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Use this revenue procedure to prepare Tax Year 1998 Forms
1042-S for submission to Internal Revenue Service (IRS)
using any of the following:

- Tape Cartridge
- Magnetic Tape
- 8mm, 4mm, and Quarter
  Inch Cartridges
- 5 ¼-inch Diskette
- 3 ½-inch Diskette
- Electronic Filing

- (Bisynchronous)
- (Asynchronous)

&DXWLRQ�WR�ILOHUV�

)RUPDW�FKDQJHV�WR�DFFRPPRGDWH�<HDU������DUH
LQFOXGHG�LQ�WKLV�SXEOLFDWLRQ�IRU�7<����FDOHQGDU
\HDU������

7R�EH�LQ�FRPSOLDQFH�ZLWK�<HDU������FKDQJHV�
WKH�FXUUHQW�ELV\QFKURQRXV�HOHFWURQLF�ILOLQJ
FRPPXQLFDWLRQV�SDFNDJH�ZLOO�FKDQJH�LQ�WKH�IXWXUH�

3OHDVH�UHDG�WKLV�SXEOLFDWLRQ�FDUHIXOO\���3HUVRQV�RU�EXVLQHVVHV
UHTXLUHG�WR�ILOH�LQIRUPDWLRQ�UHWXUQV�PDJQHWLFDOO\�RU
HOHFWURQLFDOO\�PD\�EH�VXEMHFW�WR�SHQDOWLHV�IRU�IDLOXUH�WR�ILOH�RU
LQFOXGH�FRUUHFW�LQIRUPDWLRQ�LI�WKH\�GR�QRW�IROORZ�WKH�LQVWUXFWLRQV
LQ�WKLV�UHYHQXH�SURFHGXUH�
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)ROORZLQJ�LV�D�OLVW�RI�UHODWHG�LQVWUXFWLRQV�DQG�IRUPV�IRU
ILOLQJ�,QIRUPDWLRQ�5HWXUQV
0DJQHWLFDOO\�(OHFWURQLFDOO\���
$�FRS\�RI�WKHVH�LQVWUXFWLRQV�DQG�IRUPV�ZLOO�EH�LQFOXGHG
LQ�WKH�SULQWHG�FRS\�RI�3XEOLFDWLRQ������

< �����,QVWUXFWLRQV�IRU�)RUP������6

< )RUP��������$SSOLFDWLRQ�IRU�)LOLQJ�,QIRUPDWLRQ�5HWXUQV
0DJQHWLFDOO\�(OHFWURQLFDOO\

< )RUP��������7UDQVPLWWDO�RI�,QIRUPDWLRQ�5HWXUQV
5HSRUWHG�0DJQHWLFDOO\�(OHFWURQLFDOO\

< )RUP��������7UDQVPLWWDO�RI�,QIRUPDWLRQ�5HWXUQV
5HSRUWHG�0DJQHWLFDOO\�(OHFWURQLFDOO\��&RQWLQXDWLRQ�RI
)RUP������

< )RUP��������5HTXHVW�IRU�:DLYHU�)URP�)LOLQJ�,QIRUPDWLRQ
5HWXUQV�RQ�0DJQHWLF�0HGLD��)RU�)RUPV�:����:��*������6�
�����������6HULHV�������������06$�DQG������

< )RUP��������5HTXHVW�IRU�([WHQVLRQ�RI�7LPH�WR�)LOH
,QIRUPDWLRQ�5HWXUQV��)RU�)RUPV�:����:��*�������6�������
�����������������

< 1RWLFH�������3UHSDUDWLRQ�,QVWUXFWLRQV�IRU�0HGLD�/DEHO

The Internal Revenue Service, Martinsburg Computing Center,
encourages filers to make copies of blank forms for future use.

&RQWHQWV



3DUW�$��*HQHUDO

Section 1.  Purpose
Section 2.  Nature of Changes - Current year (Tax Year 1998)
Section 3.  Where to File and How to Contact the IRS

                 Martinsburg Computing Center (IRS/MCC)
Section 4.  Filing Requirements
Section 5.  Form 8508, Request for Waiver from Filing

                 Information Returns on Magnetic Media
Section 6.  Vendor List
Section 7.  Form 4419, Application for Filing Information

                 Returns Magnetically/Electronically
Section 8.  Test Files
Section 9.  Filing of Forms 1042-S            

       Magnetically/Electronically and Retention        
                 Requirements
    Section 10. Due Dates

Section 11. Extensions of Time to File
Section 12. Processing of Information Returns                

   Magnetically/Electronically
Section 13. Corrected Returns
Section 14. U.S. Taxpayer Identification Numbers (TIN) and 

  Individual Taxpayer Identification Number 
  (ITIN)

Section 15. Effect on Paper Returns and Statements to 
       Recipients

Section 16. Definition of Terms
Section 17. Major Problems Encountered

3DUW�%��0DJQHWLF�0HGLD�6SHFLILFDWLRQV

Section 1.  General
Section 2.  Tape Cartridge Specifications
Section 3.  Magnetic Tape Specifications
Section 4.  8mm, 4mm, and Quarter Inch Cartridge

  Specifications
Section 5.  5 ¼- and 3 ½-Inch Diskette Specifications
Section 6.  Data Sequence Specifications
Section 7.  Transmitter "T" Record
Section 8.  Recipient "Q" Record
Section 9.  Withholding Agent "W" Record
Section 10. End of Transmission "Y" Record

3DUW�&���%LV\QFKURQRXV��0DLQIUDPH��(OHFWURQLF�)LOLQJ
�����������6SHFLILFDWLRQV

Section 1.  General
Section 2.  Electronic Filing Approval Procedure
Section 3.  Test Files
Section 4.  Electronic Submissions
Section 5.  Transmittal Requirements
Section 6.  IBM 3780 Bisynchronous Communication

                 Specifications
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Section 7.  Bisynchronous Electronic Filing Record
                 Specifications

3DUW�'���$V\QFKURQRXV��,53�%%6��(OHFWURQLF�)LOLQJ�6SHFLILFDWLRQV

Section 1.  General
Section 2.  Electronic Filing Approval Procedure
Section 3.  Test Files
Section 4.  Electronic Submissions
Section 5.  Transmittal Requirements
Section 6.  Information Reporting Program Bulletin Board 

  System (IRP-BBS) Specifications
Section 7.  IRP-BBS First Logon Procedures

3DUW�(���0DJQHWLF�(OHFWURQLF�6SHFLILFDWLRQV�IRU�([WHQVLRQ�2I�
�����������7LPH 
  

Section 1.  General Information
Section 2.  Magnetic Tape, Tape Cartridge, 8mm, 4mm and QIC 

  (Quarter Inch Cartridge), 5 ¼-and 3 ½-inch       
  Diskette, and IRP-BBS Specifications

Section 3.  Record Layout

3DUW�)� 0LVFHOODQHRXV�,QIRUPDWLRQ

Section 1.  Addresses for Martinsburg Computing Center
Section 2.  Telephone Numbers for Contacting IRS/MCC

3DUW�$���*HQHUDO

Revenue procedures are generally revised annually to reflect
legislative and form changes.  Comments concerning this revenue
procedure, or suggestions for making it more helpful, can be
addressed to:

Internal Revenue Service
Martinsburg Computing Center
Attn: IRB, Information Support
Section
P.O. Box 1359
Martinsburg, WV 25402

6HF������3XUSRVH

     .01  The purpose of this revenue procedure is to provide the
specifications under which withholding agents may file Form
1042-S, Foreign Person's U.S. Source Income Subject to
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Withholding, magnetically or electronically, which includes
½-inch magnetic tape, IBM 3480, 3490, or AS400 compatible tape
cartridges (including 8mm, 4mm, and Quarter Inch); or 5 ¼-or 3 ½-
inch diskettes with IRS.
     .02  This revenue procedure supersedes the following:  Rev.
Proc. 96-11, published as Pub. 1187 (01-96), Specifications for
Filing Form 1042-S, Foreign Person's U.S. Source Income Subject
to Withholding, Magnetically/Electronically.  
     .03 Specifications for filing the Form 1042-S are contained
in this revenue procedure. This revenue procedure must be used
for the preparation of current Tax Year 1998 Forms 1042-S filed
between January 1, 1999, and December 31, 1999, and those filed
for years prior to 1998.

.04  The following revenue procedures and publications
provide more detailed filing procedures for certain other
information returns.
         (a) 1998 “Instructions for Form 1042-S

(b) 1998 "Instructions for Forms 1099, 1098, 5498, and 
W-2G" provides specific instructions on completing
and submitting information returns to IRS. 

         (c) Rev. Proc. 84-33, 1984-1 C.B. 502, regarding the 
optional method for agents to report and deposit 
backup withholding.

         (d) Publication 1179, Rules and Specifications for
Private Printing of Substitute Forms 1096, 1098,
1099 Series, 5498, and W-2G.

        
 (e) Publication 1239, Specifications for Filing Form

8027, Employer's Annual Information Return of Tip
Income and Allocated Tips Magnetically or
Electronically.

         (f) Publication 1220, Specifications for Filing Forms 
1098, 1099, 5498, and W-2G Magnetically or
Electronically.

         (g) Publication 1245, Specifications for Filing Form
W-4, Employee's Withholding Allowance Certificate,
Magnetically or Electronically.

(h) Publication 1167, Substitute Printed, Computer
Prepared, and Computer Generated Tax Forms and
Schedules �8VH�WKLV�SXEOLFDWLRQ�IRU�SUHSDULQJ
VXEVWLWXWH�)RUPV������6�� 

(i) Rev. Proc. 98-25, specifications set forth for the
magnetic or electronic filing of 1998 Form 8851,
Summary of Medical Savings Accounts.  

     .05  It is unlawful to intentionally transmit a computer
virus to the Internal Revenue Service.  Violators may be subject
to a fine and/or imprisonment.

.06  Refer to Part A, Sec. 16, for definitions of terms used
in this publication.
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6HF������1DWXUH�RI�&KDQJHV���&XUUHQW�<HDU��7D[�<HDU������

     .01  Legislative changes for Tax Year 1998 necessitated
major changes in the record format for Form 1042-S filed
magnetically/electronically.  Format changes to accommodate Year
2000 are contained in this publication. Treasury has mandated
that all electronic year dates exchanged with non-IRS
organizations, both government and private, both input and
output, shall adhere to the following:

- All Gregorian date formats will be in the format  
  ‘YYYYMMDD’.
- All other year date formats (e.g., Julian, Tax Period, 
  Cycle Dates) will expand representations from 2-digit year
  to 4-digit year: ‘YYYY’.

Other format changes were made to the records as well.  The
record changes make it imperative for filers to read this
publication in its entirety.  Failure to comply with the new
record formats will result in the media being returned to the
filer.

.02  In previous years, new or revised information in the
publication has been highlighted by the use of italics.  Due to
the various changes in record formats, italics will not be used
in this publication.  Filers are encouraged to read the entire
publication.  

.03  Within the next few years, IRS/MCC will discontinue
processing 5 ¼-inch diskettes as an acceptable form of media. 
Filers are encouraged to explore optional types of media or
methods for submitting information returns to IRS/MCC.  The
Information Reporting Program-Bulletin Board System (IRP-BBS) is
a highly recommended alternative to diskette filing.

�����(GLWRULDO�&KDQJHV���*HQHUDO 

     Numerous editorial and format changes have been made to the
publication.  Following are some of the changes that have been
made to the revenue procedure:
     a) A ZIP code change has occurred for the Martinsburg

Computing Center.  For all Martinsburg Computing Center
addresses containing a post office box, the ZIP code
has been changed from 25401 to 25402.  The ZIP code for
the street address (Route 9 and Needy Road) of the
Martinsburg Computing Center remains 25401.  

     b) In Part A, Sec. 6, filers are advised that the Vendor
List will be printed every other year.  The most
current version will always be available for reading or
downloading from the Information Reporting Program-
Bulletin Board System (IRP-BBS).
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c) Part A, Sec. 7.01, a chart has been added to clarify
the guidelines for applications for a Transmitter
Control Code (TCC).

d) In Part A, Sec. 7.11, information has been added to
advise filers that multiple Transmitter Control Codes
(TCCs) will only be issued to a filer with multiple
TINs, one TCC per TIN.

e) In Part A, Sec. 8.02, added the word "Test" as an
indicator to be used for testing purposes.

f) In Part A, Sec. 9.09, filers are advised to create a
self-adhesive label with the required information to
attach to each tape, cartridge, or diskette.

 g) Part A, Sec. 9.10, filers are advised to attach a label
that states "IRB, Box ___of___" to the outside of the
shipping container.

    
 h) In Part A, Sec. 10.03, filers are advised that the

timely mailing rule now applies to designated private
delivery services.

i) Part A, Sec. 12.03, information has been added
regarding the Media Tracking Slip (Form 9267) which
accompanies media returned to filers due to processing
problems.

     j) Part A, Sec. 14 has been added relating to U.S.
Taxpayer Identification Numbers (TIN) and the
Individual Taxpayer Identification Number (ITIN).

 k) Part A, Sec. 17, Problem 11,  Math Computation
Discrepancy was added as one of the major problems
encountered.  Suggested formulas were added to help
eliminate this problem.

l) Added 8mm, 4mm and QIC (Quarter Inch Cartridge) as
acceptable forms of magnetic media.

 m) Added Part F, Miscellaneous Information.  Information
in this part has been provided as a quick reference
point for addresses and telephone numbers for IRS/MCC. 

n) Date field positions were increased to accommodate 
Year 2000.

o) Numerous record format changes occurred throughout Part
B.

      

K 1RWH���)LOHUV�DUH�HQFRXUDJHG�WR�UHDG�WKH�SXEOLFDWLRQ�LQ
LWV�HQWLUHW\�����WR�HQVXUH�DFFXUDF\�LQ�ILOLQJ�WKHLU
LQIRUPDWLRQ�PDJQHWLFDOO\�HOHFWURQLFDOO\�

6HF������:KHUH�WR�)LOH�$QG�+RZ�WR�&RQWDFW�7KH�,56�0DUWLQVEXUJ
�����������&RPSXWLQJ�&HQWHU��,56�0&&�

K�1RWH����7KH�=,3�&RGH�KDV�FKDQJHG�IURP������������WR�����������
IRU� ������WKH�,56�3�2��%R[�DGGUHVVHV�IRU�0DUWLQVEXUJ��:9��

.01  All Forms 1042-S filed magnetically or electronically
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are processed at IRS/MCC.  Files containing Forms 1042-S,
requests for IRS magnetic media and electronic filing
information, undue hardship waivers, and requests for extensions
of time to file returns, or to furnish the statements to
recipients, are to be sent to the following addresses:  

J I
If by Postal Service: or      If by truck or air freight:

IRS, Martinsburg Computing Center IRS, Martinsburg Computing
Information Reporting Program      Center
P.O. Box 1359 Information Reporting
Martinsburg, WV �����-1359 Program

Route 9 and Needy Road 
Martinsburg, WV 25401

.02 Send a magnetically filed extension of time request to
one of the following addresses:

If by Postal Service: J
IRS, Martinsburg Computing Center
Information Reporting Program
Attn: Extension of Time Coordinator
P.O. Box 879
Kearneysville, WV 25430

If by truck or air freight:    I
IRS, Martinsburg Computing Center
Information Reporting Program
Attn: Extension of Time Coordinator
Route 9 and Needy Road
Martinsburg, WV 25401

.03 Telephone inquiries for the Information Reporting
Program Call Site may be made between 8:30 a.m. and 4:30 p.m.
Eastern time, Monday through Friday.  The telephone numbers for
magnetic media inquiries or electronic submission are:

F
304-263-8700-Call Site- Part A, Sec. 3.06

Asynchronous filing
304-264-7070-IRP-BBS (Information Reporting Program-         
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          Bulletin Board System)-Part D

Bisynchronous filing
(Mainframe filing)

304-264-7080-4.8 Modems-Part C 
304-264-7040-9.6 Modems-Part C 
304-264-7045-14.4 Modems-Part C

304-267-3367-TDD (Telecommunication Device for the Deaf)

304-264-5602-FAX MACHINE

(These are not toll-free telephone numbers.)

72�2%7$,1�)2506�&$//�
������7$;�)250�����������������

,53�%%6�$&&(66�72�)2506�
������������

,17(51(7�$&&(66�72�)2506�
KWWS���ZZZ�LUV�XVWUHDV�JRY

.04 Requests for paper returns, publications and forms 
related to magnetic media processing MUST be made by calling the
"Forms Only Number" listed in your local telephone directory or
by calling the IRS toll free number:

1-800-TAX-FORM (1-800-829-3676)
.05 The 1998 "Instructions for Form 1042-S" have been

included in Publication 1187 for transmitter convenience.  The
Form 1042 is used to transmit Copy A of paper Forms 1042-S.  If
filing paper returns, follow the mailing instructions on the Form
1042 and submit the paper returns to the Internal Revenue Service
Center, Philadelphia PA 19255.

.06 The Internal Revenue Service Centralized Call Site is
located at IRS/MCC and operates in conjunction with the
Information Reporting Program.  The Call Site provides service to
the payer community (financial institutions, employers, and other
transmitters of information returns).

.07 The Call Site accepts calls from all areas of the
country.  Hours of operation for the Call Site are Monday through
Friday, 8:30 a.m. to 4:30 p.m. Eastern Time.  The Call Site is in
operation throughout the year to handle the questions of payers,
transmitters, and employers.  Due to the high demand for
assistance at the end of January and February, it is advisable to
call as soon as possible to avoid these peak filing seasons.

.08 The IRS Centralized Call Site answers both magnetic
media and tax law questions relating to the filing of Forms 
1042-S, all information returns, and backup withholding due to
missing and incorrect taxpayer identification numbers.

.09 For assistance with regard to the reporting of Forms
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1042-S, nonresident alien withholding, magnetic media filing, and
processing requirements, contact:

Martinsburg Computing Center
Information Reporting Program Call Site

  F TEL: 304-263-8700

TDD: 304-267-3367

FAX: 304-264-5602

.10  If you need help with regard to nonresident alien
withholding requirements, contact:

Office of the Assistant Commissioner (International)
ATTN: Taxpayer Service Division
950 L’Enfant Plaza South, SW
Washington, DC 20024

F TEL: 202-874-1460

FAX: 202-874-5440

6HF������)LOLQJ�5HTXLUHPHQWV

.01 The regulations under section 6011(e)(2)(A) of the
Internal Revenue Code, provide that any person, including a
corporation, partnership, individual, estate, and trust, who is
required to file 250 or more information returns must file such
returns magnetically/electronically.  Withholding agents who meet
the threshold of 250* or more Forms 1042-S are required to submit
their information electronically or magnetically. 

*(YHQ�WKRXJK�DV�PDQ\�DV�����)RUPV������6�PD\�EH�VXEPLWWHG�RQ
SDSHU�WR�WKH�,QWHUQDO�5HYHQXH�6HUYLFH��,56�HQFRXUDJHV�ILOHUV�
WR�WUDQVPLW�WKH�IRUPV�PDJQHWLFDOO\�RU�HOHFWURQLFDOO\�

     .02  The filing requirement applies individually to each
reporting entity as defined by its separate Taxpayer
Identification Number (TIN), (Social Security Number (SSN), or
Employer Identification Number (EIN)).  For example, if filing
for a corporation with several branches or locations and each
uses the same name and EIN, the filer must aggregate the total
volume of returns to be filed for that EIN and apply the filing
requirement accordingly.

.03  This requirement applies separately to original and
corrected documents.  For example, 300 original documents are
filed magnetically or electronically.  If 200 of those documents
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were filed with erroneous information, corrections may be
submitted on paper forms; however, 250 or more corrections must
be submitted magnetically/electronically.

K 1RWH: ,I�ILOHUV�PHHW�WKH�ILOLQJ�UHTXLUHPHQWV�DQG�HQJDJH�D
VHUYLFH�EXUHDX�WR�SUHSDUH�PHGLD�RQ�WKHLU�EHKDOI��WKH
ILOHUV�VKRXOG�HQVXUH�QRW�WR�UHSRUW�GXSOLFDWH�GDWD
ZKLFK�PD\�FDXVH�SHQDOW\�QRWLFHV�WR�EH�JHQHUDWHG�

     .04  Filers who are required to submit their Forms 1042-S on
magnetic media may choose to submit their documents
electronically instead.  Filers who transmit their information 
electronically are considered to have satisfied the magnetic
media filing requirements.

.05 IRS/MCC has two methods by which payers may submit
their files electronically.  Bisynchronous (mainframe) electronic
filing, which can be found in Part C of this publication, or
Asynchronous (Information Reporting Program-Bulletin Board
System), which is in Part D.  An overview of some features
provided on the IRP-BBS are as follows:

� Electronic filing of information returns to the IRS using 
dial-up modems

� Return notification of the acceptability of the data      
transmitted within 10 days for Forms 1042-S

� Electronic communication with IRS and SSA bulletin board
systems

� Access to shareware

� Access to forms and publications relating to the Information
Reporting Program

� News about the latest changes and updates that affect the 
Information Reporting Program at IRS

� Answers to messages and questions left on the bulletin board
� Available for public use and can be reached by dialing
 304-264-7070
� IRP-BBS is accessible 24 hours a day, 7 days a week. 

Routine maintenance is performed daily, at approximately
7:00 a.m. Eastern Time

� Questions, comments, or suggestions can be directed to the 
Systems Operator (SYSOP) through IRP-BBS.

 .06  The above requirements do not apply if the withholding
agent submits an application for and is granted an undue hardship
waiver. (See Part A. Sec. 5.)

.07  For additional information on filing requirements,
please refer to the 1998 "Instructions for Form 1042-S."

6HF������)RUP�������5HTXHVW�)RU�:DLYHU�)URP�)LOLQJ�,QIRUPDWLRQ
5HWXUQV�RQ�����������������0DJQHWLF�0HGLD 

.01 If a payer is required to file on magnetic media but
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fails to do so (or fails to file electronically, in lieu of
magnetic media filing) and does not have an approved waiver on
record, the filer will be subject to a penalty of $50 per return
in excess of 250.  The penalty applies separately to original and
corrected returns. (For penalty information, refer to the Penalty
section of the 1998 "Instructions for Forms 1042-S").

.02 Payers required to file Form 1042-S magnetically or
electronically may receive a waiver if the requirement would
create an undue hardship.  The payer may request a waiver by
submitting Form 8508, Request for Waiver From Filing Information
Returns on Magnetic Media, to IRS/MCC.

.03  Generally, only the payer may sign the Form 8508.  A
transmitter may sign if given power of attorney; however, a
letter signed by the payer stating this fact must be attached to
the Form 8508. 

.04  A separate Form 8508 must be submitted by each payer. 
Do not submit a list of payers.  

.05 Filers are encouraged to submit Form 8508 at least 45
days before the due date of the return.

.06 If a waiver for original documents is approved, any
corrections for the same type of returns will be covered under
this waiver.  If a payer submits the original Forms 1042-S on
magnetic media, less than 250 corrections may be submitted on
paper.  However, if you can submit your original returns on
magnetic media but not your corrections, you must request a
waiver for those exceeding the 250. 

.07  Waivers are evaluated on a case-by-case basis and are
approved or denied based on regulation criteria set forth under
section 6011(e) of the Internal Revenue Code.  The transmitter
must allow a minimum of 30 days for IRS/MCC to respond to a
waiver request.

.08  All information requested on the Form 8508 must be
provided to IRS for the request to be processed.  Failure to
provide all of the information requested on the Form 8508 and/or
the cost estimates, if applicable, will result in an automatic
denial of the waiver request.

.09  An approved waiver will only provide exemption from
magnetic or electronic filing for one tax year.  $�ZDLYHU�PD\
QRW�EH�UHTXHVWHG�IRU�PRUH�WKDQ�RQH�WD[�\HDU�DW�D�WLPH.  If needed,
the withholding agent must apply each year for a waiver.

.10  A copy of Form 8508 may be obtained by calling 
1-800-829-3676.  Form 8508 may be photocopied or computer-
generated as long as it contains all the information requested on
the original form.  A copy of the Form 8508 is located in the
back of this publication.

.11  If a waiver request is approved, the transmitter should
keep the approval letter on file. 

.12  An approved waiver from filing information returns 
magnetically or electronically does not provide exemption from
filing; the withholding agent must still file information returns
on acceptable paper forms with the Philadelphia Service Center. 
'R�QRW�LQFOXGH�D�FRS\�RI�WKH�DSSURYHG�ZDLYHU�ZLWK�WKH�SDSHU�IRUPV.
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6HF������9HQGRU�/LVW

.01  IRS/MCC prepares a list of vendors who support magnetic
media or electronic filing.  The Vendor List (Publication 1582)
contains the names of service bureaus that will produce files on
the prescribed types of magnetic media or via electronic filing. 
It also contains the names of vendors who provide software
packages for payers who wish to produce magnetic media or
electronic files on their own computer systems.  This list is
compiled as a courtesy and in no way implies IRS/MCC approval or
endorsement.

.02  ,I�ILOHUV�PHHW�WKH�ILOLQJ�UHTXLUHPHQWV�DQG�HQJDJH�D
VHUYLFH�EXUHDX�WR�SUHSDUH�PHGLD�RQ�WKHLU�EHKDOI��WKH�ILOHUV�VKRXOG
HQVXUH�QRW�WR�UHSRUW�GXSOLFDWH�GDWD��ZKLFK�PD\�FDXVH�SHQDOW\
QRWLFHV�WR�EH�JHQHUDWHG.

