(15))

Specific Exceptions
Section 501(c)(3), (4), or (5) organization
conducting an agricultural or educational
fair or exposition— Qualified public
entertainment activity income (section
513(d)(2))

06— Income from property received in return
for the obligation to pay an annuity
described in section 514(c)(5)

36—

Income from mortgaged property that
provides housing to low and moderate
income persons, to the extent the
mortgage is insured by the Federal
Housing Administration (section 514(c)(6)).
(Note: In many cases, this would be
exempt function income reportable in
column (e). It would not be so in the case
of a section 501(c)(5) or (6) organization,
for example, that acquired the housing as
an investment or as a charitable activity.)

37—

Foreign Organizations

Section 501(c)(3), (4), (5), or (6)
organization—Qualified convention and
trade show activity income (section
513(d)(3))

07—

Foreign organizations only—Income from
a trade or business NOT conducted in the
United States and NOT derived from
United States sources (patrons) (section
512(a)(2))

24—Income from hospital services described
in section 513(e)

08—

Income from noncommercial bingo games
that do not violate state or local law
(section 513(f))

09—

Social Clubs and VEBAs
Section 501(c)(7), (9), or (17)
organization—Non-exempt function
income set aside for a charitable, etc.,
purpose specified in section 170(c)(4)
(section 512(a)(3)(B)(i))

25—

Income from games of chance conducted
by an organization in North Dakota
(section 311 of the Deficit Reduction Act
of 1984, as amended)

10— Income from mortgaged real property
owned by: a school described in section
170(b)(1)(A)(ii); a section 509(a)(3) affiliated
support organization of such a school; a
section 501(c)(25) organization; or by a
partnership in which any of the above
organizations owns an interest if the
requirements of section 514(c)(9)(B)(vi) are
met (section 514(c)(9))

38—

Section 501(c)(7), (9), or (17)
organization—Proceeds from the sale of
exempt function property that was or will
be timely reinvested in similar property
(section 512(a)(3)(D))

26—

Section 501(c)(12) organization—
Qualified pole rental income (section
513(g))

11—

Income from the distribution of low-cost
articles in connection with the solicitation
of charitable contributions (section 513(h))

12—

Section 501(c)(9) or (17) organization—
Non-exempt function income set aside for
the payment of life, sick, accident, or
other benefits (section 512(a)(3)(B)(ii))

27—

Special Rules
Income from the exchange or rental of
membership or donor list with an
organization eligible to receive charitable
contributions by a section 501(c)(3)
organization; by a war veterans’
organization; or an auxiliary unit or society
of, or trust or foundation for, a war
veterans’ post or organization (section
513(h))

13— Section 501(c)(5) organization—Farm
income used to finance the operation and
maintenance of a retirement home,
hospital, or similar facility operated by the
organization for its members on property
adjacent to the farm land (section
1951(b)(8)(B) of Public Law 94-455)

39—

Veterans’ Organizations
Section 501(c)(19) organization—
Payments for life, sick, accident, or health
insurance for members or their
dependents that are set aside for the
payment of such insurance benefits or for
a charitable, etc., purpose specified in
section 170(c)(4) (section 512(a)(4))

28—

Trade or Business
41— Gross income from an unrelated activity

that is regularly carried on but, in light of
continuous losses sustained over a
number of tax periods, cannot be
regarded as being conducted with the
motive to make a profit (not a trade or
business)

Modifications and Exclusions
Dividends, interest, payments with
respect to securities loans, annuities,
income from notional principal contracts,
other substantially similar income from
ordinary and routine investments, and
loan commitment fees, excluded by
section 512(b)(1)

14—

Section 501(c)(19) organization— Income
from an insurance set-aside (see code 28
above) that is set aside for payment of
insurance benefits or for a charitable,
etc., purpose specified in section
170(c)(4) (Regs. 1.512(a)–4(b)(2))

29—

Royalty income excluded by section
512(b)(2)

15—

Annual dues, not exceeding $122 (subject
to inflation), paid to a section 501(c)(5)
agricultural or horticultural organization
(section 512(d))

40—

Other
Receipt of qualified sponsorship
payments described in section 513(i)

42—
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