.03  The Vendor List may be updated in print every other
year.  The most recently printed copy will be available by
contacting IRS/MCC at 304-263-8700 or by way of letter (See Part
A. Sec. 3).  The copy of the Vendor List on the Information
Reporting Program-Bulletin Board System is updated whenever
changes or new information is received.  (Refer to Part D).  

.04  A vendor, who offers a software package, has the
ability to produce magnetic media for customers, or has the
capability to electronically file information returns, and would
like to be included on the list, must submit a written request to
IRS/MCC.  The request should include:

(a)   Company name
(b)   Address (include city, state, and ZIP code)
(c)   Telephone number (include area code)
(d)   Contact person
(e)   Type(s) of service provided (e.g., service bureau

           and/or software)
(f)  Type(s) of media offered (e.g., magnetic tape or tape  

 cartridge, 5 ¼- or 3 ½-inch diskettes or electronic    
 filing)

(g)  Type of return

6HF������)RUP�������$SSOLFDWLRQ�)RU�)LOLQJ�,QIRUPDWLRQ�5HWXUQV
�����������0DJQHWLFDOO\�(OHFWURQLFDOO\

.01  Withholding agents or their agents are required to
submit Form 4419, Application for Filing Information Returns
Magnetically/Electronically, to request authorization to file
Forms 1042-S with IRS/MCC.  A single Form 4419 should be filed. 
A separate Transmitter Control Code (TCC) will be assigned for
each form identified in Block 6.  $�7&&�IRU�ILOLQJ�)RUPV������6
EHJLQV�ZLWK�WKH�QXPEHUV�³��´�   Please make sure you submit your
magnetic media files using the correct TCC.  See the chart below: 
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_________________________________________________________________
$�VHSDUDWH�7UDQVPLWWHU�&RQWURO�&RGH��7&&���LV�UHTXLUHG�IRU�ILOLQJ
HDFK�RI�WKH�IROORZLQJ�W\SHV�RI�UHWXUQV��)RUPV������������������
������������4XHVWLRQDEOH�:����DQG�:��*�

)250�$1'�7&&���� ���7,7/( (;3/$1$7,21
180%(5,1*�6(5,(6
_______________________________________________________________
1098, 1099-Series    Various types of Returns using
5498, 8596, and W-2G    Information returns Pub 1220 for
(Various TCC numbers filing require-
H[FOXGLQJ�WKRVH ments and 
EHJLQQLQJ�ZLWK�QXPEHUV record

layout
��������DQG�������
________________________________________________________________
8027    Employer’s Annual Returns using
(TCC begins    Information Return of Pub 1239 for
with numbers "21")    Tip Income and filing require-

   Allocated Tips ments and 
record layout

_________________________________________________________________
Questionable W-4   Employee’s Withholding Returns using
(See 1RWH)   Allowance Certificate Pub 1245 for
(TCC begins filing require-
with numbers "70" ments and
through "79") record layout

 

K 1RWH� (PSOR\HUV�DUH�QRW�UHTXLUHG�WR�VHQG�RWKHU�)RUPV�:��
XQOHVV�QRWLILHG�WR�GR�VR�E\�WKH�,56�

_________________________________________________________________

.02  Form 4419 can be submitted any time during the year;
however, it PXVW be submitted to IRS/MCC at least 30 days before
the due date of the return(s) for current year processing. This
will allow IRS/MCC the minimum amount of time necessary to
process and respond to applications.  In the event that computer
equipment or software is not compatible with IRS/MCC, a waiver
may be requested to file returns on paper documents.

.03 )RU�GRFXPHQWV�WR�EH�ILOHG�HOHFWURQLFDOO\ XVLQJ�,%0�����
ELV\QFKURQRXV�SURWRFROV, )RUP������PXVW�EH�VXEPLWWHG�DW�OHDVW���
GD\V�SULRU�WR�WKH�GXH�GDWH�RI�WKH�UHWXUQV��6HH�3DUW�&��6HF�����.

.04  If a filer has been assigned a TCC to file magnetically
and later chooses to file electronically, it is not necessary to
apply for another TCC as long as the TCC begins with the digits
³���.

.05  Filers must have a TCC to transmit data electronically. 
When initial contact is made with the IRP-BBS, filers will be
instructed to assign their own password and do not need prior
approval, other than a valid TCC.

.06  A Form 4419 is included in the Publication 1187 for the
filer’s use.  This form may be photocopied.  Additional forms may
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be obtained by calling ������7$;�)250�����������������.  The
form is also available on ,53�%%6�DW������������� or on ,QWHUQHW
DW�KWWS���ZZZ�LUV�XVWUHDV�JRY�

.07  The filer will receive an approval letter that will
contain a five-character alpha/numeric TCC �EHJLQQLQJ�ZLWK�WKH
GLJLWV�³�����  'R�QRW�VXEPLW�)RUPV������6�XVLQJ�D�7&&�DVVLJQHG�IRU
WKH�SXUSRVH�RI�ILOLQJ�RWKHU�LQIRUPDWLRQ�UHWXUQV�  Forms 1042-S may
not be filed electronically or magnetically until an application
has been approved and a TCC assigned.  The TCC must be coded in
the Transmitter "T" Record. 

A magnetic media reporting package containing the current
revenue procedure, forms, and instructions will be sent annually
to the attention of the contact person indicated on Form 4419.

.08  Once a TCC has been assigned for filing magnetically or
electronically, it is not necessary to reapply each year XQOHVV�

(a) The withholding agent/transmitter has discontinued
filing magnetically or electronically for two years;
the filer’s TCC may have been reassigned by IRS/MCC.
Filers, who are aware that the TCC assigned will no 
longer be used, are requested to notify IRS/MCC so
these numbers may be reassigned.

(b) The filer’s magnetic media files were transmitted in
the past by a service bureau using the service bureau’s
TCC, but now the filer has computer equipment
compatible with that of IRS/MCC and wishes to prepare
his or her own files.  The filer must request a TCC by
filing Form 4419.

If any of the information (name, TIN or address) on the Form
4419 changes, please notify IRS/MCC in writing so the IRS/MCC
database can be updated.  However, a change in the method by
which information returns are being submitted is not information
which needs to be updated (i.e., tape to disk, disk to BBS).  The
transmitter should include the TCC in DOO correspondence.
    .09  If a withholding agent's files are prepared by a
service bureau, it may not be necessary to submit an application
to obtain a TCC.  Some service bureaus will produce files, code
their own TCC on the media, and send it to IRS/MCC for the
withholding agent.  Other service bureaus will prepare magnetic
media and return the media to the withholding agent for
submission to IRS/MCC.  However, even if the service bureau
prepares and transmits the media, the withholding agent is
responsible for the accuracy of the filing and the returns being
filed.  The withholding agent will be liable for penalties for
failure to comply with filing requirements.  These service
bureaus may require the withholding agent to obtain a TCC to be
coded in the "T" Record.  Withholding agents should contact their
service bureaus for further information.
    .10 IRS/MCC encourages transmitters who file for multiple
payers to submit one application and to use the assigned TCC for
all withholding agents.  

.11  One Form 4419 may be submitted regardless of how many
types of media or methods are used to file the return.  0XOWLSOH
7&&¶V�ZLOO�RQO\�EH�LVVXHG�WR�ZLWKKROGLQJ�DJHQWV�ZLWK�PXOWLSOH�7,16��
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2QO\�RQH�7&&�ZLOO�EH�LVVXHG�SHU�7,1�XQOHVV�WKH�ILOHU�KDV�FKHFNHG
RWKHU�IRUPV�OLVWHG�LQ�%ORFN���RI�)RUP������LQ�DGGLWLRQ�WR�)RUPV
�����6�

.12 Approval to file does not imply endorsement by IRS/MCC
of any computer software or of the quality of tax preparation
services provided.

6HF������7HVW�)LOHV

.01  IRS/MCC does not require test files, but encourages
first-time magnetic media or electronic filers to submit a test
for review prior to the filing season.  For current filers,
sending a test file will provide the opportunity to ensure their
software reflects any programming changes.  IRS/MCC will check
the file to ensure it meets the specifications of this revenue
procedure.  The test file must not consist of fictitious data. 
The test file PXVW consist of a sample of each type of record: 

(a) Transmitter "T" Record 
(b) Multiple Recipient "Q" Records �DW�OHDVW����
(c) Withholding Agent "W" Record
(d) End of Transmission "Y" Record
6HH�3DUW�%�IRU�WKH�UHFRUG�IRUPDWV�
.02 Use the Test Indicator ³7(67´ in Field Positions 

133-136 of the "T" Record to show this is a test file.
.03  Form 4419 must be filed with IRS/MCC and a TCC must be

assigned before test files are submitted.
.04 7HVWV�VKRXOG�EH�VHQW�WR�,56�0&&�EHWZHHQ�'HFHPEHU��

DQG�)HEUXDU\����  The test must be received at MCC by February
15 in order to be processed.   

.05 For tests filed electronically, the transmitter must
send the signed Form 4804, Transmittal of Information Returns
Reported Magnetically/Electronically, the same day the
transmission is made.  For tests filed on magnetic tape, tape
cartridge, 8mm, 4mm, and quarter inch cartridge, 5 ¼- and 3 ½-
inch diskettes, the transmitter must include the signed Form 4804
in the same package with the corresponding magnetic media.  Mark
the "TEST" box in Block 1 on the form, and in Block 9 provide the
total number of recipient "Q" records.  Also, indicate "TEST" on
the external media label.

.06  IRS/MCC will send an acknowledgment to indicate the
test results.  Unacceptable magnetic media files, along with
documentation identifying the errors, will be returned to the
filer for replacement.  Resubmission of test files must be
received by IRS/MCC no later than February 15.   

.07 IRS/MCC does not return media once it has been
successfully processed. 

6HF������)LOLQJ�RI�)RUPV������6�0DJQHWLFDOO\�(OHFWURQLFDOO\�DQG
�����������5HWHQWLRQ�5HTXLUHPHQWV

.01  Form 4804, Transmittal of Information Returns Reported
Magnetically/Electronically, Form 4802, Transmittal of
Information Returns Reported Magnetically/Electronically
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(Continuation), or computer-generated substitute, PXVW accompany
DOO�magnetic media shipments.  For electronic transmissions, the
Form 4804 and Form 4802, if applicable, must be sent the same day
as the electronic transmission.  Form 4802 is a continuation of
Form 4804 and should only be used if the filer is reporting for
multiple withholding agents.  Form 4802 is not a stand-alone
form; it can only accompany Form 4804.

.02  IRS/MCC encourages the use of computer-generated
substitutes for Form 4804/4802.  The substitutes must contain all
information requested on the original forms including the
affidavit and signature line.  Photocopies are acceptable but an
original signature is required.��:KHQ�XVLQJ�FRPSXWHU�JHQHUDWHG
IRUPV��EH�VXUH�WR�PDUN�YHU\�FOHDUO\�ZKLFK�WD[�\HDU�LV�EHLQJ
UHSRUWHG���7KLV�ZLOO�HOLPLQDWH�D�FDOO�IURP�,56�0&&�WR�TXHVWLRQ�WKH
WD[�\HDU�

.03  Multiple types of media may be submitted in a shipment. 
However, submit a separate Form 4804 for each type of media.

.04  Current and prior year data may be submitted in the
same shipment; however, HDFK�WD[�\HDU�PXVW�EH�RQ�VHSDUDWH�PHGLD�
DQG�D�VHSDUDWH�)RUP������PXVW�EH�SUHSDUHG�WR�FOHDUO\�LQGLFDWH
HDFK�WD[�\HDU�

.05  Filers who have prepared their information returns in
advance of the due date are encouraged to submit this information
to IRS/MCC no earlier than January 1 of the year the return is
due.
 .06  Do not report duplicate information.  If a filer
submits returns magnetically/electronically, identical paper
documents must not be filed.  This may result in erroneous
penalty notices.

.07  Form 4804 may be signed by the withholding agent or the
transmitter, service bureau, paying agent, or disbursing agent
(all hereafter referred to as agent), on behalf of the payer.  An
agent may sign the Form 4804 if the agent has the authority to
sign the affidavit under an agency agreement (either oral,
written, or implied) that is valid under state law and adds the
caption "FOR: (name of withholding agent/payer)".  Failure to
sign the affidavit on Form 4804 may delay processing or could
result in the files being returned unprocessed.

.08 Although an authorized agent may sign the affidavit,
the withholding agent is responsible for the accuracy of the Form
4804 and the returns filed.  The withholding agent will be liable
for penalties for failure to comply with the filing requirements.

.09 $�VHOI�DGKHVLYH�H[WHUQDO�PHGLD�ODEHO��FUHDWHG�E\�WKH
ILOHU��PXVW�EH�DIIL[HG�WR�HDFK�WDSH�DQG�GLVNHWWH����,56�QR�ORQJHU
SURYLGHV�VHOI�DGKHVLYH�ODEHOV�IRU�WKLV�SXUSRVH��  For instructions
on how to prepare an external media label, refer to Notice 210 in
the forms section of this publication.  If diskettes are used,
and the operating system is not MS-DOS compatible, the operating
system and hardware information PXVW be provided.  Failure to
provide this information may result in the diskettes being
returned to the filer.  
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.10 On the outside of the shipping container, affix or
attach a label which reads IRB Box ___of___ reflecting the number
of containers in the shipment. (Filers can create a label with
this information or cut out one of the labels on the special
label page provided in this publication).  If there is only one
container, mark the outside as Box 1 of 1.  For multiple
containers, include the sequence (for example, Box 1 of 3, 2 of
3, 3 of 3).

.11  When submitting files include the following:
         (a)  A signed Form 4804;
         (b)  Form 4802, if applicable;
         (c) External Media Label (created by the filer) 

     affixed to the magnetic media;
         (d) IRB Box ___ of ___ outside label.

K   1RWH�  6HH�3DUWV�&�DQG�'�IRU�HOHFWURQLF�VXEPLVVLRQ
UHTXLUHPHQWV�

.12  IRS/MCC will not pay for or accept "Cash-on-Delivery"
or "Charge to IRS" shipments of tax information that an
individual or organization is legally required to submit.

.13  Withholding agents should retain a copy of the
information returns filed with IRS or have the ability to
reconstruct the data for at least 3 years from the reporting due
date.

6HF�������'XH�'DWHV

.01  The due dates for filing paper returns with IRS also
apply to magnetic media or electronic filing.  Filing of Form
1042-S is on a calendar year basis.  Files must be submitted to
IRS/MCC postmarked no later than March 15 of the calendar year.   

.02  If the due date of March 15 falls on a Saturday,
Sunday, or a legal holiday, the return to IRS and the statement
to recipient is considered timely if filed with IRS and furnished
to the recipient on the next business day. 

.03  Returns postmarked by the United States Postal Service
(USPS) on or before March 15, 1999, and delivered by United
States mail to the IRS/MCC after the due date, are treated as
timely under the "timely mailing as timely filing" rule.  A
similar rule applies to items delivered by private delivery
services (PDSs) designated by the IRS.  A PDS must be designated
by the IRS before it will qualify for the timely mailing rule. 
Designation is determined with respect to each type of delivery
service offered by a PDS (e.g., next day delivery, two day
delivery, etc.).  Notices 97-26, 1997-1 C.B. 413 and 97-50, 1997-
37 I.R.B.21, provide the list of designated PDSs and the types of
delivery services designated.  Designation is effective until the
IRS issues a revised list of designated PDSs.  Notice 97-26 also
provides rules for determining the date that is treated as the
postmark date.  For items delivered by a non-designated PDS, the
actual date of receipt by IRS/MCC will be used as the filing
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date.  For items delivered by a designated PDS, but through a
type of service not designated in Notices 97-26 or 97-50, the
actual date of receipt by IRS/MCC will be used as the filing
date.  The timely mailing rule also applies to furnishing
statements to recipients.  

.04 Statements to recipients must be furnished to the income
recipient on or before March 15, 1999, for TY98. 

.05  Late filed media could result in a penalty for failure
to file correct information returns by the due dates. (For
information on penalties, refer to the Penalty Section of the
1998 "Instructions for Form 1042-S".

.06  Use this revenue procedure to prepare Forms 1042-S
filed magnetically or electronically beginning January 1, 1999
and received by IRS/MCC no later than December 31, 1999.

6HF�������([WHQVLRQV�RI�7LPH�WR�)LOH

.01 An extension of time to file may be requested for Form
1042-S.

.02 Form 8809, Request for Extension of Time to File
Information Returns, should be submitted to IRS/MCC.  This form
may be used to request an extension of time to file information
returns submitted on paper, magnetically or electronically.

.03 Requesting an extension of time for multiple
withholding agents (50 or less) may be done by submitting Form
8809 and attaching a list of the withholding agent’s names and
their TINs (EIN or SSN).  7KH�OLVWLQJ�PXVW�EH�DWWDFKHG�WR�HQVXUH
WKH�H[WHQVLRQ�LV�UHFRUGHG�IRU�DOO�ZLWKKROGLQJ�DJHQWV�  Form 8809
may be computer-generated or photocopied.  Be sure all the
pertinent information is included.

.04  Requests for an extension of time to file for PRUH
WKDQ��� withholding agents are required to be submitted
magnetically or electronically (See �1RWH).  Requests for an
extension of time for 10 to 50 withholding agents are encouraged
to be filed magnetically or electronically.  (See Part E, Sec. 3,
for the record format.)  The request may be filed on tape, tape
cartridge, 5 ¼- and 3 ½-inch diskette, or electronically through
the IRP-BBS or mainframe.

K   1RWH� ,I�D�ILOHU�GRHV�QRW�KDYH�DQ�,56�0&&�DVVLJQHG�7&&��D
)RUP�������$SSOLFDWLRQ�IRU�)LOLQJ�,QIRUPDWLRQ
5HWXUQV�0DJQHWLFDOO\�(OHFWURQLFDOO\��PXVW�EH
VXEPLWWHG�WR�REWDLQ�D�7&&���7KLV�QXPEHU�PXVW�EH�XVHG
WR�VXEPLW��DQ�H[WHQVLRQ�UHTXHVW
PDJQHWLFDOO\�HOHFWURQLFDOO\�

.05  All magnetically filed requests for an extension of
time should be sent using the following addresses:
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If by Postal Service:        J
IRS-Martinsburg Computing Center
Information Reporting Program
$771���([WHQVLRQ�RI�7LPH�&RRUGLQDWRU
P. O. Box 879
Kearneysville, WV 25430

If by truck or air freight:    I
IRS-Martinsburg Computing Center
Information Reporting Program
$771���([WHQVLRQ�RI�7LPH�&RRUGLQDWRU
Route 9 and Needy Road
Martinsburg, WV  25401

.06  Requests for extensions of time for multiple
withholding agents will be responded to with one approval letter,
accompanied by a list of withholding agents covered under that
approval.

.07  Withholding agents may request an extension of time to
file for �� days DV�VRRQ�DV�WKH\�DUH�DZDUH that an extension is
necessary; but no later than the due date of the return (March
15, 1999 (TY98) for Forms 1042-S).  It will take a minimum of 30
days for IRS/MCC to respond to an extension request.  Under
certain circumstances, a request for an extension of time could
be denied.  When a denial letter is received, any additional or
necessary information may be resubmitted within 20 days.

.08 If an additional extension of time is needed, a second
Form 8809 must be submitted before the end of the initial
extension period.  Line 7 on the form indicate an additional
extension is being requested.  A second 30-day extension will be
approved only in cases of extreme hardship or catastrophic
event.��:KHQ�UHTXHVWLQJ�DQ�H[WHQVLRQ�RI�WLPH��VXEPLW�WKH
LQIRUPDWLRQ�UHWXUQ�ILOHV�DV�VRRQ�DV�SUHSDUHG���'R�QRW�ZDLW�IRU
0&&¶V�UHVSRQVH�WR�\RXU�H[WHQVLRQ�UHTXHVW�  

.09 Form 8809 must be postmarked no later than the due date
of the return for which an extension is requested.  ,I�UHTXHVWLQJ
DQ�H[WHQVLRQ�RI�WLPH�WR�ILOH�VHYHUDO�W\SHV�RI�IRUPV��XVH�RQH�)RUP
������EXW�WKH�)RUP������PXVW�EH�SRVWPDUNHG�QR�ODWHU�WKDQ�WKH
HDUOLHVW�GXH�GDWH�  For example, if requesting an extension of
time to file both Forms 1099-INT and 1042-S, submit Form 8809
postmarked on or before March 1, 1999.  Complete more than one
Form 8809 to avoid this problem.

.10 If an extension request is approved, the approval
letter should be kept on file.  The approval letter or copy of
the approval letter for an extension of time should not be sent
to IRS/MCC with the magnetic media file or to Philadelphia
Service Center with the paper returns.
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.11 Request an extension for only one tax year.

.12 The extension request must be signed by the withholding
agent or a person who is duly authorized to sign a return,
statement or other document for the agent.   

.13  Failure to properly complete and sign the Form 8809 may
cause delays in processing the request or result in a denial. 
Please, read and follow the instructions on the back of the Form
8809 carefully.

.14 )RUP������PD\�EH�REWDLQHG�E\�FDOOLQJ�������7$;�)250�
�������������������7KH�IRUP�LV�DOVR�DYDLODEOH�RQ�,53�%%6�DW���������
�����RU�RQ�,QWHUQHW�DW�KWWS���ZZZ�LUV�XVWUHDV�JRY�  A copy of the
Form 8809 is also provided in the back of the Publication 1187.
 .15  Request an extension of time to furnish the statements
to recipients of Form 1042-S by submitting a letter to IRS/MCC 
containing the following information:

(a)  Withholding Agent’s Name
(b)  TIN
(c)  Address
(d)  Type of Return
(e)  Specify that the extension request is to provide
     statements to recipients.
(f)  Reason for Delay
(g) Signature of Withholding Agent or Person Duly

Authorized 
Requests for an extension of time to furnish the statements

to recipients of Form 1042-S are not automatically approved;
however, if approved, generally an extension will allow a maximum
of 30 additional days from the due date to furnish the statements
to the recipients.  The request must be postmarked by the date on
which the statements are due to the recipients.

.16  An approved extension grants additional time to file
the Forms 1042-S with IRS/MCC RQO\.  7KLV�GRHV�QRW�LQFOXGH�)RUP
�����ZKLFK�LV�DQ�DFWXDO�WD[�UHWXUQ���$Q\�WD[�GXH�PXVW�VWLOO�EH�SDLG
WLPHO\�

.17  To request an extension of time to file Form 1042,
submit Form 2758 with the IRS at the following address:

                           J
Internal Revenue Service Center
Philadelphia, PA 19255

6HF�������3URFHVVLQJ�RI�,QIRUPDWLRQ�5HWXUQV
0DJQHWLFDOO\�(OHFWURQLFDOO\
���

.01 All data received at IRS/MCC for processing will be
given the same protection as individual income tax returns (Form
1040).  IRS/MCC will process the data and determine if the
records are formatted and coded according to this revenue
procedure. 

.02 If media is returned, it is because IRS/MCC encountered
errors, (not limited to format) and was unable to process the
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media, therefore, requiring a replacement.  Open all packages
immediately.

.03  When the magnetic media is returned to the transmitter
for replacement, it will be DFFRPSDQLHG�ZLWK�D�0HGLD�7UDFNLQJ
6OLS��)RUP������, and sample records identifying the type of
errors.  It is the responsibility of the transmitter to check the
entire file for similar errors.  

.04 Files must be corrected and returned with the Media
Tracking Slip (Form 9267) to IRS/MCC within 45 days from the date
of the letter IRS/MCC included with the returned files.  If the
payee record count (number of "Q" Records ) has changed from the
original filing, include a Form 4804 stating the new record
count; mark the word replacement in Box Number 1; and return the
form with your replacement media.  A penalty for failure to file
correct information returns by the due date will be assessed if
the files are not corrected and returned within 45 days, RU�LI�WKH
LQFRUUHFW�ILOHV�DUH�UHWXUQHG�E\�,56�0&&�IRU�UHSODFHPHQW�PRUH
WKDQ�WZR�WLPHV�  A penalty for intentional disregard of the
filing requirements will be assessed if a replacement file is not
received.  (For penalty information refer to the Penalty Section
of the 1998 "Instructions for Form 1042-S").

.05  6RPH�FRQGLWLRQV�PD\�QRW�UHTXLUH�FRUUHFWLYH�DFWLRQV���)RU
H[DPSOH��FHUWDLQ�UHFLSLHQWV�VKRXOG�KDYH�KDG�WD[�ZLWKKHOG�DW�D
SDUWLFXODU�UDWH��EXW�WKH�ZLWKKROGLQJ�DJHQW�ZLWKKHOG�DW�D�GLIIHUHQW
WD[�UDWH���$�OHWWHU�IURP�WKH�ILOHU�PXVW�DFFRPSDQ\�WKH�RULJLQDO
DQG�RU�UHSODFHPHQW�ILOHV�YHULI\LQJ�WKH�DPRXQW�UHSRUWHG�RQ�WKH
)RUP������6�ZDV�DFWXDOO\�ZLWKKHOG�E\�WKH�DJHQW��DQG�WKH�WD[�UDWH
EHLQJ�XVHG�LV�WKH�FRUUHFW�RQH�IURP�3XEOLFDWLRQV�����RU�������7KLV
OHWWHU�ZLOO�SHUPLW�WKH�LQFRUUHFW�GDWD�WR�EH�DFFHSWHG�IRU
SURFHVVLQJ��EXW�GRHV�QRW�UHOLHYH�WKH�ZLWKKROGLQJ�DJHQW�RI�WKH
UHVSRQVLELOLW\�WR�ZLWKKROG�DW�WKH�SUHVFULEHG�WD[�UDWHV��RU�WR�UHPLW
WKH�FRUUHFW�DPRXQW�RI�WD[�ZLWK�)RUP�������6HH�3DUW�%��6HF�����³4´
5HFRUG�OD\RXW��SRVLWLRQV����������WD[�UDWH�127(6��

.06  The following definitions have been provided to help
distinguish between a replacement and a correction:
� $�FRUUHFWLRQ is an information return submitted by the

transmitter to correct a return that was successfully
processed by IRS/MCC, but contained erroneous information
(See Sec. 13, Corrected Returns).

� $�UHSODFHPHQW is an information return file that IRS/MCC
has returned to the transmitter due to format or coding
errors encountered during processing.  After necessary
changes have been made, the file must be returned for
processing along with the blue and white Media Tracking Slip
(Form 9267) which was included in the shipment from IRS/MCC.

K���1RWH� )LOHUV�VKRXOG�QHYHU�VHQG�DQ\WKLQJ�WR�,56�0&&
PDUNHG� ³5(3/$&(0(17´�81/(66�,56�0&&
UHWXUQHG�PHGLD�WR�WKHP�
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.07 IRS/MCC will not return media after successful
processing.  Therefore, if the transmitter wants proof that
IRS/MCC received a shipment, the transmitter should select a
service with tracing capabilities or one that will provide proof
of delivery.

.08  IRS/MCC will work with filers as much as possible to
assist with processing problems.  ,I�WKH�ILOHU�LV�FRQWDFWHG�E\
,56�0&&��D�SURPSW�UHVSRQVH�LV�LPSRUWDQW����,56�0&&�PD\�KDYH
LQIRUPDWLRQ�WKH�ILOHU�QHHGV�WR�FRUUHFW�KLV�RU�KHU�ILOH�

.09 IRS/MCC contacts withholding agents who have submitted
recipient data with missing TINs in an attempt to prevent errors
that could result in penalties.  Agents who submit data with
missing TINs and have taken the necessary steps to obtain this
information are required to attach a letter of explanation to the
Form 4804.  This will prevent unnecessary contact from IRS/MCC. 
(See Part B, Sec. 8, "Q" Record Layout, Positions 113-121). 
However, corrections are required to be filed as soon as the TIN
has been received.

.10  Do not use special shipping containers for transmitting
data to IRS/MCC.  Shipping containers will not be returned.

6HF�������&RUUHFWHG�5HWXUQV

 .01  The magnetic media and electronic filing requirements
of 250 or more Forms 1042-S applies separately to both original
and corrected returns.

.02  If Forms 1042-S are filed magnetically or
electronically, and later the filer determines that corrections
are necessary, the corrections may be filed on paper if the 250
documents threshold has not been met.

.03  If the withholding agent has 250 or more corrections,
they PXVW be submitted to IRS/MCC magnetically or electronically
unless a waiver has been granted.  If a waiver was granted for
original Forms 1042-S, this waiver applies to the corrections as
well.

.04 Corrections should be filed as soon as possible. 
Corrections filed after August 1 may be subject to the maximum
penalty of $50 per return.  Corrections filed prior to August 1
may be subject to a lesser penalty.  (For information on
penalties, refer to the Penalty Section of the 1998 "Instructions
for Forms 1042-S".)  However, if withholding agents discover
errors after August 1, they may still be required to file
corrections so they will not be subject to a penalty for
intentional disregard of the filing requirements.  Failure to
correct information returns may result in penalties for failure
to provide correct information.  $OO�ILHOGV�PXVW�EH�FRPSOHWHG
ZLWK�WKH�FRUUHFW�LQIRUPDWLRQ��QRW�MXVW�WKH�GDWD�ILHOGV�QHHGLQJ
FRUUHFWLRQ�  Submit corrections only for the returns filed in
error, not the entire file.  Furnish corrected statements to
recipients as soon as possible.

.05 Prior year data, original and corrected, must be filed
according to the requirements of this revenue procedure.  Be sure
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to use the actual year designation of the correction in field
positions 2-5 of the "T" record.  If filing electronically, a
separate transmission must be made for each tax year, and
magnetically filed prior year data must be on separate media.

.06 In general, filers should submit corrections for
returns filed within the last three calendar years.

.07 The "Q" record provides a 15-position field (positions
122-136) for the recipient’s account number assigned by the
withholding agent.  Do 127 enter a TIN as an account number. 
This number will help identify the appropriate incorrect return
if more than one return is filed for a particular recipient.

.08  Corrected returns �0867�127 be included on the same
media or sent in the same electronic transmission with original
returns.

K   1RWH� ,I�ILOHUV�GLVFRYHU�WKDW�FHUWDLQ�LQIRUPDWLRQ�UHWXUQV
ZHUH�RPLWWHG�RQ�WKHLU�RULJLQDO�ILOH��WKH\�PXVW�127
VXEPLW�WKHVH�GRFXPHQWV�DV�FRUUHFWLRQV���7KH\�PXVW
VXEPLW�WKHP�DV�RULJLQDO�UHWXUQV�DQG�RQ�VHSDUDWH
PHGLD�IURP�FRUUHFWLRQV�

.09  Form 4804 and Form 4802 must be submitted with
corrected files submitted magnetically/electronically.  Mark
"Correction" in Block 1.  Indicate type of filing as "C" on the
media label.

.10 To provide clarification of the correction process for
Forms 1042-S, the following definitions have been provided:

a. $�YRLG record is an information return (Form 1042-S)
submitted by the transmitter to delete a previously
filed incorrect original return.  A void record must be
a duplicate of the original successfully processed
return with the exception of a "V" in field position
371 of the "Q" record.  7KLV�UHFRUG�FDQ�EH�ILOHG�ZLWK�RU
ZLWKRXW�D�FRUUHVSRQGLQJ�³&´�UHFRUG�  For example, a
Form 1042-S was submitted, and it should have been
prepared as a Form 1099.  A "Q" record with the
original Form 1042-S information would be filed with a
"V" in position 371.  In this instance, a corresponding
"C" coded "Q" record would 127 be necessary.

b. $�FRUUHFWLRQ is an information return (Form 1042-S)
submitted by the transmitter to correct a return that
was successfully processed by IRS/MCC, but contained
erroneous information.  A "C" in field position 371 of
the "Q" record identifies a correction record.  7KLV
UHFRUG�PXVW�DOZD\V�KDYH�D�FRUUHVSRQGLQJ�³9´�UHFRUG.

.11  Following is a chart showing the steps to be taken for
correcting Forms 1042-S:
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_________________________________________________________________
*XLGHOLQHV�IRU�)LOLQJ�&RUUHFWHG�5HWXUQV�

0DJQHWLFDOO\�(OHFWURQLFDOO\
_________________________________________________________________
7UDQVDFWLRQ��� ,GHQWLI\�LQFRUUHFW�UHWXUQV��YRLG�SURFHVV�

The record sequence for filing corrections is the same as
for original returns.  Create the file in the following
order exactly the same as the original transmission:

a. Transmitter "T" Record
b. Recipient "Q" Record with the exact information as

submitted originally; however, 
c. Place a "V" (See 1RWH) in field position 371 of the

"Q" Record
d. Prepare a Withholding Agent "W" Record summarizing the

preceding "V" Coded "Q" Records.  (See sample format
below.)

K���1RWH� $�³9´�FRGHG�³4´�5HFRUG�PD\�RU�PD\�QRW�KDYH�D�
FRUUHVSRQGLQJ�³&´�&RGHG�³4´�5HFRUG����6HH�6HF�
������

_______________________________________________________________
7UDQVDFWLRQ��� 5HSRUW�WKH�FRUUHFW�LQIRUPDWLRQ��FRUUHFWLRQ
SURFHVV�

On the same media or electronic submission prepare:

a. Recipient "Q" Record with the correct information 
b. Place a "C" (See 1RWH) in Field Position 371 of the

"Q" Record
c. Prepare a Withholding Agent "W" Record summarizing the

preceding "C" coded "Q" records
d. Prepare an End of Transmission "Y" record
e. "V" and "C" Coded Corrected returns submitted to

IRS/MCC PXVW be in the same submission.

K   1RWH� (DFK�³&´�&RGHG�³4´�5HFRUG�0867�KDYH�D
FRUUHVSRQGLQJ�³9´�5HFRUG���

.12  Sample data sequence for void/correction records:
T
Q with V
Q with V
Q with V
Q with V
Q with V



24

Q with V
W
Q with C
Q with C
Q with C
Q with C
W
Y

_________________________________________________________________
.13  For information on when an amended Form 1042 is

required, refer to Pub. 515, "Withholding of Tax on Nonresident
Aliens and Foreign Corporations".  

.14  All paper returns, whether original or corrected, must
be filed with the Philadelphia Service Center.  See the 1998
Paper Instructions for Forms 1042-S for information on filing
paper corrections.

6HF����� 8�6��7D[SD\HU�,GHQWLILFDWLRQ�1XPEHUV��7,1��DQG�,QGLYLGXDO�
7D[SD\HU�,GHQWLILFDWLRQ�1XPEHU��,7,1�

.01 Any recipient whose income is effectively connected
with a U.S. trade or business must obtain and furnish the
withholding agent with a U.S. taxpayer identification number. 
The U.S. taxpayer identification number is a Social Security
Number (SSN) or an Individual Taxpayer Identification Number
(ITIN) in the case of an individual and an Employer
Identification Number (EIN) in all other cases.  These
identification numbers are required on the Forms 1042-S filed
with the IRS. 

.02  As of January 1, 1997, the IRS will no longer accept
tax returns without a Taxpayer Identification Number (TIN) for
the person filing a return, the spouse on a joint return, or for
dependents claimed on a return.  

.03 An ITIN is a nine digit number that the IRS assigns in
the following format: 900-00-0000.  This number will always begin
with "9" and "0" may be any other number.  The IRS uses the
number to identify taxpayers, dependents or spouses (resident or
nonresident alien individuals) who are required to or wish to
file a U.S. tax return, but are unable to obtain a Social
Security Number (SSN).  7KH�,7,1�LV�IRU�WD[�SXUSRVHV�RQO\.  It does
not entitle the recipient to Social Security benefits, and
creates no inference regarding immigration status or the right to
work in the United States.

.04  Use IRS Form W-7, Application for IRS Individual
Taxpayer Identification Number, to apply for an ITIN by mail or
in person at most IRS offices.  You may obtain the Form W-7 from
the IRS by calling 1-800-TAX-FORM (1-800-829-3676).

K   1RWH� 7D[SD\HUV�ZKR�KDYH�D�SUHYLRXVO\�DVVLJQHG�,QWHUQDO
5HYHQXH�6HUYLFH�7D[SD\HU�,GHQWLILFDWLRQ�1XPEHU
�,561��PD\�DOVR�XVH�)RUP�:���WR�UHTXHVW�D�YDOLG�,7,1��
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6HF�������(IIHFW�RQ�3DSHU�5HWXUQV�DQG�6WDWHPHQWV�WR�5HFLSLHQWV

  .01  Magnetic or electronic reporting eliminates the need to
submit paper Forms 1042-S to IRS.  &$87,21���'R�QRW�VHQG�&RS\�$
RI�WKH�SDSHU�IRUPV�WR�,56�0&&�LQ�DGGLWLRQ�WR�PDJQHWLF�PHGLD�DQG
HOHFWURQLF�ILOLQJ�RU�WR�WKH�3KLODGHOSKLD�6HUYLFH�&HQWHU.  This will
result in duplicate filing; therefore, erroneous notices could be
generated.

.02  Withholding Agents are responsible for providing
statements to the recipients as outlined in the 1998 Paper
Instructions for Form 1042-S.  Refer to these instructions for
filing information returns on paper with the IRS and furnishing
statements to recipients.

.03  Statements to recipients should be clear and legible. 
If the official IRS form is not used, the filer must adhere to
the specifications and guidelines in Publication 1167, Substitute
Printed, Computer Prepared, and Computer Generated Tax Forms and
Schedules (Rev. 10-97).

.04  The address for filing paper Forms 1042-S and 1042 is:

                                 J
Internal Revenue Service Center
Philadelphia, PA 19255

'R�127�VHQG�SDSHU�)RUPV������6�RU������WR�,56�0&&�

6HF�������'HILQLWLRQ�RI�7HUPV

(OHPHQW 'HVFULSWLRQ

Asynchronous Protocols This type of data transmission
is most often used by micro-
computers, PCs and some mini-
computers.  $V\QFKURQRXV
WUDQVPLVVLRQV�WUDQVIHU�GDWD�DW
DUELWUDU\�WLPH�LQWHUYDOV�XVLQJ
VWDUW�VWRS�PHWKRG���(DFK
FKDUDFWHU�WUDQVPLWWHG�KDV�LWV
RZQ�VWDUW�ELW�DQG�VWRS�ELW.

/b Denotes a blank position.  
Enter blank(s) when this 
symbol is used (do not enter 
the letter "b").  This appears
in numerous areas throughout 
the record descriptions.

   
Bisynchronous Protocols For purposes of this 
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publication, these are
electronic transmissions made
using IBM 3780 protocols. 
These transmissions must be in
EBCDIC character code and use
the Bell 208B (4800bps), AT&T
2296A (9600bps) or Hayes
OPTIMA 288 V.FC Smart modem
(14400bps) modems.  Standard
IBM 3780 space compression is
acceptable.

Blocked records Two or more records grouped
together between interrecord
gaps.

Correction A correction is an information
return (Form 1042-S) submitted
by the transmitter to correct
a return that was previously
submitted to and processed by
IRS/MCC, but contained
erroneous information.

K   1RWH������$�FRUUHFWLRQ�VKRXOG�QRW�EH�FRQIXVHG�ZLWK�D
UHSODFHPHQW����������������������������������2QO\�PHGLD�UHWXUQHG�WR�WKH�ILOHU�E\
,56�0&&�GXH�WR�SURFHVVLQJ������������������������SUREOHPV�VKRXOG�EH�PDUNHG
UHSODFHPHQW�
   
Employer Identification Number A nine-digit number assigned
(EIN) by IRS for Federal tax

reporting purposes.

Electronic Filing Submission of information
returns using switched
telecommunications network
circuits.  These transmissions
use modems, dial-up phone
lines, and asynchronous or
bisynchronous protocols. (See
Parts A, C and D of this
publication for specific
information on electronic
filing).

File For purposes of this revenue
procedure, a file consists of
a Transmitter "T" record at
the beginning of the file,
Recipient "Q" records,
followed by a corresponding
Withholding Agent "W" Record,



27

then additional "Q" and "W"
Record sequences for other
Withholding Agents, as needed,
and an End of Transmission "Y"
Record.

Filer Person (may be withholding
agent and/or transmitter)
submitting information returns
to IRS.

Filing Year The actual year in which the
information returns are being
submitted to IRS/MCC (if
magnetically/electronically),
or to Philadelphia Service
Center (if paper)

Individual Taxpayer A nine digit number issued 
Identification Number (ITIN) by the IRS to a resident or

nonresident alien individual
required to have a U.S.
taxpayer identification number
but who does not have and
cannot obtain an SSN.

Information Return The vehicle for submitting
required information about
another person to IRS.  For
this revenue procedure, it is
information about a foreign
person’s U.S. source income
subject to Withholding, and
the information return is Form
1042-S.

 
Magnetic Media For this revenue procedure,

the term "magnetic media"
refers to 1/2-inch magnetic
tape; IBM 3480/3490/3490E or
AS400 compatible tape
cartridge; 8mm, 4mm, and QIC
(Quarter Inch cartridges)
cartridge  or 5 ¼- and 
3 ½ -inch diskettes.

Media Tracking Slip Form 9267 accompanies media
that IRS/MCC has returned to
the filer for replacement due
to incorrect format or errors
encountered when trying to
process media. ��7+,6�)250
0867�%(�5(7851('�:,7+�7+(
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5(3/$&(0(17�),/(�

Multi-reel/diskette file A group of tape reels or
diskettes submitted under one
TCC where all media either
ends with a Recipient "Q"
Record or Withholding Agent
"W" Record, H[FHSW for the
last media of the file, which
ends with an End of
Transmission "Y" Record.
(Refer to Part B. Sec. 6 for
data sequence specifications)

Payer Person or organization who is 
the originator of income and
enters into a contractual
agreement with the withholding 
agent for the purpose of
disbursing income for the
payer.  For example,
Corporation X is about to
declare a dividend.

     Corporation X contracts Bank
Y to calculate and distribute
such dividends to recipients,
and be responsible for
withholding.  Corporation X is
considered the Payer and Bank
Y is considered the
Withholding Agent.  

Recipient Person or organization      
receiving payments from a     
withholding agent.

Replacement A replacement is an
information return file that 
IRS/MCC has returned to the
transmitter due to errors
encountered during processing.

K   1RWH:   Filers should never submit media to IRS/MCC marked 
               Replacement" unless IRS/MCC returned media to the  
               filers.  When sending "Replacement" media be sure  
               to include the Media Tracking Slip (Form 9267)     
               which will accompany media returned by IRS/MCC.    
               Media that has been incorrectly marked as          
              replacement may result in duplicate filing.

Service Bureau Person or organization with
whom the filer has a contract
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to prepare and/or submit
information return files to
IRS/MCC.  A parent company
submitting data for a
subsidiary is not considered a
service bureau.

Social Security Number (SSN) A nine-digit number assigned
by the Social Security
Administration (SSA) to an
individual for tax and wage
reporting purposes.

Special Character Any character that is not a 
numeric, an alpha, or a blank.

SSA Social Security Administration

Taxpayer Identification Refers to either a Social
Number (TIN) Security Number (SSN), an

Employer Identification Number
(EIN), or an Individual
Taxpayer Identification Number
(ITIN)

Tax Year The year in which payments
were made by a withholding
agent to a recipient.

   
Transmitter Person or organization who

prepares and submits file(s)
magnetically/electronically. 
May be the withholding agent
or their agent.

Transmitter Control Code (TCC) A five-character alpha/numeric
number assigned by IRS/MCC to
the transmitter prior to the
filing of magnetic or
electronic information.  This
number is inserted in the "T"
Record of the file and PXVW
be present before the file can
be processed.  An application
Form 4419 must be filed with
IRS/MCC to receive this
number.  Transmitter control
codes assigned to 1042-S
filers will always begin with
����.  Do not use the TCC
number assigned for Form 1099
filing.
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Vendor Vendors include service
bureaus that produce
information return files on
the prescribed types of
magnetic media or via
electronic filing for
withholding agents.  Vendors
also include companies who
provide software for those who
wish to produce their own
media or electronic files.

Void A void record is used in the
correction process of Form
1042-S.  For purposes of this
revenue procedure, a void
record is an information
return (Form 1042-S) submitted
by the transmitter to delete a
previously filed incorrect
original return.  A void
record must be a duplicate of
the original successfully
processed return with the
exception of a "V" in field
position 371 of the "Q"
record.

Withholding Agent A person or entity, U.S. or
foreign, required to withhold
U.S. tax on payments of income
subject to withholding from   
U.S. sources.  A withholding
agent may be an individual,
partnership, corporation,
trust, estate, government
agency (Federal, State or
local), association, or a
tax-exempt foundation (whether
domestic or foreign), tenant,
manager, broker, agent,
fiduciary, or spouse. 
Withholding agents include  
U. S. citizens and residents,
and foreign nominees and
fiduciary residents of treaty
countries who must withhold
additional U.S. tax under tax
treaty provisions.  The
withholding agent is
responsible for the
completeness, accuracy, and
timely submission of files.
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6HF�������0DMRU�3UREOHPV�(QFRXQWHUHG

IRS/MCC encourages filers to verify the format and content
of each type of record to ensure the accuracy of the data.  This
may eliminate the need for IRS/MCC to return files for
replacement.  This may be important for those filers who have
either had their files prepared by a service bureau or who have
purchased preprogrammed software packages (see�1RWH).  If a
filer purchased a software package for a previous tax year, it
will not be valid for reporting TY98 information returns due to
tax law and record format changes.  

K   1RWH: ,I�ILOHUV�PHHW�WKH�ILOLQJ�UHTXLUHPHQWV�DQG�HQJDJH�D
VHUYLFH�EXUHDX�WR�SUHSDUH�PHGLD�RQ�WKHLU�EHKDOI��WKH
ILOHU�UHPDLQV�UHVSRQVLEOH�IRU�WKH�DFFXUDF\�RI�WKH
GDWD�VXEPLWWHG�WR�,56�

The Major Problems Encountered lists some of the most
frequently encountered problems with magnetic/electronic files
submitted to IRS/MCC.  These problems may result in media being
returned for replacement.

-----------------------------------------------------------------
����5HFRUGV�IRUPDWWHG�LQFRUUHFWO\

Use the record format as prescribed in this revenue procedure.
Failure to format records correctly will result in files being
returned for replacement.
-----------------------------------------------------------------
�����,QFRUUHFW�RU�PLVVLQJ�7UDQVPLWWHU�&RQWURO�&RGH�

Filers MUST use the unique Transmitter Control Code (TCC)
assigned for Form 1042-S reporting.  This TCC must begin with the
numbers ³����  Application procedures are provided in Part A.
Sec. 7 of this revenue procedure.
-----------------------------------------------------------------
�����,QFRUUHFW�IRUPDW�RI�WKH�5HFLSLHQW�1DPH�/LQH�  

The recipient’s surname should be reported first, followed by
given names.  However, if the recipient’s surname is not entered
beginning in position 139 of the "Q" Record, the filer PXVW
enter an asterisk that immediately precedes the recipient’s
surname.  If the surname is reported first, the asterisk PXVW be
omitted, since an asterisk is not valid in the first position of
Recipient Name Line One.
-----------------------------------------------------------------
�����,QFRUUHFW�UHFRUG�VHTXHQFH�

To be acceptable, records must be in a specific sequence.  If
this sequence is not followed, the file will be returned for
replacement. (Refer to Part B. Sec. 6)
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-----------------------------------------------------------------
 �����,QFRUUHFW�EORFN�VL]H�

Some of the files received at IRS/MCC are blocked incorrectly
causing media to be returned.  Refer to Part B., Sec. 2., for the
correct block size for submitting Forms 1042-S magnetically/
electronically.  A block may not exceed 15,000 characters,
although, shorter blocks may be used.
-----------------------------------------------------------------
�����,QFRUUHFW�XVH�RI�&RXQWU\�&RGH�LQ�SRVLWLRQV���������RI�WKH�
������5HFLSLHQW��4��5HFRUG�

If the letters 2& (which should be used ONLY when absolutely
necessary) are used, rather than a specific country code, WKH
UDWH�RI�WD[�ZLWKKHOG�0867�EH����SHUFHQW�
-----------------------------------------------------------------
�����,QFRUUHFW�XVH�RI�&RXQWU\�1DPH�LQ�SRVLWLRQV���������RI�WKH�
������5HFLSLHQW��4��5HFRUG�

This is a Required field for foreign addresses.  Please read the
Description and Remarks portion carefully.  This may or may not
be the same country as indicated in the Country Code, field
positions 137-138.  '2�127�XVH�2WKHU�&RXQWU\��86$��86��2XWVLGH�RI
86$��8QLWHG�6WDWHV�
-----------------------------------------------------------------
�����,QFRUUHFW�XVH�RI�7D[�5DWH��)LHOG�SRVLWLRQ���������RI�WKH�
������5HFLSLHQW��4��5HFRUG�

This is a Required field with very specific acceptable codes. 
Please ensure the accuracy of the correct tax rate depending on
the proper country code and/or exemption code.  See Part A, Sec.
12.05 and Part B, Sec. 8 for additional information.
-----------------------------------------------------------------
����,QFRUUHFW�XVH�RI�([HPSWLRQ�&RGH�LQ�ILHOG�SRVLWLRQ�����RI�WKH
5HFLSLHQW�³4´�������5HFRUG�

This is a Required field which causes many processing errors.
Please read carefully the description and remarks portion, along
with the notes at the bottom to eliminate the possibility of
errors. 
-----------------------------------------------------------------
�����,QFRUUHFW�XVDJH�RI�5HFLSLHQW�$GGUHVV�)LHOGV�RI�WKH�³4´�5HFRUG�

Be sure to use the specific breakdown of the address in the
following positions:

8�6��$GGUHVV�)LHOGV )RUHLJQ�$GGUHVV�)LHOGV
(229 - 283) Street Address (229 - 283) Street Address
(284 - 308) City (284 - 308) City
(324 - 332) Zip Code (309 - 323) Province Name
(333 - 334) U. S. State Code (324 - 332) Postal Code

(335 - 354) Country Name
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-----------------------------------------------------------------
�����0DWK�&RPSXWDWLRQ�'LVFUHSDQF\

To avoid this error, apply the following formula to determine
U.S. Federal Tax Withheld (field positions 374-384 of the "Q"
Record). All field positions described in the formula below are
also in the "Q" Record:

,QFRPH�&RGHV����DQG�RU��� ���$OO�2WKHU�,QFRPH�&RGHV

Gross Income Paid (359-369)     Gross Income Paid (359-369)
- Withholding Allowance (430-439)   x Tax Rate (372-373) 
= Net Income Amount (440-439)       = U.S. Federal Tax Withheld  
x Tax Rate (372-373)     (374-384)
= U.S. Federal Tax Withheld
  (374-384)

3DUW�%���0DJQHWLF�0HGLD�6SHFLILFDWLRQV

6HF������*HQHUDO

.01  The specifications contained in this part of the
revenue procedure define the UHTXLUHG format and content of the
records to be included in the magnetic media/electronic file.  Do
not deviate from this format. 

.02 Transmitters must be consistent in the use of recording
modes and density on files.  If the media does not meet these
specifications, it will be returned to the transmitter for
replacement.  Filers are encouraged to submit a test prior to
submitting the actual file.  Contact IRS/MCC for further
information at 304-263-8700.

.03  Regardless of the type of media used or if returns are
filed electronically, the record length must be 500 positions.

6HF������7DSH�&DUWULGJH�6SHFLILFDWLRQV

K   1RWH� 'XH�WR�PRGHUQL]DWLRQ�HIIRUWV��FDUWULGJHV�FUHDWHG�LQ
$6&,,�IRUPDW�DUH�WKH�SUHIHUUHG�W\SH�RI�PHGLD���

.01  Although IRS/MCC can process most compatible tape
cartridge files, ASCII (American Standard Coded Information
Interchange) format is preferred.  The following specifications
will help alleviate processing problems:

(a) Standard acceptable format for 1042-S processing:
    (1) $6&,,�)RUPDW��$PHULFDQ�6WDQGDUG�&RGHG

,QIRUPDWLRQ� ����,QWHUFKDQJH�
    (2) 18 Track (37,871 CPI) or
    (3) 36 Track (75,742 CPI) tape cartridge
    (4) Labeled (preferred)
(b) If unable to create and submit tape cartridges in

the requested ASCII format, they may be submitted
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in WKLV�(%&',&�IRUPDW�
(1) Must be IBM 3480, 3490, or AS400 compatible
(2) Standard label format
(3) Record size - 500 characters
(4) Blocking - multiple of 500; only the last

block may be short
(5) Block size - 500 - 15,000 characters

.02  Transmitters should be consistent in the use of
recording modes and density on files.

(1) Tape cartridges will be ½-inch tape contained in
plastic cartridges which are approximately 
4-inches by 5-inches by 1-inch in dimension.

(2) Magnetic tape will be chromium dioxide particle
based ½-inch tape.

(3) Cartridges must be 18-track or 36-track parallel. 
(See 1RWH.)

(4) Cartridges will contain 37,871 CPI or 75,742 CPI
(characters per inch).

(5) Mode will be full function.
.03  The tape cartridge records defined in this revenue

procedure may be blocked subject to the following:
(a) A block must not exceed 15,000 tape positions.
(b) If the use of blocked records would result in a

short block, all remaining positions of the block
must be filled with 9's; however, the last block
of the file may be filled with 9's or truncated. 
'R�QRW�SDG�D�EORFN�ZLWK�EODQNV�

(c) All records, except the header and trailer labels,
may be blocked or unblocked.  A record may not
contain any control fields or block descriptor
fields which describe the length of the block or
the logical records within the block.  The number
of logical records within a block (the blocking
factor) must be constant in every block with the
exception of the last block which may be shorter
(see item b above).  The block length must be
evenly divisible by 500.

(d) Records may not span blocks.
.04  Although labeled tape cartridges are preferred, tape

cartridges may be labeled or unlabeled.
.05  For the purposes of this revenue procedure, the

following must be used:
Tape Mark:
(a) Used to signify the physical end of the recording

on tape.
(b) May follow the header label and precede and/or

follow the trailer label.
.06  Tape header and trailer labels, record marks, and tape

marks �RWKHU�WKDQ�WKH�WDSH�PDUN�VLJQLI\LQJ�WKH�HQG�RI�WDSH��DUH�DOO
RSWLRQDO�  If used, they must conform to the following ANSI
standards:
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     (a) Header labels must begin with VOL1, HDR1, HDR2, or
1HDR.  They must be the first record(s) on the
reel immediately before the Transmitter "T"
Record.  Header labels may not exceed 80
characters in length.

(b) Trailer labels must begin 1EOR, 1EOF, EOF1, or
EOV1, EOV2, EOF2.  They must be the last record(s)
on the reel, after the "Y" record and tape mark
(if a tape mark is used).  Labels must be 80
characters in length.  Any data beyond the trailer
label cannot be read by IRS programs.  

 K���1RWH� )LOHUV�VKRXOG�LQGLFDWH�RQ�WKH�H[WHUQDO�PHGLD�ODEHO
DQG�WUDQVPLWWDO�)RUP������ZKHWKHU�WKH�FDUWULGJH�LV
����RU����WUDFN��DQG�LI�GDWD�LV�FUHDWHG�LQ�$6&,,�RU
(%&',&�IRUPDW��

6HF������0DJQHWLF�7DSH�6SHFLILFDWLRQV

.01  IRS/MCC can process most compatible magnetic tape
files.  If transmitters are unable to submit data on cartridge,
ASCII formatted magnetic tape is the next preferred type of
media.  The following specifications will help alleviate
processing problems:  

   (a) 9-track ASCII (American Standard Coded Information 
Interchange) with:
(1)  Labeled (preferred)
(2)  Odd Parity
(3)  A density of 6250 CPI

.02  $6&,,�LV�WKH�SUHIHUUHG�IRUPDW���,I�XQDEOH�WR�FUHDWH�WDSHV
LQ�WKH�UHTXHVWHG�$6&,,�IRUPDW��(%&',&�IRUPDW�LV�DFFHSWDEOH.
        (a) 9-track EBCDIC (Extended Binary Coded Decimal      

Interchange Code) with:
(1)  Labeled (preferred)
(2)  Odd parity
(3)  A density of 6250 CPI
(4) If using UNISYS Series 2200, an interchange

tape must be submitted.  
Transmitters should be consistent in the use of recording

codes and density on files.
.03  All compatible tape files must have the following

characteristics:  Type of tape - ½-inch (12.7 mm) wide, computer-
grade magnetic tape on reels of up to 2,400 feet (731.52 m)
within the following specifications:

(a) Tape thickness:  1.0 or 1.5 mils, and
(b) Reel diameter:  10 ½-inch (26.67 cm), 8 ½-inch

(21.59 cm), 7-inch (17.78 cm), or 6-inch.
.04  The tape records defined in this revenue procedure may

be blocked subject to the following:
(a) A block may not exceed 15,000 tape positions.
(b) If the use of blocked records would result in a

short block, all remaining positions of the block
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must be filled with 9’s; however, the last block
of the file may be filled with 9’s or truncated. 
'R�QRW�SDG�D�EORFN�ZLWK�EODQNV�

(c) All records, except the header and trailer labels,
may be blocked or unblocked.  A record may not
contain any control fields or block descriptor
fields which describe the length of the block or
the logical records within the block.  The number
of logical records within a block (the blocking
factor) must be constant in every block with the
exception of the last block which may be shorter
(see item b above).  The block length must be
evenly divisible by 500.

(d) Records may not span blocks.
.05  Although labeled tapes are preferred, labeled or

unlabeled tapes may be submitted.
.06  Tape header and trailer labels, record marks, and tape

marks �RWKHU�WKDQ�WKH�WDSH�PDUN�VLJQLI\LQJ�WKH�HQG�RI�WDSH� are all
optional.  If used, they must conform to the following ANSI
standards:

(a) Header labels must begin with VOL1, HDR1, HDR2,  
or 1HDR.  They must be the first record(s) on the
reel immediately before the Transmitter "T"
Record.  Header labels may not exceed 80
characters in length.

(b) Trailer labels must begin 1EOR, 1EOF, EOF1, or    
EOV1, EOV2, EOF2.  They must be the last record(s)
on the reel, after the "Y" record and tape mark
(if a  tape mark is used).  Labels must be 80
characters in length.  Any data beyond the trailer
label cannot be read by IRS programs.

6HF�������PP���PP��DQG�4XDUWHU�,QFK�&DUWULGJH�6SHFLILFDWLRQV

.01 In most instances, IRS/MCC can process 8mm tape
cartridges that meet the following specifications:

(a) Must meet American National Standard Institute
(ANSI) standards, and have the following
characteristics:

    (1) Created from an AS400 operating systems only.
    (2) 8mm (.315-inch) tape cartridges will be 2 ½-

inch by 3 3/4-inch.
         (3) The 8mm tape cartridges must meet the

following specifications:

Tracks    Density            Capacity
   1 20 (43245 BPI)     2.5 Gb (10Gb)
   1 21 (45434 BPI)     5 Gb (20 Gb)

    
(4)  Mode will be full function.
(5) Compressed data is not acceptable.



37

(6) Either EBCDIC (Extended Binary Coded Decimal
Interchange Code) or ASCII (American Standard
Coded Information Interchange) may be used. 
However, IRS/MCC encourages the use of
EBCDIC.  This information must appear on the
external media label affixed to the
cartridge.

(7) A file may consist of more than one 
cartridge, however, no more than 250,000
documents may be transmitted per file or per
cartridge.  The filename, for example;
1042TAX, will contain a three digit
extension. The extension will indicate the
sequence of the cartridge within the file
(e.g., 1 of 3, 2 of 3, and 3 of 3 and would
appear in the header label 1042TAX.001,
1042TAX.002, and 1042TAX.003 on each
cartridge of the file).  7KH�HQG�RI
WUDQVPLVVLRQ��<��5HFRUG�VKRXOG�EH�SODFHG�RQ
WKH�ODVW�FDUWULGJH�RQO\�IRU�ILOHV�FRQWDLQLQJ
PXOWLSOH�FDUWULGJHV�

.02  The 8mm (.315-inch) tape cartridge records defined in
this revenue procedure may be blocked subject to the following:
         (a)  A block PXVW�QRW exceed 15,000 tape positions.
         (b) If the use of blocked records would result in a

short block, all remaining positions of the block
must be filled with 9’s; however, the last block
of the file may be filled with 9’s or truncated. 
'R�QRW�SDG�D�EORFN�ZLWK�EODQNV.

         (c) All records, except the header and trailer labels,
may be blocked or unblocked.  A record may not
contain any control fields or block descriptor
fields which describe the length of the block or
the logical records within the block.  The number
of logical records within a block (the blocking
factor) must be constant in every block with the
exception of the last block which may be shorter
(see item (b) above).  The block length must be
evenly divisible by 500.

(d) Various COPY commands have been successful,
however, the SAVE OBJECT COMMAND is not
acceptable.

(e) Extraneous data following the “Y” record will
result in media being returned for replacement.  

 (f)  Records may not span blocks.
(g) No more than 250,000 documents per cartridge and

per file.
.03   For faster processing, IRS/MCC encourages transmitters

to use header labeled cartridges.  1042TAX may be used as a
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suggested filename.
.04  For the purposes of this revenue procedure, the

following must be used:
          Tape Mark:
         (a) Used to signify the physical end of the recording

on tape.
(b) For even parity, use BCD configuration 001111

(8421).
         (c) May follow the header label and precede and/or

follow the trailer label.
.05 If extraneous data follows the End of Transmission “Y”

Record, the file must be returned for replacement. Therefore,
IRS/MCC encourages transmitters to use blank tape cartridges,
rather than cartridges previously used, in the preparation of
data when submitting information returns. 

.06 IRS/MCC can only read one data file on a tape.  A data
file is a group of records which may or may not begin with a
tapemark, but must end with a trailer label.  Any data beyond the
trailer label cannot be read by IRS programs.

.07  4mm (.157-inch) cassettes are now acceptable with the
following specifications:

(a)  4 mm cassettes will be 2 ¼-inch by 3-inch.
(b)  The tracks are 1 (one).
(c)  The density is 19 (61000 BPI).
(d)  The typical capacity is DDS (DAT data storage) at 

1.3 Gb or 2 Gb, or DDS-2 at 4Gb.
(e) The general specifications for 8mm cartridges will

also apply to the 4 mm cassettes.
.08 Various Quarter Inch Cartridges (QIC) (¼-inch) are also

acceptable.  
(a)  QIC cartridges will be 4" by 6".
(b)  QIC cartridges must meet the following 

specifications: 
Size Tracks Density            Capacity
QIC-11  4/5  4 (8000 BPI)      22Mb or 30Mb
QIC-24  8/9  5 (8000 BPI)      45Mb or 60Mb
QIC-120  15 15 (10000 BRI)    120Mb or 200Mb
QIC-150  18 16 (10000 BRI)    150Mb or 250Mb
QIC-320  26 17 (16000 BPI)    320Mb
QIC-525  26 17 (16000 BPI)    525Mb
QIC-1000  30 21 (36000 BRI)      1Gb
QIC-1350  30 18 (51667 BPI)    1.3Gb
QIC-2Gb  42 34 (40640 BPI)      2Gb

(c)  The general specifications that apply to 8mm
cartridges will also apply to QIC cartridges.

6HF��������æ�LQFK�$QG���ç�LQFK�'LVNHWWH�6SHFLILFDWLRQV
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.01 To be compatible, a diskette file must meet the
following specifications:

(a) 5 ¼- or 3 ½-inches in diameter.
(b) IRS recommends data be recorded in standard ASCII

code.  However, if data is recorded using EBCDIC,
a 5 ¼-inch diskette must be used and a 1024 byte
sector would be valid for System 36 or AS400.
The following command to format the diskette into  
a 1024 byte sector is:

,1,7�����7$;��)250$7�
 The save commands are as follows:
 (1)  The save command for System 36 is SAVE.
 (2)  The save command for AS400 is SAVF36F.

(c) Records must be a fixed length of 500 bytes per
record.

(d) Delimiter character commas (,) must not be used.
(e) Positions 499 and 500 of each record have been

reserved for use as carriage return/line feed
(cr/lf) characters if applicable.

(f) Filename of 1042TAX must be used.  Do not enter
any other data in this field.  If a file will
consist of more than one diskette, the filename
1042TAX will contain a 3 digit extension.  This
extension will indicate the sequence of the
diskettes within the file.  For example, if the
file consists of three diskettes, the first
diskette will be named 1042TAX.001, the second
diskette will be 1042TAX.002, and the third will
be 1042TAX.003.  The first diskette, 1042TAX.001
will begin with a "T" Record and the third
diskette, 1042TAX.003 will have a "Y" Record at
the end of the file.

(g) A diskette file may consist of multiple diskettes
as long as the filename conventions are followed.

(h) Diskettes must meet one of the following
specifications:

Capacity Tracks Sides/Density    Sector Size
1.44 mb  96tpi  hd            512
1.44 mb 135tpi  hd            512
 1.2 mb  96tpi  hd            512

 
.02  IRS/MCC encourages transmitters to use blank or

currently formatted diskettes when preparing files.  If
extraneous data follows the end of transmission "Y" record, the
file must be returned for replacement.

.03  IRS/MCC prefers that 5 ¼- and 3 ½-inch diskettes be
created using MS/DOS; however, diskettes created using other
operating systems PD\�EH acceptable (See 1RWHV).   IRS/MCC has
equipment that can convert diskettes created under most operating
systems to the appropriate MS-DOS format.  IRS/MCC strongly
recommends that transmitters submit a test file for 5 ¼- and 
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3 ½-inch diskettes, especially if their data was not created
using MS-DOS.

K   1RWHV: 7<���ZLOO�EH�WKH�ODVW�\HDU�,56�ZLOO�SURFHVV���æ�LQFK
GLVNHWWHV�

�
,56�ZLOO�GLVFRQWLQXH�SURFHVVLQJ�QRQ�06�'26
FRPSDWLEOH�GLVNHWWHV�DIWHU�7<���

��ç��LQFK�GLVNHWWHV�FUHDWHG�RQ�D�6\VWHP����RU�$6���
DUH�QRW�DFFHSWDEOH�

.04  Transmitters should check media for viruses before
submitting it to IRS/MCC.

6HF������'DWD�6HTXHQFH�6SHFLILFDWLRQV

.01  The first position of each record indicates the record
type:

Transmitter T
Recipient Q
Withholding Agent W
End of Transmission Y

.02  In order to be acceptable, records within the file must
be in the following sequence:

(a)  Single tape, cartridge, or diskette:
(1) A Transmitter "T" Record; then
(2) One or more Recipient "Q" Records followed by

a corresponding Withholding Agent "W" Record
then;

(3) Additional "Q" and "W" Record sequences for   
other withholding agents, as needed; then

(4) An End of Transmission "Y" Record.
(b) Multiple tapes and cartridges: (see 1RWH)

(1) A Transmitter "T" Record at the beginning of
HDFK tape and cartridge; then

(2) Sequence of Recipient "Q" Records followed by
corresponding Withholding Agent "W" Records;
then

(3) A sequence of Recipient "Q" Records may be
continued from one tape to the next if they
apply to the same withholding agent, without
the necessity of repeating the "W" Record.
The sequence might be, for example, QQQQ (end
of one tape); TQQQQW (beginning of next
tape); then

(4) An End of Transmission "Y" Record ending the
last tape.

(c) Multiple diskettes: (see 1RWH)
(1) A Transmitter "T" Record; then
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(2) One or more Recipient "Q" Records followed by
a corresponding Withholding Agent "W" Record;
then

(3) Additional "Q" and "W" Record sequences for
other withholding agents as needed; then

(4) A sequence of Recipient "Q" Records may be    
continued from one diskette to the next if
they apply to the same withholding agent,
without the necessity of repeating the "W"
Record.  The sequence might be, for example,
QQQQ (end of one diskette); QQQQW (beginning
of next diskette); then

(5) An End of Transmission "Y" Record ending the
last diskette

.03  The minimum file transmitted must consist of a
Transmitter "T" Record, a Recipient "Q" Record, a Withholding
Agent "W" Record, and an End of Transmission "Y" Record.

K 1RWH� 'XH�WR�GLIIHUHQFHV�LQ�WKH�SURFHVVLQJ�RI������6
LQIRUPDWLRQ�ILOHG�RQ�WDSHV��FDUWULGJHV��DQG
GLVNHWWHV��LW�LV�UHTXLUHG�WKDW�WKHUH�EH�D��7��UHFRUG�DW
WKH�EHJLQQLQJ�RI�HDFK�WDSH�RU�FDUWULGJH��EXW�QRW�DW
WKH�EHJLQQLQJ�RI�HDFK�GLVNHWWH�LQ�D�VKLSPHQW�

6HF�������7UDQVPLWWHU��7��5HFRUG

.01  This record identifies the entity preparing and
transmitting the file.  The transmitter and the withholding agent
may be the same, but they need not be. 

.02 The first record of a file 0867 be a Transmitter "T"
record, (preceded only by header labels, if any), and must appear
on each tape and cartridge; otherwise the file will be returned
for replacement.  For tape and cartridge files only, the Sequence
Number, position 131-132 of the "T" record must be increased by 1
(one) for each tape and cartridge.  

.03 The "T" Record is a fixed length of 500 positions.  

.04 All alpha characters entered in the "T" Record must be
upper-case.

K 1RWH� )RU�DOO�ILHOGV�PDUNHG�5HTXLUHG��WKH�WUDQVPLWWHU
PXVW�SURYLGH�WKH�LQIRUPDWLRQ�GHVFULEHG�XQGHU
'HVFULSWLRQ�DQG�5HPDUNV���)RU�WKRVH�ILHOGV�QRW
PDUNHG�5HTXLUHG��D�WUDQVPLWWHU�PXVW�DOORZ�IRU�WKH
ILHOG��EXW�PD\�EH�LQVWUXFWHG�WR�HQWHU�EODQNV�RU
]HURV�LQ�WKH�LQGLFDWHG�PHGLD�SRVLWLRQ�V��DQG�IRU�WKH
LQGLFDWHG�OHQJWK���$OO�UHFRUGV�DUH�D�IL[HG�OHQJWK�RI
����SRVLWLRQV�

                                                                
5HFRUG�1DPH���7UDQVPLWWHU��7��5HFRUG
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________________________________________________________________  
Positions Field Title Length Description and Remarks
_________________________________________________________________ 
1        Record Type    1 5HTXLUHG�  Enter "T."
_________________________________________________________________ 

2-5 Tax Year    4 5HTXLUHG�  Enter year
for which income and
withholding are being
reported (for example,
enter "1998" for income
and withholding reported
for 1998)(unless
reporting for a different
tax year).    

_________________________________________________________________ 

6-14 Transmitter’s    9 5HTXLUHG� Enter the
 Taxpayer Identification Number

Identification [Social Security Number 
Number (TIN) (SSN) or Employer

Identification Number
(EIN)] of the
Transmitter.  'R�1RW
HQWHU�EODQNV��K\SKHQV��RU
DOSKD�FKDUDFWHUV.  A
TIN consisting of all the
same digits (e.g.,
111111111) is not
acceptable.

_________________________________________________________________ 

15-54      Transmitter    40 5HTXLUHG�  Enter name of 
 Name transmitter of file.

Abbreviate if necessary
to fit 40-character
limit.  Omit punctuation
if possible.  Left-
justify and blank fill.

                                                                

55-94      Transmitter       40 5HTXLUHG�  Enter mailing 
 Address address of the

transmitter.  Street
address should include
number, street, apartment
or suite number (or P.O.
Box if mail is not
delivered to street
address).  Abbreviate as
needed to fit
40-character limit.  Omit
punctuation if possible.
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Left-justify and blank
fill.

_________________________________________________________________

95-114 City    20 5HTXLUHG.  Enter the
city or town of
transmitter.  If
applicable, enter APO or
FPO only. Left-justify
and blank fill.

________________________________________________________________  
115-116 State Code    2 5HTXLUHG�  Enter only

the two-letter Post
Office Code as shown in
the list below.  Do NOT
spell out the state name.
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6WDWH       &RGH
Alabama    AL
Alaska    AK
Arizona    AZ
Arkansas    AR
California   CA
Colorado     CO
Connecticut  CT
Delaware    DE
District of
 Columbia    DC
Florida    FL
Georgia    GA
Hawaii    HI
Idaho    ID
Illinois    IL
Indiana    IN
Iowa    IA
Kansas    KS
Kentucky    KY
Louisiana    LA
Maine    ME

6WDWH  &RGH
Maryland   MD
Massachusetts  MA  
Michigan   MI
Minnesota   MN
Mississippi   MS
Missouri   MO
Montana   MT
Nebraska   NE
Nevada   NV
New Hampshire  NH
New Jersey   NJ
New Mexico   NM
New York   NY
North Carolina NC
North Dakota   ND
Ohio   OH
Oklahoma   OK
Oregon   OR
Pennsylvania   PA
Rhode Island   RI

6WDWH
&RGH

South Carolina   SC
South Dakota   SD
Tennessee   TN
Texas   TX
Utah   UT
Vermont   VT
Virginia   VA
Washington   WA
West Virginia   WV
Wisconsin   WI
Wyoming   WY
American Samoa   AS
Federated States
 of Micronesia   FM
Guam   GU
Northern Mariana
 Islands   MP
Marshall Islands  MH
Palau   PW
Puerto Rico   PR
Virgin Islands   VI

K 1RWH���:KHQ�UHSRUWLQJ�$32�)32�DGGUHVVHV�XVH�WKH�IROORZLQJ
IRUPDW�

Example: 
     Name PVT Willard J. Doe
     Street Address Company F, PSC Box 100
     City APO (or FPO)
     State AE, AA, or AP*
     ZIP Code 098010100
    *AE is the designation for ZIPs beginning with 090-098, AA
for ZIP 340, and AP for ZIPs 962-966.
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5HFRUG�1DPH���7UDQVPLWWHU��7��5HFRUG�FRQWLQXHG
________________________________________________________________  

Positions Field Title Length Description and Remarks
_________________________________________________________________ 

117-125 ZIP Code    9 5HTXLUHG�  Enter the ZIP
code of the transmitter
for all U.S. addresses,
U.S. Territories or
Possessions, APO/FPO
addresses.  For
transmitters using a
five-digit ZIP code,
enter the ZIP code in the
left-most five positions
and zero fill the
remaining four positions. 
For transmitters outside
the U.S., enter nine
zeros only.  Do NOT blank
fill.

_________________________________________________________________
 
126-130 Transmitter    5 5HTXLUHG�  Enter the

Control Code five character
 (TCC) alpha/numeric 

  Transmitter Control Code. 
This MUST be the TCC
assigned to you for Forms
1042-S reporting ONLY. 
�7KH�ILUVW�WZR�QXPEHUV
ZLOO�EH ³����)

_________________________________________________________________ 

131-132 Sequence Number   2 The two-digit sequence
assigned by the
transmitter to this
media, starting with 01. 
If Header Labels are
used, the sequence should
be the same as the
Sequence Number.  7KLV
ILHOG�LV�UHTXLUHG�IRU�WDSH
DQG�FDUWULGJH�RQO\.  

                                                                

133-136 Test Indicator    4 5HTXLUHG�  Enter the
word ³WHVW´ if this is a

test file;
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otherwise, enter 
blanks. 

________________________________________________________________

137-498 Reserved  362 Blank fill.
________________________________________________________________

499-500 Blank or    2 Enter blanks or carriage
Carriage Return return line feed (CR/LF)
Line Feed characters.

_________________________________________________________________

7UDQVPLWWHU��7��5HFRUG�/D\RXW

Record 
 Type

Tax
Year

Transmitter’s 
    TIN

 Transmitter 
    Name

Transmitter 
  Address

 City

    1 2-5     6-14     15-54    55-94    95-114

 State  
 Code

  ZIP   
 Code

 TCC Sequence 
 Number

  Test 
Indicator 
  

Reserved Blank 
  or  
CR/LF

115-116   117-125 126-130  131-132   133-136     137-498  499-500

      

6HF������5HFLSLHQW��4��5HFRUG�

.01  The "Q" Record contains complete name and address
information for both Withholding Agent and Recipient of Income,
together with all the particulars of the income paid and tax
withheld.  Complete Withholding Agent data is required because
each Recipient "Q" Record is treated as if it were a separate
Form 1042-S, and is processed independently of other records.

.02  Since the "Q"  Record is restricted to one type of
income and one tax rate, under certain circumstances it would be
necessary to write more than one "Q" Record.  Following are some
of the circumstances when more than one "Q" record for a
recipient would be required:

(a) Different sources of income.  For example,
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Recipient X derived income from Capital Gains
(Income Code 09) and Industrial Royalties (Income
Code 10).  A separate "Q" record must be reported
for each income code; providing Gross Income Paid
and U.S. Federal Tax Withheld pertaining to the
corresponding code.

(b) Change in Country Code during the year. For
example, the withholding agent received
notification via Form 1001 that the recipient
changed from country X to country Y.  A separate
"Q" record must be reported for each country code;
providing Gross Income Paid, Tax Rate and U.S.
Federal Tax Withheld.  The amounts reported must
be based on each country code and the period of
time under that country code.

(c) Change in a country’s tax treaty rate during the
year.  For example, effective April 1, country X
changes its tax treaty rate from 10% to 20%.  A
separate "Q" record must be reported for each of
the tax rates.  Provide the Gross Income Paid, Tax
Rate, and U.S. Federal Tax Withheld for the period
of time under that tax rate.

(d) Gross Income Paid of more than one billion
dollars.  Report a Gross Income Paid of
99999999999 (dollars and cents) in the first
Recipient "Q" record.  The second Recipient "Q"
record will contain the remaining money amount.

K 1RWH� 7KH�DSSOLFDEOH�WD[�UDWHV�PXVW�EH�REWDLQHG�IURP
3XEOLFDWLRQ������:LWKKROGLQJ�RI�7D[�RQ�1RQUHVLGHQW
$OLHQV�DQG�)RUHLJQ�&RUSRUDWLRQV��RU�3XEOLFDWLRQ
�����8�6��7D[�7UHDWLHV���7KH�8�6��)HGHUDO�7D[
:LWKKHOG�LV�FRPSXWHG�XVLQJ�WKH�WD[�UDWH�DSSOLFDEOH
WR�WKH�UHFLSLHQW¶V�FRXQWU\�RI�WD[�UHVLGHQF\��DV
IRXQG�LQ�3XEOLFDWLRQV�����DQG������DQG�WKH�DPRXQW
RI�JURVV�LQFRPH�SDLG�WR�WKH�UHFLSLHQW���8VH�RI�DQ\
RWKHU�WD[�UDWHV�PD\�FDXVH�\RXU�UHFRUGV�WR�EH
UHMHFWHG�

  

K 1RWH� ,I�\RX�ZLWKKHOG�DQ�LQFRUUHFW�DPRXQW�RI�WD[��\RX
PXVW�UHSRUW�WKH�DPRXQW�ZKLFK�ZDV�DFWXDOO\
ZLWKKHOG��DQG�XVH�WKH�FRUUHFW�WD[�UDWH�IURP
3XEOLFDWLRQV�����DQG����� DQG�DWWDFK�D�OHWWHU
VWLSXODWLQJ�WKDW�WKH�DPRXQW�RI�WD[�ZLWKKHOG�LV
FRUUHFW���7KLV�DFWLRQ�ZLOO�SHUPLW�WKH�³LQFRUUHFW´
GDWD�WR�EH�DFFHSWHG�IRU�SURFHVVLQJ��EXW�GRHV�QRW
UHOLHYH�\RX�RI�WKH�UHVSRQVLELOLW\�WR�ZLWKKROG�DW�WKH
SUHVFULEHG�UDWHV�DQG�WR�UHPLW�WKH�FRUUHFW�DPRXQW
RI�WD[�ZLWK�)RUP������

K 1RWH� $SSO\�WKH�IROORZLQJ�IRUPXOD�WR�GHWHUPLQH�8�6�
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)HGHUDO�7D[�:LWKKHOG��ILHOG�SRVLWLRQV���������RI�WKH
³4´�5HFRUG�.�� $OO�ILHOG�SRVLWLRQV�GHVFULEHG
EHORZ�DUH�DOVR�LQ�WKH�³4´�5HFRUG�

,QFRPH�&RGHV����DQG�RU�������������������������$OO�2WKHU�,QFRPH�&RGHV

Gross Income Paid (359-369)     Gross Income Paid (359-369)
- Withholding Allowance (430-439)    x Tax Rate (372-373) 
= Net Income Amount (440-439)        = U.S. Federal Tax Withheld  
x Tax Rate (372-373)      (374-384)
= U.S. Federal Tax Withheld
  (374-384)

.03  Failure to provide multiple recipient "Q" records when
necessary will generate math computation errors during processing
which will result in the file being returned for replacement.

.04  All recipient "Q" Records for a particular Withholding
Agent must be written before the corresponding Withholding Agent
"W" Record, and before "Q" Records for another Withholding Agent
may begin.

.05  For all fields marked "Required," the transmitter must
provide the information described under Description and Remarks.
For those fields not marked "Required," the transmitter must
allow for the field, but may be instructed to enter blanks or
zeros in the indicated media position(s) and for the indicated
length.

.06  All alpha characters entered in the "Q" Record must be
upper case.

                                                                

5HFRUG�1DPH���5HFLSLHQW��4��5HFRUG
_________________________________________________________________

Positions Field Title  Length Description and Remarks
_________________________________________________________________

1 Record Type 1 5HTXLUHG�  Enter "Q".  
_________________________________________________________________ 

2-10       Withholding 9 5HTXLUHG�  Enter the 
Agent’s Taxpayer nine-digit Taxpayer 
Identification Identification Number of 
Number (TIN) the Withholding Agent. 

Do NOT enter blanks,
hyphens, or alpha
characters.  A TIN
consisting of all the
same digit (e.g.,
111111111) is not
acceptable.  'R�127
HQWHU�WKH�UHFLSLHQW
V�7,1
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LQ�WKLV�ILHOG�
_________________________________________________________________ 

11-45 Agent’s Name 35 5HTXLUHG�  Enter the
name of the Withholding
Agent whose TIN appears
in positions 2-10 of the
"Q" Record.  Abbreviate
as needed.  Left-justify
and blank fill.

K 1RWH� $�EODQN��H[FHSW�ZKHQ�DOO�SRVLWLRQV�DUH�EODQN�LQ�WKLV
ILHOG��RU�VSHFLDO�FKDUDFWHU�LQ�SRVLWLRQ����LV�QRW
DFFHSWDEOH�

_________________________________________________________________

46-80 Agent’s Address 35 5HTXLUHG�  Enter mailing
address of the
withholding agent. 
Street address should
include number, street,
apartment or suite number
(or P.O. Box if mail is
not delivered to street
address).  Abbreviate as 
needed.  Left-justify and
blank fill unused
positions.

_________________________________________________________________ 

81-100 Agent’s City 20 5HTXLUHG�  Enter the
city or town (or other
locality name).  Enter
APO or FPO only, if
applicable.  Left-justify
and blank fill unused
positions.

_______________________________________________________________  

101-102 Agent’s State 2 5HTXLUHG�  Enter the
Code two-character state

abbreviation from the
list in Part B. Sec. 7,
Field Positions 115-116
of "T" Record.  If not a
U.S. state, territory, or
APO/FPO identifier, blank
fill this field.��'R�QRW
XVH�DQ\�RI�WKH�WZR
FKDUDFWHU�&RXQWU\�&RGHV
LQ�WKH�6WDWH�&RGH�ILHOG�

_________________________________________________________________ 
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103-111 Agent’s ZIP 9 5HTXLUHG�  Enter nine 
Code numeric characters for

all U.S. addresses
(including territories
and possessions). If a
five-digit ZIP code is
used, enter the ZIP code
in the left-most five
positions and zero fill
the remaining four 
positions.  Zero fill for
addresses outside the
U.S.

_________________________________________________________________

112 Type of TIN 1 This field is used to
identify the Taxpayer
Identification Number
(TIN) in positions 113-
121 as an Employer
Identification Number
(EIN), a Social Security
Number (SSN), or an
Individual Taxpayer
Identification Number
(ITIN).  Enter the
appropriate code from the
following table:

     Code   Type of TIN  Type of Account      
           1     EIN A business, organization,

sole proprietor, or other
entity

2     SSN An individual, including
a sole proprietor

      OR
2     ITIN An individual required to

have a taxpayer
identification number,
but who is not eligible
to obtain an SSN

 Blank N/A Enter a blank if type of
TIN is undeterminable.

 

 K 1RWH� :KLOH�QRW�D�³5HTXLUHG´�ILHOG��WKLV�LQIRUPDWLRQ�LV
LPSRUWDQW�IRU�WKH�FRUUHFW�SURFHVVLQJ�RI�WKH
UHFLSLHQW¶V�7,1�

_________________________________________________________________
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113-121 Recipient’s 9 Enter the Recipient’s 
U.S. Taxpayer nine-digit Taxpayer 
Identification Identification Number  
Number (TIN)   (TIN).  Do NOT enter

hyphens or alpha
characters.  Entry of all
zeroes, all ones, twos,
etc. will have the effect
of an incorrect TIN.  Use
the following
instructions for Entries
in Positions 113-121:
1.  A TIN PXVW be
entered when Exemption
Code "1" is entered in
Position 370 of the
Recipient "Q" Record.
2.  A TIN PXVW be
entered when Income Code
"16" or "17" is entered
in Positions 355-356 of
the Recipient "Q" Record. 
3.  If the conditions in
1 and 2 are not present,
or if a TIN is not
available, enter blanks
in Positions 113-121 of
the Recipient’s "Q"
Record.  Do NOT enter the
Withholding Agent’s TIN
in this field.

K 1RWH� :KHQ�WKH�VXEPLVVLRQ�LQFOXGHV�UHFRUGV�ZKHUH�D�7,1
LV�UHTXLUHG��EXW�LQ�ZKLFK�EODQNV�DUH�HQWHUHG�LQ
3RVLWLRQV����������SURYLGH�D�OHWWHU�LGHQWLI\LQJ�WKH
QXPEHU�RI�5HFLSLHQW��4��5HFRUGV�DIIHFWHG�DQG
SUHVHQWLQJ�WKH�UHDVRQ�V��WKH�7,1�V��LV�QRW�SURYLGHG
IRU�HDFK�PLVVLQJ�7,1��

�

K 1RWH� $�&255(&7('��4��5(&25'�,6�5(48,5('�WR�EH
VXEPLWWHG��XSRQ�ODWHU�UHFHLSW�RI�WKH�5HFLSLHQW�7,1�

                                                                

122-136 Account 15 Enter the account number
Number assigned by the

withholding agent to the
recipient.  This number
is used to identify a
specific account.  This
field will be all blanks
if account numbers are



52

NOT assigned. This field
may contain numeric or
alpha characters, blanks
or hyphens.  Left-justify
and blank fill.

K 1RWH� $�VSHFLDO�FKDUDFWHU�LQ�SRVLWLRQ�����LV�QRW
DFFHSWDEOH�

                                                                 

137-138 Country Code 2 5HTXLUHG.  This field is
�'R�QRW�HQWHU used to identify the 
³86´�LQ�WKLV�ILHOG� country for which the

recipient is a resident
for tax purposes and the
tax treaty benefits are
based.  The rate of tax
withheld is determined by
this code. 

K� 1RWH� (QWHU�2&��2WKHU�&RXQWULHV��RQO\�ZKHQ�WKH�FRXQWU\
RI�UHVLGHQFH�FDQQRW�EH�GHWHUPLQHG��,I�2&�LV�XVHG�LQ
WKLV�ILHOG��WKH�UDWH�RI�WD[��SRVLWLRQV����������PXVW
DOZD\V�EH����SHUFHQW�

K� 1RWH� 7KLV�PD\�RU�PD\�QRW�EH�WKH�VDPH�DV�WKH�FRXQWU\
��������HQWHUHG�LQ�WKH�FRXQWU\�QDPH�ILHOG��SRVLWLRQV��������

RI�WKH����������������������������UHFLSLHQW��4��UHFRUG��

K� 1RWH� ,I�WKH�FRXQWU\�FRGH�IRU�WKH�UHFLSLHQW�FKDQJHV
GXULQJ�WKH�\HDU��D�QHZ�³4´�UHFRUG�ZLOO�EH�UHTXLUHG�

K� 1RWH� &28175<�&2'(6�����7KH�OLVW�RI�FRXQWU\�FRGHV
SURYLGHG�LQ�WKH������3DSHU�,QVWUXFWLRQV�IRU�)RUP
�����6�VKRXOG�EH�XVHG�WR�HQVXUH�WKH�SURSHU�FRGLQJ
RI�WKH�FRXQWU\�FRGH�ILHOG���7KLV�OLVW�LV�XSGDWHG�HDFK
\HDU�ZLWK�WKH�PRVW�UHFHQW�FRXQWU\�FRGH�FKDQJHV��
5HIHU�WR�WKH�XSGDWHG�\HDUO\�3DSHU�,QVWUXFWLRQV�IRU
WKH�OLVW�RI�FRXQWU\�FRGHV�WR�EH�XVHG�LQ�WKH�UHSRUWLQJ
RI�SDSHU�DQG�PDJQHWLF�HOHFWURQLF�)RUPV������6�IRU
IXWXUH�WD[�\HDUV�DV�ZHOO�

_________________________________________________________________

139-183 Recipient Name 45     5HTXLUHG.  Provide the 
Line One FULL name of the

recipient (nonresident
alien individual,
fiduciary, foreign
partnership, foreign 
corporation or other
foreign entity). Enter
the surname of the
recipient FIRST followed
by given names.  For
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example, "DOE JOHN. 
(QWHU�DQ�DVWHULVN��
LPPHGLDWHO\�EHIRUH�WKH
VXUQDPH��LI�WKH�VXUQDPH
GRHV�QRW�EHJLQ�LQ�SRVLWLRQ
��� (See 1RWH).  For
example, "JOHNb*DOE" is
acceptable (b denotes a
blank).  If there is more
than one recipient, enter
the name of the first
recipient only.  Since
some foreign recipients
will not have
a Taxpayer Identification
Number (TIN), it is very
important that the FULL
name of the recipient be
provided.  Titles, if
any, must be provided in
Recipient Name Line Two. 
(If the recipient is
unknown, an account
number must be entered in
positions 122-136).

 Valid characters are
alphabetic, numeric,
ampersand (&), hyphen
(-), slash (/), asterisk
(*), period (.), comma
(,), apostrophe (’), or
blank.  Left-justify and
blank fill.

K 1RWH� $�EODQN��H[FHSW�ZKHQ�DOO�SRVLWLRQV�DUH�EODQN�LQ�WKLV
ILHOG��RU�D�VSHFLDO�FKDUDFWHU�LQ�SRVLWLRQ�����LV�QRW
DFFHSWDEOH�

_________________________________________________________________

184-228 Recipient Name 45 Enter supplementary 
Line Two recipient name

information; otherwise
enter blanks.  Use this
line for additional names
(e.g., partners or joint
owners), for trade names,
stage names, aliases, or
titles.  Use this line
also for "care of,"
"via," or "through"       
information.  Valid

 characters are
alphabetic, numeric,
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blank, ampersand (&),
hyphen (-), slash (/),
pound sign (#), period
(.), comma (,),
apostrophe (’) and the
percent (%).  The percent
(% [short for "in care
of"]) is valid in the
first position only. 
Left-justify and blank
fill.

K 1RWH� ,56�HQFRXUDJHV�IXOO�LGHQWLILFDWLRQ�RI�QRQUHVLGHQW
DOLHQV��ERWK�LQGLYLGXDOV�DQG�RUJDQL]DWLRQV��EHFDXVH
GDWD�LV�IXUQLVKHG�WR�WKHLU�JRYHUQPHQWV�LQ
DFFRUGDQFH�ZLWK�WD[�WUHDWLHV�DQG�H[FKDQJH�RI
LQIRUPDWLRQ�DJUHHPHQWV�

K 1RWH� $Q�DVWHULVN�LV�QRW�D�YDOLG�FKDUDFWHU�LQ�WKLV�ILHOG�

K 1RWH� $�EODQN��H[FHSW�ZKHQ�DOO�SRVLWLRQV�DUH�EODQN�LQ�WKLV
ILHOG��RU�D�VSHFLDO�FKDUDFWHU�LQ�SRVLWLRQ�����LV�QRW
DFFHSWDEOH�

_________________________________________________________________
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________________________________________________________________

K���1RWH� 7KH�IROORZLQJ�DGGUHVV�ILHOGV�VKRXOG�EH�DGKHUHG�WR
LQ�WKH�RUGHU�OLVWHG��RXWVLGH�WKH�8�6��RU�ZLWKLQ�WKH
8�6����ZKHQ�LGHQWLI\LQJ�WKH�DGGUHVV�RI�WKH�UHFLSLHQW�

$GGUHVVHV�2876,'(�WKH�8QLWHG�6WDWHV��8VH�WKH
IROORZLQJ�ILHOGV��
D���6WUHHW�$GGUHVV��������������������������
E���&LW\�RU�7RZQ���������������������������
F���3URYLQFH���LI�DSSOLFDEOH��������������
G���3RVWDO�&RGH��LI�DSSOLFDEOH�����������
H���&RXQWU\�1DPH��������������������������

$GGUHVVHV�:,7+,1�WKH�8QLWHG�6WDWHV��8VH�WKH
IROORZLQJ� ILHOGV��

D���6WUHHW�$GGUHVV��������������������������
E���&LW\�RU�7RZQ���������������������������
F���3RVWDO�&RGH��=LS�&RGH���������������
G���8�6��6WDWH�&RGH������������������������

229-283 Street Address  55 5HTXLUHG�  Enter the
recipient’s full street
address.  Street address
should include number,
street, apartment or
suite number (or P.O. Box
if mail is not delivered
to street address). 
Valid characters are 
alphabetic, numeric, 
blank, ampersand (&), 
hyphen (-), slash (/), 
period (.), comma (,), 
apostrophe (’), and pound
sign (#).   Left-justify 
and blank fill.

K 1RWH� $�EODQN��H[FHSW�ZKHQ�DOO�SRVLWLRQV�DUH�EODQN�LQ�WKLV
ILHOG��RU�VSHFLDO�FKDUDFWHU�LQ�SRVLWLRQ�����LV�QRW
DFFHSWDEOH.

________________________________________________________________  

_________________________________________________________________

284-308 City 25 5HTXLUHG�  Enter the
name of City, Town,
Village, Municipality or
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rural place of residence
of the recipient.  Valid
characters are 
alphabetic, numeric, 
blank, ampersand (&), 
hyphen (-), slash (/), 
period (.), comma (,), 
apostrophe (’), and
parenthesis (). For U.S.
military installations
enter either APO or FPO
as applicable.  The name
of the installation or
ship must be entered in
the Street Address Line.
Left-justify and blank
fill.

K 1RWH� $�EODQN��H[FHSW�ZKHQ�DOO�SRVLWLRQV�DUH�EODQN�LQ�WKLV
ILHOG��RU�D�VSHFLDO�FKDUDFWHU�LQ�SRVLWLRQ�����LV�QRW
DFFHSWDEOH�

_________________________________________________________________
  
309-323 Province Name 15 Enter the name of the

Province, Foreign State
(but not the U.S. State),
County, Shire, District,
Region, or other
political subdivision. 
For many countries the
province (or other
political subunit) is an
important part of the
postal address.  Valid
characters are
alphabetic, blank,
ampersand (&), hyphen
(-), period (.), comma
(,), apostrophe (’) or
slash (/).  Left-justify
and blank fill.

&DQDGLDQ�3URYLQFHV�RU�&RGHV�DUH�UHTXLUHG��6HH�1RWHV�

Province Province Code
Alberta AB
British Columbia BC
Manitoba MB
New Brunswick NB
Newfoundland NF
Nova Scotia (including Sable Island) NS
Northwest Territories NT
Ontario ON
Prince Edward Island PE
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Quebec QC
Saskatchewan SK
Yukon Territory YT

K 1RWH� $�&DQDGLDQ�SURYLQFH�PD\�EH�H[SUHVVHG�DV�D
WZR�FKDUDFWHU�FRGH�IURP�WKH�&DQDGLDQ�3URYLQFH
&RGH�/LVW��ZULWWHQ�RXW�LQ�IXOO��RU�DSSURSULDWHO\
DEEUHYLDWHG��

K 1RWH� (LWKHU�WKH�3URYLQFH�RU�WKH�3URYLQFH�&RGH�PXVW�EH
HQWHUHG���'2�127�(17(5�%27+.

K 1RWH� $�EODQN��H[FHSW�ZKHQ�DOO�SRVLWLRQV�LQ�WKLV�ILHOG�DUH
EODQN��RU�D�VSHFLDO�FKDUDFWHU�LQ�SRVLWLRQ�����LV�QRW
DFFHSWDEOH�

_________________________________________________________________

324-332 Postal Code 9 Enter a Foreign RU U.S.
(Zip Code) Postal Code (ZIP Code). 

A Postal Code is
5HTXLUHG for United
States and U.S.
Territories, Canadian,
and Australian addresses. 
Withholding Agents should
make an effort to obtain
postal codes for all
other countries.  Only
alphabetic, numeric, and
blank characters are
valid.  Do not omit any
blanks that may appear in
the ZIP code.  Use the
following table to format
Postal Codes for the
three required countries  
("a" denotes alpha
characters, "n" denotes
numerics, "b" denotes a
blank).  All postal codes
should be left-justified
and blank filled.

Country Postal Code Format
United States and
U.S. Territories nnnnnbbbb or nnnnnnnnn
Canadian anabnanbb
Australian   nnnnbbbbb

K 1RWH� $�EODQN��H[FHSW�ZKHQ�DOO�SRVLWLRQV�LQ�WKLV�ILHOG�DUH
EODQN��RU�D�VSHFLDO�FKDUDFWHU�LQ�SRVLWLRQ�����LV�QRW
DFFHSWDEOH�

_________________________________________________________________ 
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333-334 U.S. State Code 2 5HTXLUHG for United

States addresses,
including U.S.
territories.  Enter the
appropriate postal
identifier listed for APO
and FPO addresses (see
list of valid state codes
and postal identifiers
for APO/FPO addresses in
Part B. Sec. 7, Positions
115-116 of Transmitter
"T" Record).��(QWHU
EODQNV if the recipient
does not have a U.S.
address.

________________________________________________________________  

335-354 Country Name 20 The name of the 
�5HFLSLHQW¶V recipient’s country of 
&RXQWU\�RI residence for all 
5HVLGHQFH� addresses

outside of the
United States
is Required in
this field.  
(QWHU�EODQNV�LI
WKH�5(&,3,(17
5(6,'(6�,1�WKH
8�6���LQFOXGLQJ
8�6�
territories and
APO/FPO.  This
field is not
used to
determine the
rate of tax. 
Valid
characters are
alphabetic,
blank,
ampersand (&),
and hyphen (-). 
Left-justify
and blank fill.

K 1RWH� 'R�QRW�IROORZ�WKH�FRXQWU\�QDPH�ZLWK�SDUHQWKHVHV
FRQWDLQLQJ�VXFK�LQIRUPDWLRQ�DV�9LUJLQ�,VODQGV
�%ULWLVK��

K 1RWH� 'R�QRW�OLVW�³2XWVLGH�RI�86$´��³86$´��³86´��8QLWHG
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6WDWHV��RU�³2WKHU�&RXQWU\´�LQ�WKLV�ILHOG�

K 1RWH� 7KLV�PD\�RU�PD\�QRW�EH�WKH�VDPH�FRXQWU\�LQGLFDWHG�LQ
WKH�&RXQWU\�&RGH�ILHOG��3RVLWLRQV���������RI�WKH
5HFLSLHQW�³4´�5HFRUG��

K� 1RWH� 2PLW�SROLWLFDO�WLWOHV�VXFK�DV�³3HRSOH¶V�5HSXEOLF�RI�´
³.LQJGRP�RI�´�HWF���8VH�WKH�(QJOLVK�/DQJXDJH�QDPH
LQVWHDG�RI�WKH�QDWLYH�ODQJXDJH�QDPH��IRU�H[DPSOH�
XVH�³)LQODQG´�DQG�QRW�³6RXPL´�

K 1RWH� $�EODQN��H[FHSW�ZKHQ�DOO�SRVLWLRQV�LQ�WKLV�ILHOG�DUH
EODQN��RU�D�VSHFLDO�FKDUDFWHU�LQ�SRVLWLRQ�����LV�QRW
DFFHSWDEOH�

                                                                 

355-356 Income Code 2 5HTXLUHG� Enter the
income code (;$&7/< as
it appears below.

  

K 1RWH� ,I�WKH�LQFRPH�FRGH�IRU�WKH�UHFLSLHQW�FKDQJHV�GXULQJ
WKH�\HDU��D�QHZ�³4´�UHFRUG�ZLOO�EH�UHTXLUHG�
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&RGH�� 7\SH�RI�,QFRPH�

01    Interest paid by U.S. obligators-general 
02    Interest on real property mortgages 
03    Interest paid to a controlling foreign corporation 
04    Interest paid by foreign corporations 
05    Interest on tax-free covenant bonds
06    Dividends paid by U.S. corporations-general
07    Dividends paid by U.S. subsidiaries to foreign parent
      corporations (including consent dividends)
08    Dividends paid by foreign corporations
09    Capital gains 
10    Industrial royalties
11    Motion picture or television copyright royalties
12    Other royalties (e.g., copyright, recording, publishing)
13    Real property income and natural resources royalties
14    Pensions, annuities, alimony, and/or insurance premiums
15    Scholarship or fellowship grants
16    Compensation for independent personal services
17    Compensation for dependent personal services
18    Compensation for teaching
19    Compensation during studying and training
20    Earnings as an artist or athlete 
21    Social Security benefits
22    Railroad Retirement (Tier 1) benefits
23    Railroad Retirement (Tier 2) benefits
24    Real estate investment trust (REIT) distributions of
      capital gains
25    Trust distributions subject to IRC section 1445
26    Unsevered growing crops and timber distributions by a trust
      subject to IRC section 1445
27    Publicly traded partnership distributions subject to IRC
      section 1446
28    Gambling winnings
50    Other income 

K� 1RWH� 8VH�,QFRPH�&RGH����IRU�WKH�UHSRUWLQJ�RI�LQWHUHVW
SD\PHQWV�WR�&DQDGLDQ�UHVLGHQWV�ZKR�DUH�QRW�8�6�
FLWL]HQV�

K� 1RWH� ,I�FRPSHQVDWLRQ�FRYHUHG�XQGHU�,QFRPH�&RGHV�����
����DUH�GLUHFWO\�DWWULEXWDEOH�WR�WKH�UHFLSLHQW
V
RFFXSDWLRQ�DV�DQ�DUWLVW�RU�DWKOHWH��XVH�,QFRPH�&RGH
�����LQVWHDG�

K� 1RWH� ,I�,QFRPH�&RGH����LV�XVHG��DOVR�XVH�5HFLSLHQW�&RGH���
�DUWLVW�RU�DWKOHWH��LQVWHDG�RI�5HFLSLHQW�&RGH���
�LQGLYLGXDO�������FRUSRUDWLRQ���RU�����SDUWQHUVKLS��

_________________________________________________________________

357-358 Recipient Code 2 5HTXLUHG�  Enter the
appropriate code from the
list below.  No other
codes or values are
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valid. 

&RGH� 7\SH�RI�5HFLSLHQW
01 Individual �1RWHV���	���
02 Corporation �1RWH���
03 Partnership �1RWH���
04 Fiduciary (trust)
05 Nominee
06 Government or 

International 
Organization

07 "Tax Exempt" 
Organization [IRC
section 501 (a)]

08 Private Foundation 
09 Artist or Athlete �1RWH���
10 Fiduciary (estate) 
11 Fiduciary (other)
19 Other
20 Type of Recipient 

unknown �1RWH���

K 1RWH��� 5HFLSLHQW�&RGH�������LQGLYLGXDO��0867�EH�HQWHUHG
ZKHQ�WKH�,QFRPH�&RGH�LV�������������RU������

  

K 1RWH��� 8VH�5HFLSLHQW�&RGH�����DUWLVW�RU�DWKOHWH��LQVWHDG�RI
5HFLSLHQW�&RGH�����LQGLYLGXDO�������FRUSRUDWLRQ���RU
����SDUWQHUVKLS��LI�,QFRPH�&RGH����LV�XVHG��

K 1RWH��� 8VH�RI�5HFLSLHQW�&RGH�����W\SH�RI�UHFLSLHQW
XQNQRZQ��UHTXLUHV�ZLWKKROGLQJ�DW�D����SHUFHQW�WD[
UDWH�

_________________________________________________________________

359-369 Gross Income 11 5HTXLUHG�  Enter the
Paid gross income amount in

dollars and cents.  An
income amount other than
zero PXVW be shown.  (Do
QRW enter the decimal
point.  For whole dollar
amounts, the cents must
be shown as zeros.  For
example, $1500 should be
shown as 00000150000
where the left-most five
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zeros are "filler" and
the right-most two zeros
represent cents. 
Right-justify and zero
fill.

                                                                 

370 Exemption Code 1 5HTXLUHG� Enter the
one-digit exemption code
from the list below.  If
the rate of tax is other
than zero percent, enter
a zero in this field.  If
the rate of tax is zero
percent, enter the code
of 1-5 that applies.

&RGH      $XWKRULW\�IRU�([HPSWLRQ

Zero No exemption claimed,
rate of tax is above zero
percent. (See 1RWH 1)

1 Income effectively
connected with a U.S. 
trade or business. (An
EIN or SSN must be
entered in Positions
113-121). (See 1RWHV 2 &
3)

2 Exempt under an Internal
Revenue Code section
(other than portfolio
interest) (See 1RWHV 2 &
3)

3 Income is non-U.S.
sourced. (See 1RWH 4)

4 Exempt under tax treaty. 
(See 1RWH 3)

5 Portfolio interest exempt
under an Internal Revenue
Code section. (See 1RWH
5)

K 1RWH��� ([HPSWLRQ�&RGH�]HUR�LV�LQYDOLG�ZKHQ�XVHG�LQ
FRQMXQFWLRQ�ZLWK�D�WD[�UDWH�RI�]HUR�       
    

K 1RWH��: 8VH�,QFRPH�&RGH�����([HPSWLRQ�&RGH����IRU�LQWHUHVW
SD\PHQWV�WR�&DQDGLDQ�UHVLGHQWV�ZKR�DUH�QRW�8�6�
&LWL]HQV�
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K 1RWH��� ,I�H[HPSWLRQ�&RGH�³���������RU�����LV�XVHG�LQ
FRQMXQFWLRQ�ZLWK�,QFRPH�FRGHV������RU�³����
�3RVLWLRQV���������LQ�WKH�5HFLSLHQW��4��5HFRUG����WKH
UHFLSLHQW
V�8�6��7D[SD\HU�,GHQWLILFDWLRQ�1XPEHU��7,1�
0867�EH�SURYLGHG�LQ�3RVLWLRQV���������RI�WKH
5HFLSLHQW��4��5HFRUG�

�

K 1RWH��� 1RQ�8�6��VRXUFH�LQFRPH�SDLG�WR�D�QRQUHVLGHQW�DOLHQ�LV
QRW�VXEMHFW�WR�8�6��WD[���8VH�([HPSWLRQ�&RGH���ZKHQ
HQWHULQJ�DQ�DPRXQW�IRU�LQIRUPDWLRQ�UHSRUWLQJ
SXUSRVHV�

K 1RWH��� ([HPSWLRQ�&RGH�����FDQ�RQO\�EH�XVHG�LQ�FRQMXQFWLRQ
ZLWK�,QFRPH�&RGHV�������������������������RU������

________________________________________________________________

371 Type of Return 1 5HTXLUHG. Enter the one
Indicator    position code below to

identify an Original,
Void or Corrected Return. 
(See Part A. Sec. 13.)

&RGH 'HVFULSWLRQ
Zero If this is an Original

Return.
V Enter a "V" to void the

incorrect original return
submitted.
�6HH�7UDQVDFWLRQ����3DUW

$�� 6HF��������
C Enter a "C" if this is to

identify the Correct
Return.
�6HH�7UDQVDFWLRQ����3DUW

$�� 6HF��������
________________________________________________________________  

372-373 Tax Rate 2 5HTXLUHG. Enter the
appropriate tax rate
found in Publication 515,
Withholding of Tax on
Nonresident Aliens and
Foreign Corporations.  An
appropriate rate PXVW be
shown.  The correct tax
rate applies to the
Country Code identified
in field positions 137-
138 of the "Q" Record. 
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Do not use percent signs
or decimal points.  For
fractional rates, drop
the fraction.

K 1RWH� :KHQ�H[HPSWLRQ�FRGH��³���WKURXJK�³���LV�XVHG�LQ
SRVLWLRQ� �����WKH�7D[�5DWH�0867�EH�]HUR�

 K 1RWH� ,I�WKH�UHFLSLHQW
V�FRXQWU\�RI�WD[�UHVLGHQFH�FDQQRW
EH�GHWHUPLQHG��DQG�\RX�HQWHU�2&�LQ�SRVLWLRQV�����
�����WKH�UDWH�RI�WD[�PXVW�DOZD\V�EH����SHUFHQW�

K 1RWH� ,I�WKH�FRXQWU\¶V�WUHDW\�UDWH�IRU�WKH�UHFLSLHQW
FKDQJHV�GXULQJ�WKH�\HDU��D�QHZ�³4´�UHFRUG�ZLOO�EH
UHTXLUHG�

K� 1RWH� ,I�DQ�LQFRUUHFW�DPRXQW�RI�WD[�ZDV�ZLWKKHOG�RU�DQ
LQFRUUHFW�WD[�UDWH�ZDV�XVHG�WR�ZLWKKROG��UHSRUW�WKH
FRUUHFW�WD[�UDWH�VSHFLILHG�LQ�3XEOLFDWLRQV�����DQG
�����EXW�UHSRUW�WKH�DFWXDO�DPRXQW�RI�PRQH\
ZLWKKHOG��DQG�LQFOXGH�D�OHWWHU�RI�H[SODQDWLRQ���7KLV
ZLOO�SHUPLW�WKH�³LQFRUUHFW´�GDWD�WR�EH�DFFHSWHG�IRU
SURFHVVLQJ��EXW�GRHV�QRW�UHOLHYH�WKH�ZLWKKROGLQJ
DJHQW�RI�WKH�UHVSRQVLELOLW\�WR�ZLWKKROG�DW�WKH
SUHVFULEHG�WD[�UDWHV�DQG�UHPLW�WKH�FRUUHFW�DPRXQW
RI�WD[�ZLWK�)RUP������

_________________________________________________________________ 

374-384 U.S. Federal 11 5HTXLUHG�  Enter in 
Tax Withheld dollars and cents the

amount of tax withheld,
if any.  An amount PXVW
be shown if the Tax Rate
is other than "00", or if
income is not otherwise
exempt from withholding. 
If Tax Rate is "00", the
amount of tax withheld
should be zero. Do QRW
enter the decimal point. 
For whole dollar amounts,
the cents must be shown
as zeros.  For example,
$1500 should be shown as
00000150000 where the
left-most five zeros are
"filler" and the right-
most two zeros represent
cents.   Right-justify
and zero fill.

K 1RWH� 'R�QRW�HQWHU�PRUH�WKDQ�WKH�JURVV�LQFRPH�SDLG
UHSRUWHG�LQ�ILHOG�SRVLWLRQV���������
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K 1RWH� ,I�WKH�DPRXQW�RI�WD[�ZLWKKHOG�LV�LQFRUUHFW��WKH�ILOHU
PXVW�LQFOXGH�D�OHWWHU�WR�H[SODLQ�WKH�UHDVRQ�IRU�WKH
LQFRUUHFW�DPRXQW�RI�WD[�ZLWKKHOG�DQG�UHSRUWHG�LQ
WKLV�ILHOG�

��

K 1RWH� $SSO\�WKH�IROORZLQJ�IRUPXOD�WR�GHWHUPLQH�8�6�
)HGHUDO�7D[�:LWKKHOG��� $OO�ILHOG�SRVLWLRQV
GHVFULEHG�EHORZ�DUH�DOVR�LQ�WKH�³4´�5HFRUG�

,QFRPH�&RGHV����DQG�RU������������������������$OO�2WKHU�,QFRPH�&RGHV

Gross Income Paid (359-369)       Gross Income Paid (359-369)
- Withholding Allowance (430-439)   x Tax Rate (372-373) 
= Net Income Amount (440-449)        = U.S. Federal Tax Withheld  
x Tax Rate (372-373)          (374-384)
= U.S. Federal Tax Withheld
  (374-384)
                                                                  

385-419 Payer’s Name 35 Enter the name of the
Payer of Income if
different from the
Withholding Agent. 
Abbreviate as needed.  
If Withholding Agent and
Payer are one and the
same, blank fill Payer’s
Name.  Valid characters
are alphabetic, numeric,
blank, ampersand (&),
period (.), comma (,),
apostrophe (’) and hyphen
(-).  Left-justify and
blank fill.

                                                                

420-428 Payer’s TIN 9 Enter the Payer’s
Taxpayer Identification
Number if there is an
entry in the Payer Name
Field.  Blank fill if
unknown or Payer’s Name
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is blank.

429 Awaiting 1 If a filer is awaiting 
Form W-8 Form W-8 from this
Indicator recipient, enter "Y";

otherwise, enter a blank.
_________________________________________________________________

_________________________________________________________________

430-439 Foreign Student 10 (For filers reporting
Withholding Income Codes "15" or 
Allowance "16" in Position 355-356 
Amount of the recipient "Q" 

record.)  Enter in      
dollars and cents the
gross amount of
withholding allowances
for a foreign student, if
using Income Code "15"
with respect to a payment
of U.S. source
scholarships and
fellowship grants or
"16", Independent
Personal Services.  Do
NOT enter decimal point. 
If the Income Code in
Positions 355-356 is
other than "15" or "16",
enter blanks.  The
withholding allowance
reported PD\�HTXDO��EXW
PD\�127�H[FHHG� the
amount reported in
positions 359-369 (Gross
Income Paid) of the "Q"
Record.  Right-justify
and zero fill when a
money amount is reported.

K 1RWH� $SSO\�WKH�IROORZLQJ�IRUPXOD�WR�GHWHUPLQH�8�6�
)HGHUDO�7D[�:LWKKHOG�LQ�SRVLWLRQV���������RI�WKH
³4´�5HFRUG�� $OO�ILHOG�SRVLWLRQV�GHVFULEHG�EHORZ
DUH�DOVR�LQ�WKH�³4´�5HFRUG�

��
,QFRPH�&RGHV����DQG�RU���

Gross Income Paid (359-369)      
- Withholding Allowance (430-439)   
= Net Income Amount (440-439)         
x Tax Rate (372-373)         
= U.S. Federal Tax Withheld (374-384)
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K 1RWH� 'R�QRW�HQWHU�PRUH�WKDQ�WKH�JURVV�LQFRPH�SDLG
UHSRUWHG�LQ�ILHOG�SRVLWLRQV���������

 
440-449 Net Income 10 Enter in dollars and 

Amount cents the net amount of
income paid to a foreign
student.  Do NOT enter a
decimal point. If the
Income Code (positions
355-356) is other than
"15" or "16", enter
blanks.  Right-justify
and zero fill if a money
amount is reported.

K 1RWH� $SSO\�WKH�IROORZLQJ�IRUPXOD�WR�GHWHUPLQH�8�6�
)HGHUDO�7D[�:LWKKHOG�LQ�SRVLWLRQV���������RI�WKH
³4´�5HFRUG���$OO�ILHOG�SRVLWLRQV�GHVFULEHG�EHORZ�DUH
DOVR�LQ�WKH�³4´�5HFRUG�

 
,QFRPH�&RGHV����DQG�RU���

        
Gross Income Paid (359-369)      
- Withholding Allowance (430-439)   
= Net Income Amount (440-449)         
x Tax Rate (372-373)         
= U.S. Federal Tax Withheld (374-384)

_________________________________________________________________

450-459 Amount of 10 If State Tax has been 
State Income withheld for any Tax 
Tax Withheld reason, enter that amount

here, in dollars and
cents. Right-justify and
zero fill.  If no entry,
zero fill.

_____________________________________________________________

460-463 Tax Year 4 Enter "1998" (unless
reporting for prior year
data).   

________________________________________________________________

464-477 Reserved   14 Blank Fill
_________________________________________________________________

_________________________________________________________________

478-498 Special Data   21 This portion of the "Q"   
Entries Record may be used for

the filer’s own purposes,
(i.e., Do Not Mail).  If
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this field is not
utilized, HQWHU�EODQNV�

_________________________________________________________________

499-500 Blank or 2 Enter blanks or carriage
Carriage Return return line feed Line 
Line Feed. characters (CR/LF).

_________________________________________________________________

�������������������� 5HFLSLHQW��4��5HFRUG�/D\RXW

 Record   
  Type

Withholding 
  Agent’s
   TIN

Agent’s 
 Name

Agent’s 
Address

 Agent’s  
  City

 Agent’s  
 State    
 Code

1 2-10  11-45 46-80 81-100  101-102

Agent’s
  ZIP
 Code

 Type  
  of
 TIN

Recipient’s
    U.S. 
    TIN

Account 
Number

Country
  Code

 Recipient Name
    Line One

 103-111   112    113-121  122-136  137-138   139-183

Recipient Name  
  Line Two
 

Street
Address

 City Province 
  Name

Postal 
 Code

U.S. State
   Code

184-228  229-283   284-308  309-323  324-332   333-334

Country  
 Name

 Income 
 Code

Recipient 
  Code

  Gross  
  Income 
  Paid

Exemption
  Code

 Type of
 Return
Indicator

 335-354    355-356   357-358  359-369 370   371

 Tax
 Rate

    U.S.    
Federal Tax 
  Withheld

Payer’s 
 Name

Payer’s 
  TIN

 Awaiting  
 Form W-8  
 Indicator

  Foreign    
 Student
Withholding
Allow. Amt.

372-373 374-384   385-419  420-428    429     430-439

 
  Net   
 Income   
 Amount

Amount of
State Tax 
 Withheld

   Tax
   Year

Reserved Special   
  Data
Entries

 
 Blank 
   or
 CR/LF

 440-449    450-459    460-463 464-477 478-498  499-500

6HF������:LWKKROGLQJ�$JHQW��:��5HFRUG

     .01  Enter a "W" Record after the last "Q" Record submitted
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for a particular Withholding Agent.  The "W" Record serves as a
summary of the preceding "Q" Record data, and enables IRS to
cross check the correctness of information received.
     .02  Several "W" Records for different withholding agents
may appear on the same Transmitter’s file.  Also, the "W" Record
may refer to "Q" Records on more than one reel, provided all of
the preceding "Q" Records are for the same withholding agent.
     .03  A "W" Record may only be followed by new Recipient "Q"
Records for the next Withholding Agent, if any, or by a tape mark
and/or trailer label when more reels follow this reel, or by an
End of Transmission "Y" Record, when this is the last reel of the
file.  The "W" Record cannot be the last record on the file.

.04  Each "W" Record has a fixed length of 500 positions.

.05  If the field is not applicable, allow for the field by
entering blanks or zeros as instructed.

.06  All alpha characters entered in the "W" Record must be
upper case.

                                                                 

5HFRUG�1DPH���:LWKKROGLQJ�$JHQW��:��5HFRUG
_________________________________________________________________

Positions Field Title Length Description and Remarks
_________________________________________________________________

 1 Record Type    1 5HTXLUHG. Enter "W."
_________________________________________________________________

_________________________________________________________________

2-3 Reserved    2 Blank fill.
_________________________________________________________________

4-12 Employer    9 5HTXLUHG.  Enter the nine- 
Identification digit Employer Identification
Number (EIN) Number of the Withholding

Agent.  Omit the hyphen.
_________________________________________________________________

13-47 Agent’s Name    35 5HTXLUHG.  Enter the
name of the Withholding
Agent, up to the limit of
35 characters. 
Abbreviate as needed,
omitting punctuation. 
Left-justify and blank
fill.

48-82 Agent’s Address   35 5HTXLUHG�  Enter the
mailing address of the
withholding agent. 
Street address should
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include number, street,
apartment or suite number
(or P.O. Box if mail is
not delivered to street
address).  Abbreviate as
needed, omitting
punctuation. 
Left-justify and blank
fill.

83-102 City    20 5HTXLUHG�  Enter the
city, town, or other
locality name.  If
applicable enter APO or
FPO only.  Left-justify
and blank fill.

_________________________________________________________________

103-104 State    2 5HTXLUHG.  Enter the
two-character alphabetic
state code or the postal
identifier for APO/FPO
addresses from the list
in Part B. Sec. 7,
positions 115-116 of "T"
Record.

_________________________________________________________________ 

105-113 ZIP Code    9 5HTXLUHG�  Enter nine
numeric characters for
all U.S. addresses
(including territories,
possessions, and
APO/FPO).  For five-digit
ZIP codes, left-justify
and zero fill.  Zero fill
for addresses outside the
U.S.

_________________________________________________________________

114-121 Total "Q"    8 5HTXLUHG�  Enter the
Record Count total number of "Q"

Records for this
withholding agent; that
is, the total count of
"Q" Records following the
last "W" Record, or if
this is the first "W"
Record on the file, the
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total number of "Q"
Records since the "T"
Record. The presence of a
"T" Record does not
interrupt the count,
which may therefore
include consecutive "Q"
Records on more than one
tape reel.  Right-justify
and zero fill unused
positions.

                                                                 
_________________________________________________________________

122-134 Total Gross    13 5HTXLUHG� Enter the
total Amount Paid gross amount.

Calculate this total
by adding the gross
income paid reported
in all "Q" Records
counted in the
preceding Positions
114-121.  Do not
"round off" this
total, since it is
used to verify the
total money amount
from the "Q"
records.  Right-
justify and zero
fill.

                                                                 

135-147 Total Tax    13 5HTXLUHG� Enter the
total Withheld tax withheld.

Calculate this total
by adding the tax
withheld reported in
all "Q" records
counted in the
preceding Positions
114-121.  Do not
"round off" this
total, since it is
used to verify the
total tax withheld
from the "Q"
records. 
Right-justify and
zero fill.

                                                                 

148-151 Tax Year    4 5HTXLUHG�  Enter the
four digit year "1998" of
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the calendar year for
which income and
withholding are being
reported.  All recipient
"Q" Records must report
payments for this year
RQO\.  Different tax
years may not appear on
the same file.

_________________________________________________________________

_________________________________________________________________

152-167 Withholding    16 Enter the Withholding 
Agent’s Phone Agent’s phone number and 
Number and Extension.
Extension

168-498 Reserved    331 Blank fill.
_________________________________________________________________ 

499-500 Blank or    2     5HTXLUHG.  Enter 
Carriage           blanks or carriage 
Return Line return line feed 
Feed characters(CR/LF).

_________________________________________________________________

   :LWKKROGLQJ�$JHQW��:��5HFRUG�/D\RXW

Record  
 Type

Reserved
 
  EIN Agent’s

 Name
Agent’s
Address

  City  State

    1    2-3   4-12  13-47   48-82    83-102   103-104

 
 ZIP
 Code

 Total 
  "Q"    
 Record
  Count

  Total  
  Gross  
  Amount 
   Paid

Total Tax  
Withheld

 
 Tax   
 Year

 Withholding 
Agent’s Phone 
 Number and  
Extension

 105-113 114-121    122-134   135-147   148-151     152-167

Reserved  Blank
  or
 CR/LF

  168-498     499-500

6HF�������(QG�RI�7UDQVPLVVLRQ��<��5HFRUG
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     .01  The "Y" Record is a fixed record length of 500
positions and all positions listed are required.  The "Y" Record
is a summary of the number of withholding agents and total number
of tape reels in the entire file.
     .02  This record will be written after the last "W" Record
of the entire file. End the last reel ONLY of a file with an End
of Transmission "Y" Record.  The "Y" Record may only be preceded
by a "W" Record.  It may only be followed by a tape mark, or a
tape mark and a trailer label (if trailer labels are used), or a
trailer label.  
     .03  Please note that if submitting a multi-reel file, there
will only be one End of Transmission "Y" record.  The End of
Transmission "Y" record will be the last record in the final
block on the last reel in the file.

                                                                 

5HFRUG�1DPH���(QG�RI�7UDQVPLVVLRQ��<��5HFRUG
_________________________________________________________________ 

Positions Field Title Length Description and Remarks
_________________________________________________________________ 

1 Record Type    1 5HTXLUHG� Enter "Y".
_________________________________________________________________ 

2-4 Withholding    3 5HTXLUHG.  Enter the
 Agent Count total number of

withholding agents on
this file.  This count
will be the same as the
total number of "W"
Records.  Right-justify
and zero fill.

_________________________________________________________________

5-7 Reel Count    3 5HTXLUHG. Enter the
total number of reels/
cartridges for this 
transmission.  Right-
justify and zero fill.

________________________________________________________________  
  
8-498 Reserved    491 Blank fill.
_________________________________________________________________

_________________________________________________________________

499-500 Blank or    2 5HTXLUHG. Enter blanks
or Carriage Return carriage return line feed

Line Feed characters (CR/LF).
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_________________________________________________________________

              (QG�RI�7UDQVPLVVLRQ��<��5HFRUG�/D\RXW
    

Record
 Type

  Withholding   
  Agent Count

 Reel Count  Reserved
 
   Blank
     or
   CR/LF

1 2-4 5-7    8-498      499-500
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3DUW�&���%LV\QFKURQRXV��0DLQIUDPH��(OHFWURQLF�)LOLQJ
�����������6SHFLILFDWLRQV

6HF�������*HQHUDO

,Q�FRPSOLDQFH�ZLWK�<HDU������FKDQJHV��WKH�FXUUHQW
ELV\QFKURQRXV�HOHFWURQLF�ILOLQJ�FRPPXQLFDWLRQ�SDFNDJH�ZLOO
FKDQJH�LQ�WKH�IXWXUH�

     .01  Bisynchronous electronic filing of Forms 1042-S
information returns is offered as an alternative to magnetic
media (tape, tape cartridge, or diskette) or paper filing, but is
not a requirement.  This method uses IBM 3780 communications
protocols and is used primarily by mainframe filers.  Electronic
filing will fulfill the magnetic media requirements for those
payers who are required to file magnetically.  It may also be
used by payers who are under the filing threshold requirement,
but would prefer to file their information returns this way.
     .02  The electronic filing of information returns is not
affiliated with the Form 1040 electronic filing program.  These
two programs are totally independent, and filers must obtain
separate approval to participate in each of them.  All inquiries
concerning the electronic filing of information returns should be
directed to IRS/MCC.  IRS/MCC personnel cannot answer questions
or assist taxpayers in the filing of Form 1040 tax returns. 
Filers with questions of this nature will be directed to the
Customer Service toll free number (1-800-829-1040) for
assistance.
     .03  Filers participating in the electronic filing program
for information returns will submit their returns to IRS/MCC
electronically, and not through magnetic media or paper filing.  
     .04  If a request for an extension is approved, transmitters
who file electronically will be granted an extension of 30 days
to file.  Part A., Sec. 11, explains procedures for requesting
extensions of time.  Filers are encouraged to file their data as
soon as possible.
     .05  The formats of the "T," "Q," "W," and "Y," Records are
the same for electronically filed records as they are for 
5 ¼- and 3 ½-inch diskettes, tapes, and tape cartridges.  For
electronically filed documents, each transmission is considered a
separate file; therefore, each transmission must have an End of
Transmission (EOT) "Y" Record.

6HF�������(OHFWURQLF�)LOLQJ�$SSURYDO�3URFHGXUH

     .01  Filers must obtain, or already have, a Transmitter
Control Code (TCC) assigned to them prior to submitting their
files electronically.  (Filers who currently have a TCC for
magnetic filing do not have to request a second TCC for
electronic filing.)  Refer to Part A. Sec. 7 for information on
how to obtain a TCC.
     .02  Filers using bisynchronous protocols must obtain an
IRS/MCC-assigned password prior to submitting test or actual data
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files.  To obtain a password, the following steps must be taken:
          (a) Bisynchronous filers who already have a TCC to 

file Forms 1042-S (beginning numbers "22") must
               submit either Form 4419 or a letter to indicate
               that they wish to file information returns  

electronically.  If you do not currently have a 
TCC number or one that begins with "��", a new    
number will be assigned.  If a letter is 
submitted, it must contain the following:

               1)  Name and address of transmitter.
               2)  Transmitter Control Code.
               3)  Name and phone number of a contact person
                   within the filer’s organization to whom a
                   password will be assigned.
          (b)  Within 30 days of receiving the application or
               letter, IRS/MCC will send Form 6086, Time Sharing
               Operation (TSO) Password Assignment, to the filer
               which will contain the password to be used for
               electronic submissions.
          (c)  Upon receipt of Form 6086, the user (person who
               will actually transmit the data) will separate the
               acknowledgment from the password.  Both the user
               and the user’s manager must sign the
               acknowledgment and mail to:

J
               Chief, Security and Disclosure Branch
               IRS, Martinsburg Computing Center
               P.O. Box 1208, MS-370
               Martinsburg, WV   25402

          (d)  The users or filers should retain a copy of the
               signed acknowledgment for their records.  It is 
               the filer’s responsibility to ensure that the
               password is not compromised.  Access to IRS/MCC
               computers will not be allowed without a valid
               password.  After a password is received and the
               acknowledgment returned, the filer may submit a
               data file.
          (e) If filers have any questions relating to the       

 security procedures, and/or they need to report   
 their password has been compromised, they must    
 contact IRS/MCC as soon as possible at:

                                J     

    IRS/MCC
    Information Returns Branch
    P. O. Box 1359
    Martinsburg, WV  25402-1359

                                 F      

    or by calling 304-263-8700.
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     .03  It is the user’s responsibility to remember the
password and not allow the password to be compromised.

6HF�������7HVW�)LOHV

     .01  Filers are not required to submit a test file; however,
the submission of a test file is encouraged for first time
electronic filers in order to resolve any data or communication
problems prior to the filing season.  If filers wish to submit an
electronic test file for Tax Year 1998 (returns to be filed in
1999), it PXVW be submitted to IRS/MCC QR�HDUOLHU�WKDQ December
1, 1998, and no later than February 15, 1999.
     .02  If a filer encounters problems while transmitting
electronic test files, contact IRS/MCC for assistance.
     .03  A password and a TCC number (beginning with "22") must
be obtained before submitting an electronic test file. 
     .04  Bisynchronous electronic test files will be processed
and filers will be notified as to the acceptability of their data
within 10 workdays of the date the data and transmittal Form 4804
are received by IRS/MCC.

6HF�������(OHFWURQLF�6XEPLVVLRQV

     .01  Electronically filed information may be submitted to
IRS/MCC 7 days a week, 24 hours a day, except for routine
maintenance/backup which is performed at 4:00 a.m. Eastern Time. 
Technical assistance will be available Monday through Friday
between 8:30 a.m. and 4:30 p.m. Eastern Time by calling
304-263-8700.
     .02  Lengthy transmissions (100,000 or more records) are not
encouraged since the transmission may be interrupted by line
noise problems.  It is advisable to break lengthy files into
multiple transmissions.
     .03  The time required to transmit information returns
electronically will vary depending on the modem speed, if IBM
3780 data compression is used, and if the records are blocked. 
The following transmission rates were based on actual test files
received at MCC:

4,500 records    50 minutes (4800 bps, no compression, one 
record per block)

    54,000 records     4 hours   (9600 bps, compression, two 
records per block)

6HF�������7UDQVPLWWDO�5HTXLUHPHQWV

     .01  All data submitted electronically is verified by
transmittal Form 4804.  The transmitter must mail the signed Form
4804 the same day the transmission is made.  No return is
considered filed until a Form 4804 is received by IRS/MCC.
     .02  Form 4804 can be ordered by calling the IRS toll Free
forms and publications order number 1-800-TAX-FORM 
(1-800-829-3676) or it may be computer-generated. A copy of the
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form is also available in the back of this publication.  The Form
4804 can be downloaded from ,53�%%6�DW������������� or from the
,QWHUQHW�DW�KWWS���ZZZ�LUV�XVWUHDV�JRY�  If a filer chooses to
computer-generate Form 4804, all of the information contained on
the original form, including the affidavit, must also be
contained on the computer-generated form.
     .03  The TCC in the "T" Record must be the TCC used to
transmit the file and should appear on the transmittal Form 4804.
     .04  Forms 4804 may be mailed to the following addresses:

3OHDVH�LQGLFDWH�RQ�WKH�HQYHORSH�WKH�IROORZLQJ�PHVVDJH�

&217$,16�)250������,1)250$7,21���12�0$*1(7,&�0(',$

     If by Postal Service:       J
          IRS-Martinsburg Computing Center

Information Reporting Program
�������� $771���(OHFWURQLF�)LOLQJ�&RRUGLQDWRU
          P.O. Box 1359
          Martinsburg, WV   25402-1359

K 1RWH� 7KH�=,3�&RGH�KDV�FKDQJHG�IURP������������WR
�����������IRU�WKH�,56�3�2��%R[�DGGUHVVHV�IRU
0DUWLQVEXUJ��:9�

     If by truck or air freight:       I
          IRS-Martinsburg Computing Center

Information Reporting Program
          $771���(OHFWURQLF�)LOLQJ�&RRUGLQDWRU
          Route 9 and Needy Road
          Martinsburg, WV   25401

6HF�������,%0������%LV\QFKURQRXV�&RPPXQLFDWLRQ�6SHFLILFDWLRQV

  ,Q�FRPSOLDQFH�ZLWK�<HDU������FKDQJHV��WKH�FXUUHQW
ELV\QFKURQRXV� ���HOHFWURQLF�ILOLQJ�FRPPXQLFDWLRQ
SDFNDJH�ZLOO�FKDQJH�LQ�WKH�IXWXUH�

   
     .01  Transmissions using IBM 3780 bisynchronous protocols
must be in EBCDIC character code.  Modems must be compatible with
either Bell 208B for 4800 bps transmissions, AT&T 2296A for 9600
bps transmissions, or Hayes OPTIMA 288 V.FC Smart modem for 14400
bps transmissions.  These modems are dial-up type modems using
the Public Switched Telephone Network.  IBM 3780 data compression
is acceptable for any bisynchronous transmission.  Records may be
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blocked up to 4096 bytes with INTER RECORD SEPARATORS.
     .02  IRS/MCC will accept information returns filed
electronically over switched telecommunications network circuits. 
For 4800 bps, the circuit will be 304-264-7080.  For 9600 bps,
the circuit will be 304-264-7040.  For 14400 bps, the circuit
will be 304-264-7045.  These circuits are equipped for
bisynchronous transmission using the IBM 3780 protocol.
     .03  The 4800 bps line terminates at a Bell 208B modem.  The
Bell 208B modem uses phase-shift keying and eight-phase
modulation to transmit binary serial data signals over the
telephone line in half-duplex mode.  The following options have
been selected:

             - Transmit Level set to -4 dBm
             - Compromise Equalizer in (4-Db Slope)
             - DSR off in Analog Loop Mode
             - Automatic Answer
             - Transmitter Internally Timed
             - RS-CS Interval of 50 ms

     .04  The 9600 bps line terminates at an AT&T Dataphone II
2296A modem.  The AT&T 2296A modem is a full-duplex, CCITT V.32
compatible unit which operates at 9600 bps or 4800 bps (fall
back).  The following options have been selected:

             - Receiver Responds to Remote Loopback
             - Loss-of-Carrier Disconnect
             - Received-Space Disconnect
             - Send-Space Disconnect
             - Automatic Answer
             - Answer on Ring 1
             - DTR Interlock
             - Retrain Enable
             - Internal Timing
             - CTS Controlled by RTS
             - 0 - 1 ms RTS to CTS Delay
             - CTS Dependent on Carrier
             - RR Indicates Carrier
             - 9600 Trellis Coding
             - 4800 bps Fallback
             - 4 dB Compromise Equalization

.05 The 14400 bps line terminates at a Hayes OPTIMA 288
V.FC Smartmodem.  The Hayes OPTIMA Smartmodem is a half-duplex,
ITU-T (formerly CCITT) V.32 and V.32 bis compatible unit which
operates at 14400 bps, 9600 bps, or 4800 bps (fallback).  The
following options have been selected:

  - Monitor DTR signal
  - Assert DSR signal after handshake negotiation, but 
    before connect result code
  - Ring control S=1
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6HF�������%LV\QFKURQRXV�(OHFWURQLF�)LOLQJ�5HFRUG�6SHFLILFDWLRQV

     .01   For bisynchronous filing there are two additional
identifier records which must be used to transmit data.  These
records are 500 positions in length and are the first ($$REQUEST)
and second ($$ADD) records sent in an electronic transmission. 
The purpose of these records is to provide the password and
identity of the transmitter.  These records may be shorter as
long as inter record separators are used.  The $$REQUEST, $$ADD
and the data file should be transmitted as one file.  In some
cases, filers have attempted to send the $$REQUEST and $$ADD as
separate files.  Doing this will result in a failed transmission.
     .02  With the exception of these additional records, the
file format for electronic filing is the same as for magnetic
media filing.  The format of each of these records is as follows:

_________________________________________________________________

5HFRUG�1DPH����5(48(67
_________________________________________________________________

Field
Position  Field Title   Length   Description and Remarks
_________________________________________________________________

1-20      $$REQUEST        20    Enter the following
          Identifier             characters:
          Record                 $$REQUEST ID=MSGFILE
_________________________________________________________________

21-500    Blank           480    Enter Blanks. 
_________________________________________________________________

(OHFWURQLF�)LOLQJ�,GHQWLILHU���5(48(67�5HFRUG���5HFRUG�/D\RXW

$$REQUEST
Identifier  
  Record

 Blank

    1-20       21-500     

     .03  Upon making contact with IRS/MCC and furnishing a valid
password in the $$ADD identifier record, a data transmission
session will commence.  The transmission will continue until an
End of Transmission (EOT) "Y" record is received.  At the end of
each transmission, the following message should be received
electronically by the filer:  "DATA RECEIVED AT MCC" and the line
will be disconnected.  If this message is not received, there was
a problem with the submission, and the filer should contact
IRS/MCC immediately. 
     .04  Upon receiving a data file and transmittal Form 4804,
IRS/MCC will release the data for further processing.  If the
media cannot be processed, the filer will be notified by either
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letter or telephone that the data must be retransmitted.  This
file name, if necessary, will be provided by IRS/MCC and is to be
placed in positions 45-51 of the $$ADD record when the file is
retransmitted.

5HFRUG�1DPH�����$''
_________________________________________________________________

Field
Position  Field Title   Length   Description and Remarks
_________________________________________________________________

1-9       $$ADD             9    Enter the following
          Identifier             characters:
          Record                 $$ADD ID=
_________________________________________________________________

10-17     Password          8    Enter the password assigned by
                                 IRS/MCC.  For information
                                 concerning the password, see
                                 Part C. Sec. 2.
_________________________________________________________________

18        Blank             1    Enter a blank.
_________________________________________________________________

19-26     BATCHID           8    Enter the following
                                 characters:
                                 BATCHID=
_________________________________________________________________

27        Quote             1    Enter a single quote (’).
_________________________________________________________________

_________________________________________________________________

28-43     Transmitter      16    Enter the transmitter’s name. 
          Name This name should remain
                                 consistent in all transmissions.
                                 If the transmitter’s name
                                 exceeds 16 positions, truncate
                                 the name.
_________________________________________________________________

44        Type of File       1   Enter the Type of File
          Indicator              Indicator from the list
                                 below:

                                 O = Original Filing
                                 T = Test File
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                                 C = Correction File
                                 R = Replacement File

E = Extension File
_________________________________________________________________

45-51     Replacement       7    8VH�WKLV�ILHOG�RQO\�LI WKLV�LV D 
File Name UHSODFHPHQW�ILOH. Enter the

replacement file name
                                 which IRS/MCC has assigned to
                                 this file.  This file name will
                                 be provided to the filer in the
                                 letter notifying them that a
                                 replacement file is necessary. 
                                 If contact is made by 
                                 telephone, the replacement file
                                 name will be given to the filer
                                 by IRS/MCC at that time.  For
                                 other than replacement files,
                                 this field will contain blanks.
_________________________________________________________________

52        Quote             1    Enter a single quote (’).
_________________________________________________________________

53-500    Blank           448 Enter blanks.
_________________________________________________________________



83

(OHFWURQLF�)LOLQJ�,GHQWLILHU���$''�5HFRUG���5HFRUG�/D\RXW

  $$ADD
Identifier 
  Record

Password  Blank  BATCHID  Quote Transmitter 
    Name

    1-9       10-17      18        19-26       27       28-43

 
 Type of  
  File    
Indicator

 Replacement 
  File Name

  Quote   Blank

     44        45-51          52         53-500

3DUW�'���$V\QFKURQRXV��,53�%%6��(OHFWURQLF�)LOLQJ�6SHFLILFDWLRQV

6HF�������*HQHUDO

     .01  Asynchronous electronic filing of Forms 1042-S
originals, corrections, and replacements is offered as an
alternative to magnetic media (tape, tape cartridge, or diskette)
or paper filing, but is not a requirement.  Electronic filing
using the Information Reporting Program-Bulletin Board System
(IRP-BBS) will fulfill the magnetic media requirements for those
filers who are required to file magnetically.  It may also be
used by those payers who are under the filing threshold
requirement, but would prefer to file their information returns
this way.  If the original file was sent magnetically, but was
returned for replacement, the replacement may be transmitted
electronically.  Also, if the original file was submitted via
magnetic media, any corrections may be transmitted
electronically.
     .02  The electronic filing of information returns is not
affiliated with the Form 1040 electronic filing program.  These
two programs are totally independent, and filers must obtain
separate approval to participate in each of them.  All inquiries
concerning the electronic filing of information returns should be
directed to IRS/MCC.  IRS/MCC personnel cannot answer questions
or assist taxpayers in the filing of Form 1040 tax returns.
Filers with questions of this nature will be directed to the
Customer Service toll free number ���������������� for
assistance.
     .03  Filers participating in the electronic filing program
for information returns will submit their returns to IRS/MCC
electronically and not through magnetic media or paper filing. 
)LOHV submitted in this manner PXVW be in standard $6&,, code.  
     .04  If a request for extension is approved transmitters who
file electronically will be granted an extension of time to file. 
Part A. Sec. 11, explains procedures for requesting extensions of
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time.  Filers are encouraged to file their data as soon as
possible.
     .05  The formats of the "T," "Q," "W," and "Y" Records are
the same for electronically filed records as they are for 
5 ¼- and 3 ½-inch diskettes, tapes, and tape cartridges and must
be in standard ASCII code.  For electronically filed documents,
each transmission is considered a separate file; therefore, each
transmission must have an End of Transmission (EOT) "Y" Record.  

6HF�������(OHFWURQLF�)LOLQJ�$SSURYDO�3URFHGXUH

     .01  Filers must obtain, or already have, a TCC assigned to
them prior to submitting their files electronically.  Filers who
currently have a TCC for magnetic filing of Form 1042-S
(beginning with numbers ³���) do not have to request a second
TCC for electronic filing.  Refer to Part A. Sec. 7 for
information on how to obtain a TCC.
     .02  Once a TCC is obtained, filers using IRP-BBS assign
their own passwords and do not need special approval.
     .03  With all passwords, it is the user's responsibility to
remember the password and not allow the password to be
compromised.  However, if filers do forget their password, call
������������ for assistance. ���

K 1RWH� 3DVVZRUGV�RQ�WKH�,53�%%6�DUH�FDVH�VHQVLWLYH��

6HF�������7HVW�)LOHV

     .01  Filers are not required to submit a test file; however,
the submission of a test file is encouraged for first time
electronic filers in order to resolve any data or communication
problems prior to the filing season.  If filers wish to submit an
electronic test file for Tax Year 1998 (returns to be filed in
1999), it PXVW be submitted to IRS/MCC QR�HDUOLHU�WKDQ December
1, 1998 and QR�ODWHU�WKDQ February 15, 1999.
     .02  If a filer encounters problems while transmitting the
electronic test file, contact IRS/MCC for assistance.
     .03  Filers can verify the status of their transmitted test
data by dialing the IRP-BBS.  This information will be available
within 10 workdays after their transmission is received by
IRS/MCC.

6HF�������(OHFWURQLF�6XEPLVVLRQV

     .01  Electronically filed information may be submitted to
IRS/MCC 24 hours a day, 7 days a week.  Technical assistance will
be available Monday through Friday between 8:30 a.m. and 
4:30 p.m. Eastern Time by calling 304-263-8700.
     .02  Filers may submit as many documents as they choose
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electronically.  Filers are allowed 240 minutes a day; however,
more time may be requested if needed.  It may be advantageous to
break down large files (files in excess of two hours of
transmission time) into several smaller files.   
     .03  Do not transmit data using IRP-BBS January 1 through
January 7.  This will allow time for the IRP-BBS to be updated to
reflect current year changes.
     .04  Data compression is encouraged when submitting
information returns by way of the IRP-BBS.  MCC has the ability
to decompress files created using several popular software
compression programs such as ARC, LHARC, and PKZIP.  Software
data compression can be done alone or in conjunction with V.42bis
hardware compression. 
     The time required to transmit information returns
electronically will vary depending on the modem speed and the
type of data compression used, if any.  However, transmissions to
IRP-BBS will be significantly faster than electronic filing to
the mainframe.  7KH�WLPH�UHTXLUHG�WR�WUDQVPLW�D�ILOH�FDQ�EH�UHGXFHG
E\�DV�PXFK�DV����SHUFHQW�E\�XVLQJ�VRIWZDUH�FRPSUHVVLRQ�DQG
KDUGZDUH�FRPSUHVVLRQ� 
     The following are actual transmission rates achieved in test
uploads at MCC using compressed files (PKZIP) and the XMODEM-1K
protocol.  The actual transmission rates will vary depending on
the protocol that is used.  (ZMODEM is normally the fastest
protocol and XMODEM and KERMIT are the slower protocols).

Transmission
Speed in bps  500 Records 2500 Records 10000 Records

    9600  1 min 5 sec  
1 min   sec

4 min 35 sec 21 min 20 sec

   19200      41 sec 2 min 51 sec 13 min 23 sec

   38400      25 sec 1 min 55 sec  9 min 10 sec

     .05  Files submitted to IRP-BBS must have a unique filename;
therefore, the IRP-BBS will build the filename that must be used. 
The name will consist of the filer’s TCC, submission type (T =
Test, P = Production,12q C = Correction, and R = Replacement) and
a sequence number.  Filers may call the file anything they choose
on their end.  The sequence number will be incremented every time
they send, or attempt to send, a file.  Record the upload date,
time, and filename.  This information will be needed by MCC in
order to identify the file if assistance is required and to
complete Form 4804.
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.06  Electronic filers must transmit their files by the due
date of the return.  If a file is bad, the filer will have 45
days to transmit the first replacement file and 30 days
thereafter if additional replacements are necessary.

.07  Filers are advised not to resubmit an entire file if
records were omitted from the original transmission.  This will
result in duplicate filing.  A new file should be sent consisting
of the records that had not previously been submitted.

.08  The TCC in the Transmitter "T" Record must be the TCC
used to transmit the file.  

6HF�������7UDQVPLWWDO�5HTXLUHPHQWV

     .01  The results of the electronic transmission will be
posted to the (F)ile Status area of the IRP-BBS, however, no
further processing will occur until the signed Form 4804 is
received.  The transmitter must mail the signed Form 4804 the
same day the electronic transmission is made.  No return is
considered filed until a Form 4804 is received by IRS/MCC.
     .02  Form 4804 can be ordered by calling the IRS toll free
forms and publication order number ������7$;�)250,
���������������� downloaded from the ,53�%%6�DW�������������, or
it may be computer generated.  It may also be obtained from the
,QWHUQHW�DW�KWWS���ZZZ�LUV�XVWUHDV�JRY�  A copy of the form is
also available in the back of this publication.  If a filer
chooses to computer-generate Form 4804, all of the information
contained on the original form, including the affidavit, must
also be contained on the computer-generated form.
     .03  The TCC used in the Transmitter "T" Record is the TCC
which must appear on the transmittal Form 4804.
     .04  Forms 4804 may be mailed to the following addresses:

3OHDVH�LQGLFDWH�RQ�WKH�HQYHORSH�WKH�IROORZLQJ�PHVVDJH�
&217$,16�)250������,1)250$7,21���12�0$*1(7,&�0(',$

     If by Postal Service:      J
          IRS-Martinsburg Computing Center

Information Reporting Program
     $771���(OHFWURQLF�)LOLQJ�&RRUGLQDWRU

          P.O. Box 1359
          Martinsburg, WV   25402-1359

K 1RWH� 7KH�=,3�&RGH�KDV�FKDQJHG�IURP������������WR
�����������IRU�WKH�,56�3�2��%R[�DGGUHVVHV�IRU
0DUWLQVEXUJ��:9�

     If by truck or air freight:   I
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          IRS-Martinsburg Computing Center
Information Reporting Program

          $771���(OHFWURQLF�)LOLQJ�&RRUGLQDWRU
          Route 9 and Needy Road
          Martinsburg, WV   25401

�
6HF�������,QIRUPDWLRQ�5HSRUWLQJ�3URJUDP�%XOOHWLQ�%RDUG�6\VWHP
� �����,53�%%6��6SHFLILFDWLRQV

     .01  The IRP-BBS is an electronic bulletin board system
available to filers of information returns.  In addition to
filing information returns electronically, the IRP-BBS provides
other capabilities.  Some of the advantages of IRP-BBS are as
follows:
          (1)  Notification within 10 workdays as to the
               acceptability of the data transmitted.
          (2)  Immediate access to the latest changes and updates
               that affect the Information Reporting Program at
               IRS/MCC (program, legislative, etc.).
          (3)  Access to publications such as the Publication
               1187 as soon as they are available.
          (4)  Capability to communicate with IRS/MCC personnel. 
          (5)  Ability to retrieve information and files
               applicable to the IRP-BBS.
     .02  The IRP-BBS is available for public use and accessible
using various personal computer communications equipment;
however, electronic submission of information returns is limited
to holders of valid TCCs.  A TCC is not needed to access those
portions of the IRP-BBS that contain forms and publications or to
leave questions or messages for IRS/MCC personnel.
     .03  Filers using IRP-BBS can determine the acceptability of
files submitted by checking the file status area of the bulletin
board.  These reports are not immediately available but will be
available 10 workdays after the transmission is received by
IRS/MCC.
     .04  Contact the IRP-BBS by dialing ������������.  The
communication software settings for IRP-BBS are:

- No parity
- Eight data bits
- One stop bit
- Full duplex

The communication software should be set up to use the fastest
speed allowed by the filer’s modem.
     .05  Due to the large number of communication products
available, it is impossible to provide specific information on a
particular software package or hardware configuration.  Filers
should contact their software or hardware supplier for
assistance.
     .06  IRP-BBS software provides a menu-driven environment
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allowing access to different parts of IRP-BBS.  Whenever
possible, IRS/MCC personnel will provide assistance in resolving
any communication problems with IRP-BBS.
     .07  IRP-BBS can be accessed at speeds from 1200 to 28,800
bps.  The speed is automatically negotiated for connection at the
speed of the calling modem.  The communication standards
supported include Industry Standard 212A, V.22bis, V.32, V.32bis, 
V.34, and V.FC.  Point-to-point error control is supported using
the V.42 ITU-T standard or MNP 2-4.  Data compression is
supported using V.42bis ITU-T standard or MNP5.  

6HF�������,53�%%6�)LUVW�/RJRQ�3URFHGXUHV

     .01  The following information will be requested to set up
the filer’s user profile when logging onto the IRP-BBS for the
first time.
     (a)  Enter the letter, that corresponds to the filer’s
               terminal, from the following:

<A> IBM PC  <B>  IBM w/ANSI    <C>  Atari
<D> ADM-3   <E>  H19/Z19/H89   <F>  Televid 925
<G> TRS-80  <H>  Vidtex        <I>  VT-52
<J> VT-100  <CR> if none of the above

Most PCS, clones, etc., will select the IBM PC
emulation.  Machines with color, CGA, EGA, or VGA
should select IBM w/ANSI.

          (b)  Upper/lower case, line feed needed, O (zero) nulls
               after each <CR>, do you wish to modify this? 
               (Most users answer no.)

&RPPRQ�8VHU�3UREOHPV

PROBLEM                PROBABLE CAUSE         SOLUTION
_________________________________________________________________
File does not          Not starting           Start upload/
upload/download        communication when     download on
                       prompted by            filers end
                       ’Awaiting Start
                       Signal’
_________________________________________________________________
All files not          Compressing            Compress only one
processed              several files into     file for every
                       one filename           filename
_________________________________________________________________

_________________________________________________________________
Replacement needed     Original data         Replacement must
                       does not meet         be submitted within



89

                       processing and/or     45 days of original
                       format requirements   transmission
_________________________________________________________________
Cannot determine       Not dialing back      Within 10 days
file status            thru IRP-BBS to       after sending 
                       check the status      a file, check under
                       of the file           (F)ile Status for
                                             notification of 
                                             acceptability
_________________________________________________________________
Transfer aborts        Transfer protocol     Ensure protocols
before it starts       mismatch              match on both the
                                             sending and
                                             receiving ends
_________________________________________________________________
Loss of carrier        Incorrect modem       Reference your
during session         settings on user’s    modem manual
                       end                   about increasing
                                             the value of the
                                             S10 register
_________________________________________________________________
Unreadable screens     ANSI.SYS driver       Select non ANSI 
after selecting        not loaded in the     under (Y)our 
"IBM w/ANSI"           user’s PC             settings
_________________________________________________________________

,56�(QFRXQWHUHG�3UREOHPV

IRS cannot             User did not          Mail completed Form
complete final         mail the Form         4804 the same day as
processing of data     4804                  the electronic
                                             transmission 
_________________________________________________________________
IRS cannot             User did not          Must enter the
determine which        indicate which        filename that is
file is being          file is being         being replaced
replaced               replaced              under the
                                             replacement option
_________________________________________________________________

_________________________________________________________________
IRS cannot             User incorrectly      When prompted,
determine the type     indicated T, P, C,    enter the correct
of file being sent     or R for the type     type of file for
                       of file               data being sent

Replacement file not   User did not dial     Within 10 workdays
replaced within    back thru IRP-BBS check under (F)ile
45 days    to check the      for notification of

   status of file acceptability
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_________________________________________________________________
Duplicate data         Transmitter sends     Only submit
                       corrections for       corrections for
                       entire file           incorrect records

3DUW�(���0DJQHWLF�(OHFWURQLF�6SHFLILFDWLRQV�)RU�([WHQVLRQ�RI�7LPH

6HF������*HQHUDO�,QIRUPDWLRQ

     .01  The specifications in Part E include the required 200-
byte record format for extension of time to file requests
submitted magnetic media or electronically.  Also included are
the instructions for the information that is to be entered in the
record.  :LWKKROGLQJ�$JHQWV�DUH�DGYLVHG�WR�UHDG�WKLV�VHFWLRQ�LQ�LWV
HQWLUHW\�WR�HQVXUH�SURSHU�ILOLQJ� 
     .02 Only filers who have been assigned a Transmitter
Control Code may request an extension of time magnetically or
electronically.  If you meet the threshold of more than 50
payers, when requesting an extension but are below the 250
documents threshold, you must still submit a Form 4419,
Application for Filing Information Returns Magnetically/
Electronically.  Requests for extensions of time may be made for
Forms 1042-S, 1098, 1099, 5498, W-2G, and W-2.
     .03  For Tax Year 1998 (returns due to be filed in 1999),
transmitters requesting an extension of time to file IRU�PRUH
WKDQ����ZLWKKROGLQJ�DJHQWV��QRW�UHFLSLHQWV��DUH�UHTXLUHG�WR�ILOH�WKH
H[WHQVLRQ�UHTXHVW�RQ�PDJQHWLF�PHGLD�RU�HOHFWURQLFDOO\. 
Transmitters requesting an extension of time for 10 to 50
withholding agents (not recipients) are encouraged to file the
request magnetically or electronically.  The request may be filed
on tape, tape cartridge, and 5 ¼- and 3 ½-inch diskette or
electronically.
     .04  For an extension request filed on magnetic media, the
transmitter must mail the completed, signed Form 8809, Request
for Extension of Time to File Information Returns, in the same
package as the corresponding media.  For extension requests filed
electronically, the transmitter must FAX the Form 8809 the same
day the transmission is made.  
     .05  :LWKKROGLQJ�$JHQWV��RU�7UDQVPLWWHUV�VXEPLWWLQJ�DQ
H[WHQVLRQ�RI�WLPH�PDJQHWLFDOO\�RU�HOHFWURQLFDOO\�VKRXOG�QRW�VXEPLW
D�OLVW�RI�ZLWKKROGLQJ�DJHQW�QDPHV�DQG�7,1�ZLWK�WKH�)RUP������VLQFH
WKLV�LQIRUPDWLRQ�LV�LQFOXGHG�RQ�WKH�PDJQHWLF�RU�HOHFWURQLF�ILOH���
+RZHYHU��/LQH���RI�WKH�)RUP������PXVW�EH�FRPSOHWHG�ZLWK�WKH�WRWDO
QXPEHU�RI�ZLWKKROGLQJ�DJHQW�UHFRUGV�LQFOXGHG�RQ�WKH�PDJQHWLF
PHGLD�RU�HOHFWURQLF�ILOH�
     .06  To be considered, an extension request must be
postmarked or transmitted by the due date of the returns;
otherwise, the request will be denied.
     .07 The extension record format is also on the IRP-BBS and
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can be downloaded.  6HH�3DUW�'�IRU�PRUH�LQIRUPDWLRQ�RQ�KRZ�WR
FRQWDFW�WKH�,53�%%6�
     .08  A magnetically-filed request for an extension of time
should be sent using the following addresses:

If by Postal:            J
IRS-Martinsburg Computing Center
Information Reporting Program
$771���([WHQVLRQ�RI�7LPH�&RRUGLQDWRU
P O Box 879 
Kearneysville, WV  25430

If by truck or air freight:  I
IRS-Martinsburg Computing Center
Information Reporting Program
$771���([WHQVLRQ�RI�7LPH�&RRUGLQDWRU
Route 9 and Needy Road
Martinsburg, WV  25401  

K 1RWH� 'XH�WR�WKH�ODUJH�YROXPH�RI�PDLO�UHFHLYHG�E\
,56�0&&�DQG�WKH�WLPH�IDFWRU�LQYROYHG�LQ�SURFHVVLQJ
WKH�)RUP�������LW�LV�LPSHUDWLYH�WKH�DWWHQWLRQ�OLQH�EH
SUHVHQW�RQ�DOO�HQYHORSHV�RU�SDFNDJHV�FRQWDLQLQJ
([WHQVLRQ�RI�7LPH��(27��UHTXHVWV�

     .09  Requests for extensions of time to file postmarked by
the United States Postal Service on or before the due date of the
returns, and delivered by United States mail to the IRS/MCC after
the due date, are treated as timely under the "timely mailing as
timely filing" rule.  A similar rule applies to designated
private delivery services (PDSs).  See Part A, Sec. 10, for more
information on PDSs.  For requests delivered by a designated PDS,
but through a non-designated service, the actual date of receipt
by IRS/MCC will be used as the filing date.
     .10  Withholding Agents who submit their extension of time
requests magnetically or electronically will receive a letter
from IRS/MCC with an attached list of multiple withholding
agents, based on information contained in the file, specifying
approval and/or denial.
     .11  Do not submit tax year 1998 extension of time to
file requests on magnetic media or electronically before
January 1, 1999.
     .12  Filers may request an extension of time DV�VRRQ�DV�WKH\
DUH�DZDUH that an extension is necessary but not later than the
due date of the return.  It will take a minimum of 30 days for
IRS/MCC to respond to an extension request.  Under certain
circumstances a request for an extension of time could be denied. 
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In such cases, the withholding agent receives a denial letter.
When this denial letter is received, the transmitter has 20 days
to provide the additional or necessary information and resubmit
the extension request to IRS/MCC. 
     .13 Each piece of magnetic media PXVW have an external
media label containing the following information:

    (a) Withholding agent’s name (Transmitter’s name if
reporting for multiple withholding agents)

         (b) Transmitter Control Code (TCC) 
         (c) Tax year
         (d) The words "Extension of Time"
         (e) Record count

.14  A request for an extension of time to file is not
automatically granted.  Approval or denial is dependent on
information provided on the Form 8809.
     .15  If the first request for an extension of time to file
was submitted magnetically or electronically, additional
extension requests should be submitted in the same manner.

.16 If an additional extension of time is needed, a second
Form 8809 and file may be submitted before the end of the initial
extension period with a postmark reflecting the date mailed. 
Line 7 on the form should be checked to indicate that the
original extension has been received and the additional extension
is being requested.       

.17  See Part A. Sec. 11, for complete information on
requesting an extension of time to file information returns.  If
there are additional questions or concerns, contact IRS/MCC.

K 1RWH� 7KH�VSHFLILFDWLRQV�IRU�UHTXHVWLQJ�DQ�H[WHQVLRQ�RI
WLPH�PDJQHWLFDOO\�RU�HOHFWURQLFDOO\�'2�127�$33/<
WR�)RUP��������)RUP������LV�QRW�DQ�LQIRUPDWLRQ
UHWXUQ���)RUP������PXVW�EH�XVHG�WR��UHTXHVW�DQ
H[WHQVLRQ�RI�WLPH�IRU�)RUP������DQG�VHQW�WR�WKH�,56�
3KLODGHOSKLD�6HUYLFH�&HQWHU��3KLODGHOSKLD�3$
��������

6HF�������0DJQHWLF�7DSH��7DSH�&DUWULGJH���PP���PP��4,&��4XDUWHU�,QFK��
���������������������&DUWULGJH�����æ��DQG���ç�LQFK�'LVNHWWH��DQG�,53�%%6
6SHFLILFDWLRQV

     .01  Tape specifications are as follows:
(a) 9 track.  
(b) EBCDIC (Extended Binary Coded Decimal Interchange 

Code) or ASCII (American Standard Coded 
Information Interchange) recording mode. 

(c) 1600 or 6250 BPI. 
(d) A block must not exceed 32,600 tape positions and

must be a multiple of 200. 
(e) Record length of 200 bytes. 
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(f) Labeled or unlabeled tapes may be submitted. 
     .02  Tape cartridge specifications are as follows:

(a) Must be IBM 3480, 3490 or AS400 compatible.
(b) Must meet American National Standard Institute

 (ANSI) standards and have the following
characteristics:

   (1) Tape cartridges will be ½ inch tape contained
in plastic cartridges which are approximately
4 inches by 5 inches by 1 inch in dimension.

    (2) Magnetic tape will be chromium dioxide
particle based ½ inch tape.

    (3) Cartridges will be 18-track or 36-track
parallel.  Indicate on the external media
label whether the tape cartridge is 18 or 36
track. 

    (4) Mode will be full function.
(5) The data may be compressed using EDRC

(Memorex) or IDRC (IBM) compression.
         (6) Either EBCDIC or ASCII. 

(c) A block must not exceed 32,600 tape positions and
must be a multiple of 200. 

(d) Record length of 200 bytes. 
(e) Labeled or unlabeled tape cartridges may be

submitted.
.03  8mm, 4mm, and Quarter Inch Cartridge Specifications

(a) In most instances, IRS/MCC can process 8mm tape
cartridges that meet the following specifications:
(1) Must meet American National Standard

Institute (ANSI) standards, and have the
following characteristics:
(a) Created from an AS400 operating systems

only.
    (b) 8mm (.315-inch) tape cartridges will be

2 ½-inch by 3 3/4-inch.
         (c) The 8mm tape cartridges must meet the

following specifications:

Tracks    Density            Capacity
   1 20 (43245 BPI)     2.5 Gb (10Gb)
   1 21 (45434 BPI)     5 Gb (20 Gb)

    
(d) Mode will be full function.
(e) Compressed data is not acceptable.
(f) Either EBCDIC (Extended Binary Coded

Decimal Interchange Code) or ASCII
(American Standard Coded Information
Interchange) may be used.  However,
IRS/MCC encourages the use of EBCDIC. 
This information must appear on the
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external media label affixed to the
cartridge.

(g) A file may consist of more than one 
cartridge, however, no more than 250,000
documents may be transmitted per file or
per cartridge.  The filename, for
example; IRSEOT, will contain a three
digit extension. The extension will
indicate the sequence of the cartridge
within the file 1 of 3, 2 of 3, and 3 of
3 and would appear in the header label
IRSEOT.001, IRSEOT.002, and IRSEOT.003
on each cartridge of the file.  

     (2) The 8mm (.315-inch) tape cartridge records
defined in this revenue procedure may be
blocked subject to the following:

          (a) A block PXVW�QRW exceed 32,600 tape 
positions.

         (b) If the use of blocked records would
result in a short block, all remaining
positions of the block must be filled
with 9’s; however, the last block of the
file may be filled with 9’s or
truncated.  'R�QRW�SDG�D�EORFN�ZLWK
EODQNV.

         (c) All records, except the header and
trailer labels, may be blocked or
unblocked.  A record may not contain any
control fields or block descriptor
fields which describe the length of the
block or the logical records within the
block.  The number of logical records
within a block (the blocking factor)
must be constant in every block with the
exception of the last block which may be
shorter (see item (2) above).  The block
length must be evenly divisible by 200.

(d) Various SAVE commands have been
successful, however, the 6$9(�2%-(&7
&200$1'�LV�QRW�DFFHSWDEOH�

(e) Records may not span blocks.
     (3) For faster processing, IRS/MCC encourages

transmitters to use header labeled
cartridges.  IRSEOT may be used as a
suggested filename.

  (4) For the purposes of this revenue procedure,
the following must be used:

          Tape Mark:
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         (a) Used to signify the physical end of the
recording on tape.

(b) For even parity, use BCD configuration
001111 (8421).

         (c) May follow the header label and precede
and/or follow the trailer label.

     (5) IRS/MCC can only read one data file on a
tape.  A data file is a group of records
which may or may not begin with a tapemark,
but must end with a trailer label.  Any data
beyond the trailer label cannot be read by
IRS programs.

(b) 4mm (.157-inch) cassettes are now acceptable with
the following specifications:
(1)  4mm cassettes will be 2 ¼-inch by 3-inch.
(2)  The tracks are 1 (one).
(3)  The density is 19 (61000 BPI).
(4)  The typical capacity is DDS (DAT data 

storage) at 1.3 Gb or 2 Gb, or DDS-2 at 4Gb.
(5) The general specifications for 8mm cartridges

will also apply to the 4mm cassettes.
(c) Various Quarter Inch Cartridges (QIC) are now

acceptable.  
(1)  QIC cartridges will be 4" by 6".
(2) QIC cartridges must meet the following 

specifications: 
Size Tracks Density            Capacity
QIC-11  4/5 4 (8000 BPI)      22Mb or 30Mb
QIC-24  8/9 5 (8000 BPI)      45Mb or 60Mb
QIC-120  15 15 (10000 BRI)    120Mb or 200Mb
QIC-150  18 16 (10000 BRI)    150Mb or 250Mb
QIC-320  26 17 (16000 BPI)    320Mb
QIC-525  26 17 (16000 BPI)    525Mb
QIC-1000  30 21 (36000 BRI)      1Gb
QIC-1350  30 18 (51667 BPI)    1.3Gb
QIC-2Gb  42 34 (40640 BPI)      2Gb

(3) The general specifications that apply to 8mm
cartridges will also apply to QIC cartridges.

     .04 Diskette specifications are as follows:
(a) 5 ¼- or 3 ½-inches in diameter.
(b) ASCII recording mode RQO\.  Additional  

specifications may be found in Part B. Sec. 5, of
this revenue procedure. 

(c) Record length of 200 bytes. 
(d) Diskettes must be created using the MS/DOS

operating system.
(e) Filename of IRSEOT must be used.  No other
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filenames are acceptable.  If a file will consist
of more than one diskette, the filename IRSEOT
will contain a three-digit extension.  This
extension will indicate the sequence of the
diskettes within the file.  For example, the first
diskette will be named IRSEOT.001, the second
diskette will be name IRSEOT.002, etc.

(f) Delimiter characters MUST NOT BE USED (i.e.,
commas (,) or quotes ("")).

(g) Positions 199 and 200 of each record have been 
reserved for use as carriage return/line feed
(cr/lf) characters, if applicable.

     .05  Bisynchronous electronic (IRP-BBS) specifications
include:

(a) Transmitter must have TCC and a valid IRS/MCC-
assigned password prior to submitting data files.

  (b) Access phone numbers:
4800 bps 304-264-7080
9600 bps 304-264-7040

    14400 bps 304-264-7045

K 1RWH� 6HH�3DUW�&��%LV\QFKURQRXV��0DLQIUDPH��(OHFWURQLF
)LOLQJ�6SHFLILFDWLRQV��IRU�GHWDLOHG�LQIRUPDWLRQ�RQ
ILOLQJ�ZLWK�,56�0&&�YLD�ELV\QFKURQRXV�SURWRFROV�

.06 IRP-BBS specifications include:
(a) Transmitter must have TCC.  
(b) IRP-BBS access phone number is 304-264-7070.
(c) Communications software settings are:

-- No parity
-- Eight data bits
-- One stop bit
-- Full duplex

(d) Access speeds from 1200 to 28,800 bps.

K 1RWH� 6HH�3DUW�'��,53�%%6�(OHFWURQLF�)LOLQJ�6SHFLILFDWLRQV�
IRU�GHWDLOHG�LQIRUPDWLRQ�RQ�ILOLQJ�ZLWK�,56�0&&�YLD
,53�%%6�

6HF�������5HFRUG�/D\RXW
  
     .01  Positions 6 through 185 of the following record should
contain information about the ZLWKKROGLQJ�DJHQW for whom the
extension of time to file is being requested.  Do not enter
transmitter information in these fields.  2QO\�RQH�7&&�PD\�EH
SUHVHQW�LQ�D�ILOH�
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_________________________________________________________________

0$*1(7,&$//<�(/(&7521,&$//<�(;7(16,216�2)�7,0(
5(&25'�/$<287

_________________________________________________________________

Field
Position  Field Title   Length   Description and Remarks

1-5       Transmitter       5    5HTXLUHG. Enter the five        
           Control Code character alpha/numeric  

Transmitter Control Code (TCC)  
issued by IRS. 

������������������������������� 2QO\�RQH�7&&�SHU�ILOH�LV
��������������������������������� DFFHSWDEOH�
_________________________________________________________________
6-14      (Withholding      9    5HTXLUHG.  Must be the
          Agent’s TIN -          valid nine-digit EIN/SSN
          Form 1042-S)           assigned to the :LWKKROGLQJ
��������������������������������� $JHQW���'R�QRW�HQWHU�EODQNV��K\SKHQV�RU

DOSKD�FKDUDFWHUV�  All zeros,
                                 ones, twos, etc. will have the
                                 effect of an incorrect TIN. 
                                 For foreign entities that are
                                 not required to have a TIN,
                                 this field may be blank;
                                 however, the Foreign Entity
                                 Indicator, position 187,�PXVW
                                 be set to "X."

_________________________________________________________________

_________________________________________________________________

15-54     Withholding      40    5HTXLUHG.  Enter the name
          Agent’s Name           of the withholding agent whose
                                 TIN appears in positions 6-14. 
                                 Left justify information and 

fill unused positions with
blanks.

_________________________________________________________________

55-94     Second Agent     40    If additional space is
          Name                   needed, this field may be used
                                 to continue name line
                                 information (e.g., c/o First 

National Bank); otherwise,
HQWHU
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��������������������������������� EODQNV.
_________________________________________________________________

95-134    Withholding      40    5HTXLUHG.  Enter agent’s
          Agent’s                address.  Street address
          Address                should include number, street,
                                 apartment or suite number (or
                                 P.O. Box if mail is not
                                 delivered to a street address). 
_________________________________________________________________

135-174   Withholding      40    5HTXLUHG.  Enter agent’s
          Agent’s City           city, town, or post office.
_________________________________________________________________

175-176   Withholding      2    5HTXLUHG.  Enter agent’s
          Agent’s                valid U.S. Postal Service
          State                  state abbreviation (refer to
                                 Part B. Sec. 7, "T" record 

field positions 115-116) for 
list of valid state codes.

_________________________________________________________________
177-185   Withholding      9    5HTXLUHG. Enter agent’s
          Agent’s Zip Code       ZIP code. If using a five-digit
                                 ZIP code, left justify
                                 information and fill unused
                                 positions with blanks.
_________________________________________________________________
186       Document         1    5HTXLUHG.  Enter the
          Indicator              document you are requesting an
                                 extension of time for using the
                                 following code:

                                 Code   Document

                                  4     1042-S

'R�QRW�HQWHU�DQ\�RWKHU�YDOXH�LQ�WKLV�ILHOG�ZKHQ
UHTXHVWLQJ�DQ�H[WHQVLRQ�IRU�)RUP������6�

                                                                 
187       Foreign Entity   1    Enter character "X" if
          Indicator              the payer is a foreign entity.
_________________________________________________________________

188-198   Blank            11    (QWHU�EODQNV.
____________________________________________________________

199-200   Blank            2    (QWHU�EODQNV.  Diskette filers
                                 may code the ASCII carriage
                                 return/line feed
                                 characters (cr/lf).
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_________________________________________________________________

([WHQVLRQ�RI�7LPH�5HFRUG�/D\RXW

Transmitter 
  Control   
   Code

 Agent 
 TIN

  Agent   
  Name

 Second   
  Agent   
  Name

  Agent   
 Address

  
  Agent  
  City

1-5 6-14     15-54   55-94 95-134     135-174

  Agent   
  State

Agent ZIP 
   Code

Document
Indicator

 Foreign  
 Entity
Indicator

  Blank   Blank
   or
  CR/LF

 175-176   177-185      186     187 188-198    199-200

3DUW�)���0LVFHOODQHRXV�,QIRUPDWLRQ

6HF������$GGUHVVHV�IRU�0DUWLQVEXUJ�&RPSXWLQJ�&HQWHU

To submit an application to file, waiver request (forms),
correspondence, and magnetic media files, use the following:

Mailing by U. S. Postal Service:  J
IRS--Martinsburg Computing Center
Information Reporting Program
P.O. Box 1359
Martinsburg, WV   25402-1359

Shipping by truck or air freight:   

IRS--Martinsburg Computing Center
Information Reporting Program
Route 9 and Needy Road
Martinsburg, WV   25401

7R�VXEPLW�D�PDJQHWLFDOO\�ILOHG�H[WHQVLRQ�RI�WLPH�UHTXHVW��XVH�WKH
IROORZLQJ�

Mailing by U.S. Postal Service:������J
IRS-Martinsburg Computing Center
Information Reporting Program

 $WWQ��([WHQVLRQ�RI�7LPH�&RRUGLQDWRU
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P. O. Box 879
Kearneysville, WV  25430

Shipping by truck or air freight:

IRS-Martinsburg Computing Center
Information Reporting Program
$WWQ��([WHQVLRQ�RI�7LPH�&RRUGLQDWRU
Route 9 and Needy Road
Martinsburg, WV 25401

6HF������7HOHSKRQH�1XPEHUV�IRU�&RQWDFWLQJ�,56�0&&

�����F
Information Reporting Program Call Site:   

"
304-263-8700

@
Between 8:30 a.m. and 4:30 p.m. Eastern Time

  Monday through Friday
            

Telecommunication Device for the Deaf (TDD):

304-267-3367

Information Returns FAX Machine:

      304-264-5602
Electronic Filing:

  (IRP-BBS)
  (Asynchronous)
  304-264-7070

    Mainframe Filing
 (Bisynchronous Filing)

     4.8 Modems   304-264-7080
     9.6 Modems   304-264-7040

          14.4 Modems   304-264-7045
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  HOURS OF OPERATION -
���+2856�$�'$<
��'$<6�$�:((.

7KLV�LV�WKH�HQG�RI�3XEOLFDWLRQ������IRU�7D[�<HDU������
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